MIHICTEPCTBO OCBITH I HAYKHU YKPAIHU
JIbBIBCHKHMI HAlIOHAJIbHUI YHiBepcuTeT iMeHi IBana @panka
DakyJbTeT €KOHOMIYHMH
Kadenpa o0u1iky i ayaury

3aTBepa:KeHo
Ha 3aciganni kadenpu o0miky 1 aynuty
(bakynpTeTy €EKOHOMIYHOTO
JIbBIBCHKOTO HAIlIOHATBHOTO YHIBEPCUTETY
imeHi IBana @panka
(mportoxkox Ne 1 Bix 31 cepmus 2023 p.)

3aBinyBau kadeapu

npod., a.e.H. Pagenuupbkuii F0.0.

Cuiadyc 3 HaBYAJIbHOI AUCHMILIIHA

“JlIIOBOJACTBO TA JOKYMEHTYBAHHS I'OCIOAAPCHKOI AIAJIBHOCTI”,
110 BUKJIAJAETHCH B MEKAX OCBITHHO-NIPO(eCiiHOl MporpaMmu
nepmoro (6aKaJaBpchbKOro) piBHsI BUIIOT OCBITH J1JIsI 3100yBaviB
3 rauaysi 3Hanb 07 YnpasiiiHHS Ta aAMiHICTPYyBaHHS

3a cneniaabHicTIO 071 O0JIiK | ONIOAATKYBAHHSA

JIbBiB 2023 p.



Cuaadyc kypey 2023-2024 nHaB4aJbLHOI0 POKY

Ha3zBa kypcy Ji710BOICTBO TA TOKYMEHTYBAHHS IOCNOIAPCHKOI AisILHOCTI
Anpeca BUKJIaJaHHA 79000, Ykpaina, m. JIbBiB, mp. CBoOoau, 18, exkoHOMiuHUI (aKyrabTeT
KYpCy JIbBIBCHKOTO HallIOHAJILHOTO YHIBEpCUTETY iMeH1 IBana dpaHka

®dakyabTeT Ta Kadeapa,
3a IKOI0 3aKpiljieHa
JUCIHUILIIHA

Exonomiunuii paxynbret, kadenpa o0miKy 1 ayauTy

I'any3b 3Hanb, mmgp Ta
Ha3Ba CHEHiaJbLHOCTI

VYmpasninasa ta aaminictpyBanss, 071 OO0k 1 omogaTKyBaHHS

Bukaagaui pxucoumiinm

Xoua Hanis BonoauMupiBHA, KaHIMIAT EKOHOMIYHHMX HAYK, JOIEHT
kadenpu 00Ky 1 ayauTy

KonTakTHa indopmanis
BHUKJIA1a4iB

nadiya.khocha@Inu.edu.ua, m. JIsBiB, nmp. CBo6oaH, 18, k. 201.

KouncyabTauii 3 nuTanp
HABYAHHA 32

Koncynpramii B JeHb NpPOBEACHHS JICKLIA/MPAKTUYHUX 3aHATH (32
MOTIepEAHBOI0 TOMOBJIEHICTIO (a/ipeca ekoHOMIYHOTO (akynbrery: 79000,

JMCIHUILIIHOIO VYkpaina, m. JIeBiB, mp. CBo60aM, 18, aya. 201). Takox MOXKIHBI OH-JAH
BiI0yBawTHCS KoHCyJbTallil yepes MS Teams, Viber, WhatsApp a6o moziOHi pecypcH.
Jns moro/pkeHHs 4acy OH-JIaWH KOHCYJbTalllii moTpiOHO mMucaTH Ha
CJICKTPOHHY TOIITY BUKJIaaueBi a00 TerneOHyBaTH.
Cropinka Kkypcy https://econom.Inu.edu.ua/course/dilovodstvo-ta-dokumentuvannia-

hospodars-koi-diial-nosti-071-oblik-i-opodatkuvannia

Indopmanis npo
AUCHHILIIHY

Kypc po3poOieHuii TakuM dYMHOM, MO0 HagaTH #HOro y4acHUKaM
HEOOX1JIHI TEOPETHKO-METOINYHI Ta MPAKTUYHI 3HAHHS 3 JUIOBOJICTBA Ta
JOKYMEHTYBAHHSI TOCIIOJaPCHKUX ONepaliii MiANPHEMCTB 1 YCTaHOB 3
ypaxyBaHHSIM BHMOT YHHHOTO 3aKOHOJIABCTBA Y KpaiHH.

