MIHICTEPCTBO OCBITU I HAYKHU YKPAIHU
JIbBiBChbKHUII HALlIOHAJBbHMU YHiBepcuTeT iMeHI IBana ®dpanka
dakyJbTeT eKOHOMIYHUI

Kadenpa o0uiky i ayaury

3aTBepaKeHo

Ha 3acinanni kadenpu o0miky 1 ayaAuTy
(bakyapTETy €EKOHOMIYHOTO

JIbBIBCHKOTO HAIIOHAJIBHOTO YHIBEPCUTETY
iMeH1 [Bana ®@panka

(mpotokon Ne  Bixg  ciuns 2024 p.)

3aBigyBau Kadeapu

mpod., 1.e.H. Panenunpkuii 10.0.

Cunalyc 3 HaBYaJbHOI AMCHMILIIHH
«EJIeKTPOHHMI T0KYMEHTOO00ir i 0i3Hec-KOMYHiKaLii»,
110 BUKJIAJAETHCA B MEKAX OCBITHBO-NIPO(eCiiHOI MPOrpaMu MiATOTOBKHU
O0akanaBpa
nepumoro (0akajJaBpcbLKOro) piBHs BUIIOI OCBITH

(nMcuunJIiHa BUILHOTO BUOOPY CTy€HTA)

JIsBiB 2024-2025 H. p.



Ha3Ba qucuumiinu

EnekTpoHHMIA TOKYMEHTOOOIT 1 Oi3HeC-KOMYHIKaIlil

Anpeca
BUKJIAAAHHA
JTUCHUILTIHA

[Ipocnext CBobGoam, 18, M. JIbBiB

dakyJabTeT TA
kagenpa, 3a 1K010
3aKpinjiena
JUCIHHILTIHA

Exonomiunmii pakynsret, kadeapa oOmiKy 1 ayauTy

I'any3b 3HaHb,
mu@p Ta Ha3Ba
creuniajabHOCTI

Jlucuuruiina BUIbHOTO BUOOPY CTyAE€HTA LMKITY 3arajbHOI MiATOTOBKH

Bukianaudi kypcey

[MomiBusk HOnis MuxaiiniBHa, KaHIUAAT €KOHOMIYHUX HAyK, JTOICHT Kadempu
00JIIKY 1 ayTUTy

KonTakTHa
ingopmauis
BHUKJIA1a4iB

yuliia.popivniak@lnu.edu.ua, Viber (+380953558888), WhatsApp
(+380953558888), Telegram (+380953558888; @yuliiap7),
https://econom.lnu.edu.ua/employee/popivnyak-yu-m, wm. JIbBiB, mpOCHEKT

Cso0Ooju, 18, k. 202

Koncyabramii 3
NUTAHL HABYAHHA
0 AUCIUILIiH

KoncynbTarii B IcHb MPOBEACHHS JICKIIII/TIPAKTUYHUX 3aHATH (3@ MOMEPEIHBOIO
JOMOBJIEHICTIO). Takok MOXIUBI OH-NAMH KoHcynbTawii 4yepe3 Skype, Viber,
Telegram, Mictosoft Teams, Zoom, Google Classroom abo momiOHI pecypcH.
JIns TOTOIKEeHHsST 4Yacy OH-JIalH KOHCYJbTAlild CTiJ NMHCAaTH Ha EJIEKTPOHHY

BiI0yBalTHCA
MOIITY BHUKJIaga4ya a00 J3BOHUTH.
Cropinka . o
Pl https://econom.lnu.edu.ua/course/el doc bisnes komunikazii
THCHUTLTIHH - = -

Indopmanis npo
AUCHHUILIIHY

Huctumiina — «EnekTpoHHMii  OKyMEHTOOOIr 1 Oi3Hec-KOMyHIKaiii» €
JUCLMIUTIHOIO BUIBHOTO BHOOpY CTyJEHTa LMKIY 3arajibHOi MiATOTOBKH JUIS
OCBITHBO-TIPOQeciiHOT MporpaMu MiArOTOBKM OakajaBpa, sKa BUKJIAIA€ThCS B 3-
My ceMecTpi B 00cs31 3-x kpeauTiB (3a €Bpornerickkoro Kpenutno-Tpancheproro
Cuctemoro ECTS).