Koporka anoranis
JUCIHHILIIHA

Hucuurutina  “JliTOBOACTBO  Ta  JIOKYMEHTYBaHHS  T'OCHOAApChKOI
JISITBHOCTI” € BUOIPKOBOIO AMCIUILTIHOKO 31 cnemianbHocTi 071 OO6mik 1
OMOJATKyBaHHA JUIs OCBITHBO-TIpOQeciiHOi mporpamMu 3 MiArOTOBKU
OakarnaBpa, sika BUKJIQJA€ThCs B 4-My cemecTpi B 00cs31 4-X KpenuTiB (3a
€Bponeiicbkoro Kpenutno-Tpanchepnoro Cucremoro ECTS).

Meta Ta miJii AMCHMUILTIHT

Metoro BuBYeHHs BHOipKoBOi aucuumiainum “/litoBoacTBO  Ta
JOKYMEHTYBaHHS IOCIIOIaPChKOI JisUIbHOCTI” € (pOpMyBaHHS y CTY/CHTIB
CUCTEMM 3HaHb 3 MPAKTUYHOI MIATOTOBKM INEPBUHHUX JOKYMEHTIB 1
oprasizanii JAUJIOBOJCTBA YCTaHOB Ta CYO €KTIB TOCHOJApIOBaHHS s
CTBOPEHHS [1€BOTO 1H(GOpPMAIITHOTO 3a0€3MedYeHHs] MO0 MPUUHSATTS
YIPaBIiHCHKUX PILIEHb.

3aBaaHHsl AMCUMILIIHM — HAOYTTs CTyJIE€HTaMH HEOOXIJHUX 3HaHb Ta
NPaKTUYHUX HABUYOK IOJ0 OpraHizamii JdiJJOBOJACTBA YCTAHOB 1
JOKYMEHTYBaHHs ormepauiil cy0’eKTiB TOCHOJApChKOl JISUIBHOCTI 3
ypaxyBaHHSIM 3MIHH yMOB JiSUIbHOCTI YCTaHOB Ta BeJeHHsA Oi3Hecy
nianpueMcTBaMM YKpaiHU. 30KpeMa, BHBUEHHS IOPSIKY 3allOBHEHHS
MEPBUHHUX JOKYMEHTIB MIiJNPUEMCTB Ta YIPABIIHCHKOI JOKYMEHTAIil
YCTaHOB, OpraHi3alii JOKyMEHTOOOIry 3 BHKOPHUCTAaHHSIM HarepoBUX
HOCIiB 1H(OpMaIIii Ta B €IEKTPOHHIN Gopmi.




Jlireparypa nist
BHBYCHHS JUCHHUILIIHHA

Cnmcok axepest:

1. JimoBoacTBO 1 JOKyMEHTalisi : HaB4. mociOHmk / Jlep kaBHwMIA
BUIIIMK HaBY. 3aKiaj] «YKpaiHChKa akaaeMisi 6aHkiBCbKoi cripaBu HBY»;
[yrmamau I1. O. Ho6poaymoB |. — Cymu: JIBH3 «YABC HBY», 2014. —
209 c.

2. JloxymeHTyBaHHs B OyXrajaTepcbKOMy OOJIIKY: TMPOLECHUN MiIXis :
moHorpadis / C. B. Jlerenuyk, K. O. Bonsceka, O. M. Illapanosa. —
IBano-®pankiBebk: Bumpaaunreo Kymmnip I'. M., 2016. — 228 c.

3. IsanoBa T. B. /li10BOACTBO B Opranax Jep>KaBHOTO YIPaBIiHHS Ta
MICIIEBOTO CaMOBpsilyBaHHs: HaBy. mocionuk / T. B. IBanoma, JI. IL
[MTigny6na. K.: Lleatp yaboBoi mitepatypu, 2007. — 360 c.

4. Kim [O. T'. Byxrantepcbkuii Ta MOJATKOBHI OOJIK: TEPBUHHI
JOKYMEHTH Ta MOPAIOK iX 3amoBHEHHs : HaB4y. mocioHuk — K.: Llentp
yuboBoi JiTepatypu, 2014. — 600 c.

5. Kapnenko O. O. CyuacHe ni10BOACTBO : HaBd. mocioHuK / O. O.
Kapnenko, M. M. Marmina. — X.: Ham. aepokocMiyHMil yH-T
«XapkiBChbKUH aBiall. iIHCTUTYT», 2009. — 75 c.

6. Jleuenko A. B. /limoBoACTBO: OMOpHMI KOHCIEKT JeKIiil / A. B.
JleBuenko, O. M. apanosa. — X.: XJAYXT, 2016. — 206 c.

7. CydacHe nainoBOACTBO B YKpaini. [IpakTuuHi mopaau: NpakT.
nocionuk / H. B. Ky3emenko, K. M. Inmpuenko, T. A. Ceupumos, C. C.
Bbposkos. — Kuis : LlenTtp yub. n-pu, 2020. — 260 c.

8. Jlenetan [.M. Oprani3anisi 1iJI0BOJCTBa B yNPABIIHCHKIN AiSNTIBHOCTI
nianpueMcTBa. Exonomixa i cycninecmeo. 2022. Ne 39. URL:
https://economyandsociety.in.ua/index.php/journal/article/view/1389/1339

9. Xowa H.B., Mockans H.B. Ilepexig Ha eNeKTPOHHHUII JOKYMEHTOOOIT:

MEPCIEKTHBU Ta BUKIUKU. Exonomixa. @inancu. [1paso.2023 Nel0. C.17-20

10. Tomoxenns «[Ipo mokymeHTadbHE 3a0€3MEYEHHS 3aluUCiB Yy
Oyxrantepcpbkomy 06miky» : Haka3 MinictepcTBa ¢iHaHCIB YKpaiHU Bil
240595 p. Ne88 / BepxoBma Pama  Vkpaimm. URL:
https://zakon.rada.gov.ua/laws/show/z0168-95/print

11. Ilpo 3arBepxenHs [IpaBuin opranizanii 1iJ0BOJCTBA Ta apXiBHOTO

3OepiraHHs JOKYMEHTIB Y JIEp’)KaBHMX OpraHax, OpraHax MiCIIEBOIO
caMOBpsITyBaHHsI, Ha MIIPUEMCTBAX, B YCTaHOBAxX 1 opranizaunisax : Hakas
Min’rocty Ykpaiau Bix 18.06.2015 p. Ne 1000/5/ Bepxosna Paga Ykpainw.
URL.: https://zakon.rada.gov.ua/laws/show/z0736-15/print
Indopmaniiini pecypcu

http:// www.rada.gov.ua — BepxoBna Pana Ykpainu

http:// www.ukrstat.gov.ua — JIep>xaBHuif KOMITET CTATUCTHKH Y KpaiHU

http:// www.buhgalteria.com.ua — I"azera «byxranrtepis»

http:// www.dtkt.com.ua — BugaBauumii qim «["aauibki KOHTPAKTH

http:// www.balance.ua — Ykpaincbkuii OyXrantepchbKuii xKypHa

«bamnancy



http://catalog.puet.edu.ua/opacunicode/index.php?url=/auteurs/view/95247/source:default
http://catalog.puet.edu.ua/opacunicode/index.php?url=/auteurs/view/96221/source:default
http://catalog.puet.edu.ua/opacunicode/index.php?url=/auteurs/view/95605/source:default
http://catalog.puet.edu.ua/opacunicode/index.php?url=/auteurs/view/96222/source:default
http://catalog.puet.edu.ua/opacunicode/index.php?url=/auteurs/view/96222/source:default
https://economyandsociety.in.ua/index.php/journal/article/view/1389/1339
https://zakon.rada.gov.ua/laws/show/z0168-95/print

TpuBaJjiicTb Kypcy

120 rox.

O0csar kypey

64 roauHM ayAWTOPHHUX 3aHAThH, 13 HUX 32 TOAWHU JIEKIid, 16 roauHu
MPAKTUYHUX 3aHATh. 72 TOJAWHH CAMOCTIMHOI poOOTH.