Koporka anoranis
TUCHHUILIIHA

Hapuanpny auciurmuiiHy po3poOJeHO TaKMM YHWHOM, 100 HagaTH yYacCHHKaM
HEOoOXiHI 3HaHHS, 000B’A3KOBI JUIsl TOTO, 00 OMAaHYBAaTH TEOPETHUKO-METOAMYHI
W TIpaKTUYHI HABHYKH EJIEKTPOHHOTO TOKYMEHTYBaHHS Ha IIiIMPHUEMCTBI Ta
eexTHBHOI Oi3Hec-KoMyHiKallii. ToMy y AMCIUIUIIHI TPEACTABICHO SIK PO3TJIISA
KOHIICTIIIII €JIEKTPOHHOTO JOKYMEHTYBaHHS Ta JUIOBOI KOMYHIKAIlli, Tak i
MPOIIECIB Ta 1IHCTPYMEHTIB, MOTPIOHUX Ul MPaBHIIBHOI (ikcalii iHdopMmarii y
BIAMOBIMIHUX (opMax eIeKTPOHHOI JOKYyMEHTaIllli, aKTyaJbHHUX Ta CY4YaCHHUX
croco0iB KOMYHIKaIlli B 013HEC-CEpeTOBHUIIII.

Meta Ta mijai
JTUCIHUILIIHA

Metoro BUBYEHHS BHUOIPKOBOI AUCHUILTIHM «ENEKTpOHHMH HOKYMEHTOOOIr i
Oi3HeC-KOMYHIKAIli» € HaJaHHA CTyAeHTaM (QyHIaMEHTAIbHUX 3HAaHb 3
METOOJIOTIi €JIEKTPOHHOTO JOKYMEHTYBaHHS Ta JOKYMEHTOOOIry, oprasizarii
e(heKTUBHOT pOOOTH 3 EIEeKTPOHHUMHU JOKYMEHTaMH Y TPOIECi JUIOBUX
KOMyHIKalii B  Oi3Hec-cepefoBuINl  miAnpueMcTBa. LligsiMu  BUBYEHHS
JTUCIUTUTIHM € OBOJIOMIHHS CTYJ€HTaMHU TEOPETHUKO-METOJOJIOTIYHIUMH  Ta
MPAKTUYHUMU HaBUYKAMH CKIIAJaHHS EJIEKTPOHHOI TOKYMEHTaIlii, 3aCBOEHHS
Cy4YacHUX MPUHOMIB OIpAIIOBaHHS €JIEKTPOHHUX JOKYMEHTIB, HAOYTTS JOCBiIY
opraizamii pauioOHaJbHOTO EJEKTPOHHOIO JOKYMEHTOOO0Iry Ta mo0yaoBU
e(eKTUBHUX IJOBUX KOMYHIKallii 3 KOHTpareHTamMu (y T.4. 1HO3€EMHHUMH) B
yMoOBax IIUGPOBOT EKOHOMIKH i CYCIIUIILCTBA.

Jlitrepatypa nas
BHBYEHHS
JTUCIHUILIIHA
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32 romuHU ayAWTOPHHUX 3aHATh. 3 HUX 16 romuH - nekmii, 16 TomuH -

Oobcsar kypey o .
NPAaKTUYHUX 3aHATH Ta 58 TOAMH caMOCTIHHOT poOOTH
OuikyBani [Ticns 3aBepIIeHHS IIHOTO KYPCY CTYJEHT Oyie:
pe3yJbTaTH - 3HaTU: POJb KOMYHIKaliii B Oi3Heci, BUAU KOMYHIKaIlil, XapaKTePUCTUKH
HABYAHHSA YCIIIIHOI UTOBOI KOMYHIKalii, €JIeMEHTH KOMYHIKaTHBHOTO IIPOIECY, CYTh