OuikyBaHi pe3y1bTaTH
HABYaHHA

[Ticns 3aKiHUYEHHS KypCy CTYIEHT Oye:
3HaAMU:
-3MICT OCHOBHHUX HOPMATUBHUX JOKYMEHTIB MIOAO PpEryJIIOBaHHS
ITITOBO/ICTBA Ta JIOKYMEHTYBAaHHS TOCIIOIAPCHKUX OTEpalliif;

-TIOPSZIOK ~ OpraHizaiii JOKYMEHTYBaHHS TOCIOAAPCHKOI  JiSUTBHOCTI
1 IPUEMCTB,;

- TEXHIKY CKJIaJJaHHS OCHOBHUX ()OPM NEPBUHHHUX TOKYMEHTIB 3 OOIiKY
AKTHUBIB, 3000B’s13aHb, IOXOIB Ta BUTPAT MiANPUEMCTBA,

- TOPSIIOK OpTraHi3allii iJ0BOJICTBA IISIILHOCTI YCTAHOB;

eMmimu:

-3aCTOCOBYBATH HaOyTi 3HAHHS B HAaBYAJBHIN Ta MPAaKTUYHIN AiSUTEHOCTI 32
crienianbHicTIO «OOIIIK 1 OTIOIaTKYBaHHSY,

- OpraHi3oBYyBaTH Ha MiJIPUEMCTBI JIOKYMEHTOOOIT 3 BUKOPUCTAHHSIM
MarepoBUX HOCIIB iHPOpMAIIii Ta eIeKTPOHHUH TOKYMEHTOOOIT;

-CKJIaJIaTH HOMEHKJIATypy CIIpaB, IMPOBOJUTH EKCIIEPTHE OLIHIOBaHHS
ITOKYMEHTIB Ta (OpMyBaTH CIIPaBH;

- bopMyBaTH cIy>k0y IiIOBOACTBA YCTAHOBH;

- CKJIaIaTH Ta OPOPMIIATH JOKYMEHTH JisTIBHOCTI YCTaHOB.

Kurouosi ciioBa

BuyTpimHii onuc CIIpas, JIIIIOBOJICTBO, JOKYMEHTYBaHH4,
JOKYMEHTOOOIT, €eKClepTh3a I[IHHOCTI JOKYMEHTIB, €JIEKTPOHHHM
JIOKYMEHT, HOMEHKJIaTypa CIpaB, NIEPBUHHUM JOKYMEHT

dopmar Kypcey Ounuii
[TpoBeneHHs Jekuifl, NPaKTUYHUX 3aHATh, CaMOCTiiiHa poboTta 1
KOHCYJIbTAIII] 1151 KPaIlloro pO3yMIHHS TEM
Temn I[Tepenik TeM nogaHo y ¢popmi TabJauIi B KiHIII CHI1adycy
MMincymkoBuii KOHTPOJb, | 3alliK B KIHII CEMECTPY.
(¢popma
IpepexBizuTn BuBYeHHs IUCHMIUIIHM TIPYHTYEThCS Ha 3HAHHAX 3 IPaBO3HABCTBA,

€KOHOMIKH MIANMPUEMCTBA, CTATUCTUKH, OyXTaaTepCchbKOro OOJIKy, a
OTpUMaHi 3HaHHSA OyAyTh BUKOPHCTOBYBATHCS IPH BUBYEHHI TaKHUX
HaBYAJBbHUX aucHuInIiH «Dina"ncoBuii o0k |», «Pinancosuii o0k |1y,
«O06mK 1 3BITHICTh B ONOJATKyBaHHI,

«Aymuty», «JlepxaBHHI

(biHAHCOBUI1 KOHTPOJIBY.

HagpuyanbHi MmeToau Ta
TeXHiKH, fKi 0y1yTh
BUKOPHCTOBYBATHCSH MiJ
4ac BUKJIAJAHHA KypCy

Jlekis, mpe3eHTaltisi, MCKYyCisi, METO/I KeHCiB, BUKOPUCTAHHS TIPUKIIA/IIB,
PUTOPUYHHUX 3alUTaHb, Bi3yaiisalii, [HTepHeT-pecypciB

HeoOxigne o01agHanus

BuBuennss kypcy He 1oTpedye  BUKOPUCTaHHS
3a0e3neueHHs, OKpIM 3arajJlbHOBXKMBAaHUX HporpaMm i
CHCTEM.