IIOBOTO CTWJIIO KOMYHiKallii, ocoOmuBocTi (OpMyBaHHS E€IEKTPOHHOTO
Cepe/IoBUINA JUTOBHX KOMYHIKAIii, poib iH(QOpMAaIiifHUX TEXHOJOTiH B
KOMYHIKaTUBHUX TpoIecax, Miclie i poiib TOKyMeHTa B Oi3HeC-KOMYHIKaIlisiX,
MOHATTS, KiIacuQiKalilo Ta BUMOTH 110 O(GOPMIICHHS OKYMEHTIB, CyTh Ta
MiXOAM 10 OpraHizallii eIeKTPOHHOTO TOKyMEHTO00Iry, (popMyBaHHs 0a3 1aHUX
eKOHOMIYHOI 1H(OpMaIii, TOKYMEHTYBaHHs OIEpaliii B €JIEKTPOHHIN KoMepIlii,
TPYIHOIII Ta TEPENOHU EJNEeKTPOHHOI Oi3HeC-KOMYHIKallii, OCHOBHI 3arpo3u y
cdepi eNeKTPOHHOTO TOKYMEHTOOO0ITY 1 KOMyHiKalii.

- BMITH: 3aCTOCOBYBATH [IJIOBHI CTHIb KOMYHIKalii, IIU(PPOBI KOMYHIKaIliiHI
pilIeHHs, y T.4. IHCTPYMEHTH JWCTAHLINHOI pOOOTH, eNEKTPOHHI KOMYHIKAIii 3
KOHTpareHTaMM 3 BHUKOPHCTAHHSIM CY4YaCHHUX TEXHOJIOTiH, CTBOpPIOBATH,
OIIpanboByBaTH, 30epiraTv, OOMIHIOBAaTHCS IOKYMEHTAMH SIK IHCTPyMEHTaMHU
Oi3HeC-KOMYHIKaIlii, BHKOPHUCTOBYBAaTH CYYacHi TMporpaMHi pIilIeHHS s
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CIIEKTPOHHOTO  JIOKYMEHTOOOITY, €NEeKTPOHHUX IMIANNC Ha JOKYMEHTaX,
JOKYMEHTAIBHO 0(DOPMIISITH KOMEPIIIHHY AISUTHHICTh B IHTEpHETI, 3aCTOCOBYBATH
pi3HI aNropuT™MH pO3B’sI3aHHA KOH(MIIKTIB Yy MpOLECi eIeKTPOHHOI MAiIOBOI
KOMYHIKaIlii, NpaBWIBHO TpaIfoBaTH 3 KOHQIJCHIIHHOW OKYMEHTAIIEI0,
3a0e3neuyBatu KibepOe3neky y cdepi eneKTpOHHOI JOKYyMEHTOO0Iry Ta MiJoBOi
KOMYHIKaIli.

KIi090Bi c10Ba Bi3HeC-KOMyH.iKaIIi'1', ninmje CIUIKYBaHHS, IJIOBOJACTBO, JIOKYMEHT,
JOKYMEHTOO0OIT, eJIeKTPOHHUNA JOKYMEHT.
®opmat Kypcey Ounuit
[IpoBeneHHs NeKuil, MPAKTUYHUX 3aHATh, CAMOCTIHHA poOOTa Ta KOHCYJbTaIlii
JUISL KPaIloro pPO3yMIHHS TEM.
Temn JouinsHo moxatu y dopmi CXEMU KYPCY*
incymkoBuii

KOHTPOJIb, hopma

3aiik B KiHII ceMecTpy

IIpepexBizuTu

Jlnsi BUBYEHHS KypCy CTYIEHTH TOTPeOYIOTh 0a30BHX 3HaHb 3 JAHMCIUILIIH
«YkpaiHcbka MoOBa (32 mHpodeciiHuM CHpsAMYyBaHHAM)», «Bcrym no daxy»,
«IHdopmMariiftHi 1 KOMYHIKalliiHI TEXHOJIOTI», IOCTaTHIX IJIs CHPUHHATTS
KaTeropialbHOTO anapary TUCHMILTIHA «EJIeKTpOHHUN HOKyMEeHTOooOIr i 6i3Hec-
KOMYHIKaIi1», pO3yMiHHS JHKEPEI JTITepaTypH.

HaBuanbHi MeTOaH
Ta TEXHIKH, AKi
OyayTh BUKOPH-
CTOBYBATHCSH MiJ
4yac BUKJIAJaHHSI

Jlekii, mpesenTarii (y T.4. KOMaH/AH1), TECTOBI 3aBJaHHs, IHTEPAKTUBHI METOIU
(meMoHCTpaIliiiHi BHpaBW, BHPIMICHHS MPAKTHYHUX 3a1a4, MO3KOBHH IITypM,
JUCKYCIi TOIIIO).