IPOTPaMHOTO
oreparitHmx




Kpurepii oniHioBaHHA
(oxpeMo 1JI151 KOKHOT0
BH/Iy HABYAJIbHOL
AIATILHOCTI)

OuinroBanHs  mpoBoguThess 3a  100-6anmpHOI0  mikayoro.  bamm
HApaxOBYIOTHCS 32 HACTYITHUM CITiBBIIHOILICHHSIM:

* mpakTH4Hi, caMmocTiiiHi: 50% cemecTpoBOi OIIIHKK; MaKCHUMallbHa
KUTBKICTh OauiB - 50

* MATOTOBKA aIb00MYy 31 3alTOBHEHUX (OPM IMEPBUHHUX JOKyMeHTIB: 10%
CEMECTPOBOI OI[IHKM; MaKCHUMaJlbHA KiJIbKicTh OatiB - 10

* KOHTPOJIbHI 3aMipu (Moxy:ni): 40% cemecTpoBOi OIIHKU; MaKCHUMallbHa
KUTbKicTh OaiB — 40

* 3amK O(GOPMISETHCA HA OCHOBI OTPUMAHUX CTYACHTOM OaiiB 3a
NpPaKTUYHI, CaMOCTiiiHi, KOHTPOJIbHI 3aMipd Ta anb00M NEPBUHHUX
JIOKYMEHTIB.

[TincymkoBa MakcuMaibHa KibKicTh O0aiiB 100.

BinBinanHs 3aHATH € BOXJIMBOIO CKJIIQJ0BOIO HaBUaHHS. OYiKy€eThCs, 10
BCl CTYAGHTH BIABIJAIOTH YC1 JEKIIi 1 MPaKkTU4HI 3aHATTA KypCy.
CryneHTH MarOTh iHQOPMYBATH BHKIIa1a4a PO HEMOXKIIUBICTh BiABIAATH
3aHATTA. Y OyIb-IKOMY BHUIAJKy CTYAEHTH 3000B’s3aHi TOTPUMYBATHUCS
yCiX CTPOKIB, BU3HAYEHHX ISl BUKOHAHHS YCiX BUJIB MUCBMOBUX POOIT,
nepeadayeHuX KypCoM.

Jlitrepatypa. VYcsa nitepaTypa, sIKy CTYAEHTH HE 3MOXYTb 3HaHTH
caMocCTiifHO, Oy/ie HaJaHa BHKJIAaJadyeM BUKIIOYHO B OCBITHIX HIIIX 0e3
npaBa 1 mepenadi TpeTiM ocobaMm. CTyneHTH 3a0X04ylOThCAd [0
BUKOPUCTAHHS TaKOX W 1HIIOI JIITEpATypH Ta JHKEPEN, IKUX HEMae cepen
PEKOMEHI0BaHUX.

IMoaiTuka BucTaBiaeHHs1 OamiB. BpaxoByroThcst Oanm HaOpani Ha
MOTOYHOMY KOHTPOJII 3HaHb, CaMOCTIWHIA poOOTI Ta Ganu MOAYJIHHOTO
KoHTposit0. [Ipu 11pOMy O0OOB’SI3KOBO BpPaxOBYIOTHCS TMPUCYTHICTH Ha
3aHATTSAX Ta AaKTUBHICTh CTYJEHTa IiJl 4Yac MPAaKTUYHOIO 3aHATTH;
HEJOMYCTUMICTh MPOIYCKIB Ta 3alli3HEHb Ha 3aHATTSA; KOPUCTYBAaHHSA
MOOUTBHUM  TeneOoHOM, IUIAHIIETOM UM IHOIMMHU — MOOUIBHUMHU
IPUCTPOSIMU i Yac 3aHATTS B LUISIX HE IOB’A3aHUX 3 HABUAHHSM;
CIOHMCYBaHHS Ta IUIariaT; HECBO€YAaCHE BHUKOHAHHS IOCTaBJIEHOTO
3aBIaHHSA 1 T. 1H.

KonHi popmu nopyIieHHs aKkaAeMiqHO1 100pOYECHOCTI HE TOJIEPYIOThCS

OnuryBaHHs

AHKeTy-OIlIHKY 3 METOI0 OIIIHIOBAaHHS SIKOCTI BUBYEHHS Kypcy Oyne
c(hOpMOBaHO MiCTs 3aBEPIICHHS KypCy.




Cmpykmypa Kypcy

IN'ognan Temnu [Tnan 3aBaaHHs
JIEK./TIPaKT.
3microBuii Mmoayab 1. OCHOBM TiJIOBOACTBA TA JOKYMEHTYBAHHS IOCIHOAAPCHKOI AiSIJIbHOCTI
MiNPUEMCTB
Tema 1. lokymentyBannst | 1. CyThb JOKYMEHTYBAaHHS TOCIOAAPCHKHUX
rocrnoJapcbKux onepaumii orepanid Ta HOro HOPMAaTHBHO-TIPABOBE
MiNPUEMCTBA peryJIroBaHHs. [Tutanns,
6/1 2. 3wmict i popma NEpPBUHHUX JOKYMEHTIB. TEOPETUYHI
3. Kiacudikariss nepBuHHUX TOKYMEHTIB. 3aBIaHHI
4. Bumorn 10 CKIaJaHHS JOKYMEHTIB Ta
BUIIPABJICHHS IOMUJIOK.
5. OOpoOka MepBUHHUX JOKYMEHTIB.
Tema 2. Eaextponnmii | 1. CyTh €leKTpOHHOIO JOKyMEHTa Ta ioro
AOKYMEHT #K 3aci0 ais MPaBOBUH CTATYC. [Turanns,
2/1 BioOpaKeHHSs 2. BumpaBneHHs NOMMJIOK B €NEKTPOHHHUX | TEOPETHUYHI
rocrnoJapcbKuxX omepamiii JOKYMEHTaX. 3aBJIAaHHS
miInpueMcTBA 3. Tlopsmok 30epiranHs €JICKTPOHHHX
JIOKYMEHTIB.
Tema 3. Opranizanis | 1. Ilopsnox oprasizanii gokymeHntoo6iry y | Iluranns,
2/1 AOKYMEHTO000iry Ha nanepoBiii popmi. TEOPETUYHI
miAMpHEMCTBI 2. Oco0bmuBocCTI BUKOPHUCTAHHS 3aBIaHHSI
eJIEKTPOHHOTO JIOKYMEHTOOOITYy.
Tema 4. OnepaTuBHe 1. Tlopsanox 36epiraHHs JOKyMEHTIB
30epiraHHs JOKYMEHTIB 2. Crpoku 30epiranas JOKYMEHTIB [Iuranns,
3. CxyagaHHd HOMEHKJIATypU CIpaB Ta | TEOPETUYHI
6/1 (dopMyBaHHS cIipaB 3aBJIaHHS
4. EkcrnepTHe OLiHIOBaHHS JOKYMEHTIB
5. [Ilepemaua cripaB 70 apxiBy.
6. Ilopsanok BWIyd4eHHS Ta  3HHILCHHS
JIOKYMEHTIB.
3micTroBuii MoayJIb 2. JIOKyMeHTYBaHHA rOCNOAAPCHKOI AiAIbHOCTI MIANPHEMCTB
Tema 5. dopmyBannsi | 1. XapakrepucTuka Ta OCHOBHI CTPYKTYpHI
AOKYMEHTIiB 3 0c000BOro eIEMEHTH JOKYMEHTIB HpeTeHaeHTa Ha | IluranHs,
cKJIaay, o0Jiky mpami Ta ii BaKaHCIIO MiTPUEMCTBA (pe3tome, | MpaKTUYHI
OILIATH aBToOiorpadis, 3asBa). 3aBJIaHHA,
2. JlokymeHTanbHe 3a0€3Me4YeHHs IPUHHATTS | 3allOBHEHHS
214 Ta 3BUIBHEHHsS TpaliBHUKA (HaKa3 Ha dopm
NPUKAHATTS, 3BUIBHEHHS TMpAIliBHUKA Ta | TEPBUHHUX
HAJaHHS BIAMYCTKH, oco00OBa KapTKa | JOKYMEHTIB
MpaliBHUKA, TPYJ0BAa KHIKKA).
3.  JokymeHTanbHe o(OpMIIEHHS omepariil 3

HapaXxyBaHHS Ta BHIUIAaTH 3apo0iTHOT
IUIATH  TpaliBHUKIB  (Tabenb  0OdiKy
poboYoro yacy, po3paxyHOK BIIITYCKHUX
Ta JIKapHAHUX, PO3PaXyHKOBO-TUIATKHA
B1JIOMICTB).