Kypcy
Heo0xigne BuBueHHsT HaBYAIBFHOI NUCHMIUIIHA HE TOTpeOye BUKOPUCTAHHS IMPOTPAMHOTO
00JIaAHAHHSA 3a0e3neUeHHs, KPIM 3arajlbHOBKHBAHUX MPOTPaM 1 ONepaIiiiHuX CUCTEM.
OuiHIOBaHHSA 3HaHb CTYJEHTIB HaBYaJbHOI JUCHMIUIIHHU, SIKA 3aBEPIIYETHCA
3aJ1iKOM, MPOBOJIUTHCS MPOTITOM CEMECTPY 32 TAKUMHU BUJAMU POOIT:
- komaHaHe 3aBaaHHsA: 50% cemMecTpoBOi OIIHKHM, MaKCHMallbHa KUIBKICTh OamiB
—50.
- KOHTpoibHI 3amipu (moxyini): 40% cemecTpoBOi OILIHKH; MaKCHMaJlbHa
KUIbKICTB OamiB — 40.
- YCHE OIUTYBaHHS, OTIOBI/I 32 IJIAHOM 3aHSTTSI, B3aEMOOTIUTYBaHHS, HAaBYAIbH1
IUCKycii, camoctiiitHa podota: 10% ceMecTpoBOi OLIIHKH;, MaKCUMallbHA KUTBKICTh
oamis — 10.
[TincymkoBa MakcuManbHa KijgbKicTh 6aniB — 100.
I[Ipu  odopmieHHI  JOKyMEHTIB  3a  pe3ylibTaTaMd  3aJlikoBOi  cecii
BUKOPHUCTOBYEThCS TAOJHUIIS BiMOBIAHOCTI OLIIHIOBAHHS 3HAHb CTY/ICHTIB:
Kpurepii . . .
) IlIkaja ouiHIOBaHHS: YHiBepcHTETY, HamioHaabHa Ta ECTS
OLiHIOBAHHSA omi
KA B 3a HaliOHAJIHHOIO MIKAJIOI0
(OerMO oI faJjiax 3a Bci Ouinka
KOKHOT0 BUIY B ECTS BrsHavenus J151 ek3aMeHy, KypcoBOro .
o HABYAJIbHOL GoTH), npaKTHKN Has 3aniky
HABYAJIbHOI [ — HpoeKTy (po , Ip
AISILHOCTI) 1 2 3 4 5
90-100 A BigmigHo BigMinHO
31-89 B Ty 106pe Totne 3apaxoBaHO
71-80 C Tlo6pe P
61-70 D 3a/10BIILHO 3an0BiILHO
51-60 E JlocTaTHBO A
HesanosinbHo
21-50 FX (3 MOXJIMBICTIO TIOBTOPHOTO
. CKJIQJIaHHS )
HeszanosinsHo - He3zapaxoBano
He3anoBiibpHO
0-20 F (3 000B’SI3KOBHM ITOBTOPHUM
BUBYCHHSIM JIMCIUILTIHH)

IIncemoBi poGoru: OuiKyeTbes, IO CTYAEHTH BHUKOHAIOTh JAEKUIbKAa BHIIB
MUCHMOBHUX POOIT (BUPIMICHHS NMPAKTHYHHUX 337ad 31 3a[IOBHEHHSM BiIIOBIIHUX




JIOKYMEHTIB). AKajeMiuHa 100poyecHicTb: OYiKy€eThCs, IO POOOTH CTYAEHTIB
OyaIyTh iX OpWTIHAJIBHUMH JOCTIDKCHHSAMH YM MIpPKyBaHHSMH. BiICyTHICTh
MOCWJIaHb HA BUKOPHUCTaHI JpKepena, (paOpuKyBaHHS JUKEpel, CIHCYyBaHHSA,
BTPYYaHHs B pOOOTY IHIIWX CTYACHTIB CTAHOBJISATH, ajieé HE OOMEXKYIOTb,
NPUKIAAA  MOXIMBOI akajeMiyHoi HemoOpodecHocTi. BusBieHHS 03HaK
aKkaJIeMivHO1 HeJTOOPOYECHOCTI B MMUCHMOBIH POOOTI CTyIEHTA € MiACTaBOIO JIA il
He3apaxyBaHHHS, HE3aJEeKHO BiJ MacmTadiB ruiariaty yu oOmany. BigBinanus
3aHAITh € BAXKJIMBOIO CKJIAMOBOIO HaBuaHHSA. OUIKYe€ThCS, IO BCl CTYICHTH
BIJBIAAIOTHh ycCi Jekmii 1 mnpakTuuHi 3aiHATTS Kypcy. CTyIoeHTH MaioTh
iHhOpMyBaTH BHKJIa/laya MPO HEMOXKIIMBICTh BIJIBIIATH 3aHATTA. Y OyIb-SKOMY
BUMAJIKy CTYJIEHTH 3000B’s3aHI JTOTPUMYBATHCSA YCIX CTPOKIB, BUHAUCHUX IS
BHKOHAHHS YCIX BHJIIB IMUCBMOBHUX pOOIT, mepeadauenux kypcom. Jlireparypa.
Ycs nmiteparypa, SKy CTYICHTH HE 3MOXKYTh 3HAHUTH CaMOCTIiiHO, Oyae HajgaHa
BHKJIQ/Iaue€M BHKJIIOYHO B OCBITHIX HUIAX O€3 IpaBa ii mepeaadi TpeTiM ocodaMm.
CTyneHTH 3a0XOYYIOTHCS 10 BUKOPHCTAaHHS TaKOX W 1HIIOI JIiTeparypw Ta
JDKEpell, IKUX HeMa€e cepell PeKOMEHOBAHUX.

IMosiTuka BUcTaBJIeHHs 0aJiiB. BpaxoByroThcs Oanu, HaOpaHi HA MOIYJIEHOMY
KOHTPOJIi, CAaMOCTIHHIA poOOTI Ta MpHU BHUKOHAHHI KOMaHIHOTO 3aBaaHHs. [Ipu
IbOMY OOOB’SI3KOBO BPaXOBYEThCS MPHUCYTHICTh HA 3aHATTAX Ta AKTHBHICTH
CTyJEHTa MiJ 4Yac NPAKTUYHOTO 3aHATTS; HEAOMYCTUMICTh IMPOIYCKIB Ta
3alli3HeHb Ha 3aHATTS; KOPUCTYBAaHHS MOOUIBHUM Telne(OHOM, IUIAHIIETOM YU
IHIIMMHA MOOUTPHUMU THPUCTPOSMHU TiJ 4Yac 3aHATTS B IUISIX, HE MOB’S3aHUX 3
HaBYAHHSIM; CIHCYBaHHS Ta IUIariaT; HECBOE€YACHE BUKOHAHHS ITOCTABJICHOTO
3aBJIaHHS TOLIO.

Komni popmu mopyIieHHs akaeMiqHOi JOOPOYECHOCTI HE TOJICPYIOThCSL.

IMuranusa Ha
KOHTPOJIbHI po0oTH

. OCHOBHI XapaKkTEPUCTUKHU J1J0BOI KOMYHIKaITii.

. OCHOBHI KOMYHIKaIliiiHi HABHYKH y Oi3HEC-KOMYHIKAITii.

. Kpurepii ehekTHBHOCTI A1I0BOT KOMYHIKAIlil y Cy4acCHOMY CBITi.

. IlpaBuita Ai0BOTO JIMCTYBaHHS.

. MucTenTBo mucbMOBOI J1I0BOi KOMYHIKaITii.

. JILIOBH# CTHIIb: OCHOBHI O3HAKH.

. [HTEpHET SIK IHCTPYMEHT JIIJIOBOT KOMYHIKaITii.

. EnexTpoHHi KOMyHIiKallii 3 KOHTpareHTaMu IIiIIPUEMCTBA.

. CyuacHi TexHoJ0Tii y chepi eIeKTPOHHUX Oi3HEeC-KOMYHIKAITii.

10. [ToHATTS cHCTEMH TUIOBOJCTBA HA IMiIIPUEMCTBI.