Tema 6.| 1. JloxymeHTyBaHHS PO3paxyHKOBUX [Tutanns,
JloKkyMeHTyBaHHS orepatiii B TOTiBKOBIii (opmi. NPaKTUYHI
2/2 PO3paxyHKOBUX omepauiii | 2, JlokymMeHTalIbHe opopmiieHHs | 3aBJAHHI,
B roTiBKOBiii Ta PO3paxyHKOBHX OTMepalliii B 0€3roTiBKOBiil | 3aITOBHCHHS
0e3roTiBkoBiil (hopmi dopmi. bopm
NEePBUHHUX
JIOKYMEHTIB

Tema 7. lokymentanabne | 1. JlokymeHTanbHE 3a0e3reueHHs
o(opMIiIeHHSA omepairii 3i OnpuOYTKYBaHHS 3aIaciB. [Tutanns,
3amacamM HiiNPpHEMCTBA 2. Cxiancbkuii OONIK 3amaciB  Ta WOro | MpaKTUYHI

212 JIOKyMEHTaIbHE 0POPMIICHHS. 3aBIaHHA,
3. JlokyMeHTyBaHHA oOmNepamiii  BiANYCKy | 3allOBHEHHS
3anaciB (BHYTPIIIHBOTO MEPEMILIIEHHS). bopm
4. JlokyMmeHTaJbHE 3a0e3NedeHHs Oomnepauiid | MEepBUHHHUX
31 CIIMCAHHJ 3aI1aciB. JIOKYMEHTIB
5. Tlopsanok BinoOpakeHHS y NOKyMEHTax
3aJIUIIKY MaTepiajiB Ha CKIIAIi.

Tema 8. Jlokymenranabne | 1. JlokymMeHTanbHE 3a0e3MeyeHHs
3a0e3neyeHHs omepauii 3 HAJXO/DKEHHS OCHOBHHX 3aco0iB  Ha | IluranHs,
OCHOBHHMH 3ac00aMu HiATPHUEMCTBO. MPaKTUYHI

212 2. JIOKyMEeHTYBaHHS OIEpaimiii  peMOHTY, | 3aBIaHHS,
PEKOHCTPYKIIil, MOJEpHi3alii Ta pyXy | 3alOBHEHHS
OCHOBHHX 3aC00iB. dopm
3. JlokymeHTanbHe 3a0e3neueHHs Omepariii | MepBHHHUX
31 CIIMCAaHHS OCHOBHHUX 3aCO0IB. JIOKYMEHTIB
3microBuii MoayJsb 3. /lijioBoaCTBO ilIBHOCTI yCTAHOB
Tema 9. OcHoBH 1.  JlimoBoacTBoO: OCHOBHI TEOpPETUYHI
IJIOBOACTBA ITOJIOKEHHS. IIutanns,
2/0,5 2. 3aranpHi TOJIOKEHHS IIOJ0 OpraHizauii | TeopeTHyHi
JIITOBOJICTBA B YCTAHOBI. 3aBJIaHHS
3.  ®yHkuii cnyx0H J1IJI0BOJICTBA YCTAHOBH.
Tema 10. ®opmyBanns |1.  Opranizaiiiini ¢opmu 1170BOJCTBA [Tutanns,
2/0,5 Ta JisyIbHICTL  cay:xko0u |2.  CTpykTypa ciykOM J1I0BOJCTBA TEOPETUYHI
AiJIOBOJCTBA YCTAHOBH 3. TlocamoBmiti Ta  KUIBKICHHH  CKJan 3aBJaHHsA
JIIJIOBOJTHOT'O TIEPCOHAITY.

Tema 11. [1.  TlonoxeHHs mpo cayk0y AUTOBOJICTBA.
OpranizaniiiHo-npaBoBi 2. Ilocamomi iHcTpykuii mpariBHUKa, skuil | [luTanss,
AOKYMEHTH CJIy:KO0H 3MIIACHIOE A1JIOBOJIHE OOCITYTOBYBaHHS. TEOPETUYHI

4/1 AIOBO/ICTBA YCTAHOBH 3. IHcTpykiis 3 AiIOBOJICTBA. 3aBIaHHs
4. TaGenp ¢opM JTOKYMEHTIB Ta alb0OM

yHi(pikoBaHUX (HOPM TOKYMEHTIB.

CutaGyc kypcey po3poomita Xoua H.B.