11. CtpykTypa CHCTeMH JILJIOBOJICTBA.

12. CyTs 1 knmacuikaiis JOKYMEHTIB SIK IHCTPYMEHTIB J1JIOBOT KOMYHIKaIIii.
13. OCHOBHI PEKBI3UTH JOKyMEHTA.

14. Etanu onpaitoBaHHs JOKyMEHTIB Ha MiAIPHEMCTBI.

15. OcobnuBoCTI OpraHizarii JOKyMEHTOOOITY Ha i IITPHUEMCTBI.

16. I'padik qokymMeHT000Iry: hopMa i MOpsIOK CKIaaHHS.

17. KoHTpoIb 32 BUKOHAHHSAM JIOKYMEHTIB Ha IMiITPUEMCTBI.

18. Iopsnok 30epiranHs, BUIyYeHHs 1 3HUIICHHS JTOKYMEHTAIII].

19. BinnmoBizaiapHICTh 32 HEHAJC)KHE BEJACHHS JIOKYMEHTAIlli 1 TOPYIICHHS TpH
po0oTi i3 HEerO.

20. EnexTpoHHUIl [OKyMEHT Ta oOprasizamisi poOOTH 3 eJIeKTPOHHOIO
JTOKYMEHTAI[I€I0 Ha TiAMPUEMCTBI.

21. KBamidikoBaHu#l IEKTPOHHUHN ITiIMNC: MOHATTS W MOPSIIOK BUKOPUCTAHHS.
22. EnekTpoHHUI TOKYMEHTOOOIT Ha i IIPUEMCTBI.

23. Oco6mmBOCTI poOOTH 3 KOH(PIACHIIIHHUMU JOKYMEHTaMHU.

24. JlokymMeHTanbHEe 0(hopMITEHHS oreparliil y cdepi eIeKTpOHHOI KOMepIIii.
25. TpyaHo1Ii en1eKTpOHHOT KOMYHIKAITii.

26. Tlopsinok po3B’sa3aHHS KOH(IIKTIB y €IEKTPOHHIN KOMYHIKalIii.

27. OcobmmBOCTI poOOTH 3 KOHPIACHIIIHHUMHU €IEKTPOHHUMH JOKYMEHTaMH.
28. Kibep3arpo3u # wMeroaM iX YHUKHEHHS Yy cdepi eleKTpOHHOTO
JIOKYMEHTOO00ITY Ta Oi3HeC-KOMYHIKaIlii.
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OHI/ITyBaHHﬂ AHKeTy-OI_IlHKy 3 MCTOIO OHIHKOBAHHA SKOCT1 KYPCY GYI[C HagaHO II0
3aBEPIICHHIO KYPCY.
*CXEMA KYPCY
Jliteparypa
dopma (3a HOMepamu TeoMin
Tmxk. Tewma, mman, KOPOTKi Te3n ISITTBHOCTI B OCHOBHIM 3aBmaHHs, roj P
TG BHKOHAHHS
cunalycy)
Tema 1. YcmimHa 0i3HEC-KOMYHIKAIIiSL: CYTh Jlexrris
y 1 YIB, 1, OmpatroBaHHs
(hopMH Ta YNHHUKH MPAKTUYIHE "
. T . PEKOMEHIOBAHOT
CrinkyBanHs Ta KomyHikamii. OcobmamBoCTi 3aHATTS .
A . . . . 6azoBa — 10, JiTepaTypH,
Tmwx. | komyHikamiii B Oizueci. [Hdopmanmis sk (muckycis,
RN . . 19, 23 BHKOHAHHS
1-2 CKJIaJIoBa KOMYHIKaliHOI Mepexi. DyHKmii KOMaH/IH1 .
. 0 . JOJJATKOBA — KOMaHTHOTO JBa TxHI
Oi3Hec-komyHikarii. [Ipomec Ta Buam Oi3Hec- | Tpe3eHTaii, 15 SaB AT
12 rox | xomynikaniid. Kanamu 3B’s3ky. CuryxOoBe MO3KOBHH ’ HiZ[I‘OTOBK’a
CHIJIKYBaHHS. Bepbanbhi KOMYHIKaIlii. HITYypM), peserTamii
HeBepOanbni  komyHikanii. EdekTuBHicTh | camocrTiiiHa p 8 rox ?
KOMYHIKaIlil B yMOBax puHKY. HeTBOpKIHT. pobota )
Jlexmis
o, OnparfroBaHHs
MPAKTHIHE .
peKOMEHAOBaHOI
. . N 3aHATTS .
Tewma 2. JlinoBuii CTHIb KOMYHIKaITil . JITEpaTypH,
Twmx. . .. (muckycis, 0azosa — 10,
3.4 Cytp minosoro crumo. OcobOnuBocTi i BUIK KOMAMTH 19.23 BUKOHAHHS
nimoBoro ctmmo. JlimoBa wmoBa. Ilpasmia ’ KOMaHJHOTO JIBa TmkHI
. . npe3eHTallii, JI01aTKOBA —
JIJIOBOTO JIMCTYBaHHS. BUMOrM 10 IiIOBHX . 3aBJIaHH!,
12 ron . . L. . . MO3KOBUM 1,5 .
yucriB. JlinoBuii imiyok. bizHec-eTuker. rypM) MiATOTOBKA
yp! N Mpe3eHTarlii,
caMmocTiifHa
8 rox.
pobota
Tema 3. Lludposi OizHEC-KOMyHIKaIIil
biznec-36’sa3ku 6  ymoeax yugposoi
exonomixu.  DopmyeanHsi  eleKMpPOHHOZO0
cepeoosuwia  0inosux KomyHikayiu. Pono
inghopmayitinux MexHon02il 6 Texuis
KOMYHIKAmMueHux npoyecax. Inmepnem y . aKTI/I‘-II,-IC OrnparitoBaHHs
bisnec-komyHikayiax. InHoBayiunicms  ma l; AHSITTSL PEKOMEHIOBAHOL
KpeamusHicmo subopi ugpposux . JiTepaTypu
Twmx. P . . Y . P yucpp (muckycis, 0aszosa — 10, paTypH,
KOMYHiKayiunux — piwenv.  Incmpymenmu . BUKOHAHHS
5-6 e . KOMaHIH1 19, 23 .
oucmanyiiHoi pobomu. Enexmponni KOMaH/THOTO JIBa TmkHI
L npe3eHTallii, JI01aTKOBA —
KOMYHIKayii 3 KOHmMpazeHmamu 3 . 3aBJIaHH!,
10 ron o MO3KOBHUH 1,5 .
BUKOPUCIAHHAM ~ CYYACHUX  MEXHONO2IH. rypM) MiATOTOBKA
Enexmpouna nowma. [inoei xomyuixayii 6 caMo}(/:I;iﬁr’Ia Mpe3eHTarlii,
coyianvhux mepedicax. Llugposuii konmenm o6oTa 6 ron.
AK  IHCMpyMeHm  8i3VANbHOI  KOMYHIKAyii. p
Bioeokongepenyii, sebinapu, gpopymu. Micye
MOOITbHUX 3ACMOCYHKIG y oinosiil
KOMYHIKayii. Jlinosa KOMYHIKayis 3
iHO3eMHUMU nApMHePaMU.
Tema 4. JIOKyMEHT sK IHCTPYMEHT Oi3Hec- Jlexrris
. )1 y Py T, OnparfroBaHHs
KOMYHIKaIii MIPaKTHYHE "
. . PEKOMEHI0BaHOT
Honammsa i ckiado8i uacmuHu cucmemu 3aHATTS )
Twx. . . . . JITEpaTypH,
dinoeoocmea Ha nionpuemcmsi. Cymv ma (muckycis, 6azoBa — 1-8,
7-8 o . . BUKOHAHHS
Kknacugixayia  dokymenmis.  Bumocu 0o KOMaH[THI 14, 16-17, 19, .
. ; KOMaH/THOTO JBa TmxkHI
CKNaOauus i onpaylosanHs —OOKyMeHmig. | Tpe3eHTallii, JI01aTKOBA —
10 . . N 3aBJIaHH/,
OcHogHi 3acaou O0OKYyMeHmoobiey MO3KOBHIA 2,6-12 .
TOJ. . MiATOTOBKA
nionpuemcmea. Kouwmponv 3a  GUKOHAHHAM HITYpM), peserTamii
O0okymenmis, ix 30epicanHs, GuIY4eHHs ma | CaMOCTiHHa p 6 ror ’
SHULEHHS. pobora )
Tmwx. | Tema 5. EnexTpoHHH# ROKyMeHTOOOIr Ha Jlexis, 6azoBa— 1-2, | OmpamroBaHHS JBa TxHI
9-10 | mimmpueMcTBi MIPaKTHUYHE 4-5, 15,17, PEKOMEHI0BAHOL
Opeanizayia  pobomu 3  eleKMPOHHUMU 3aHATTS JOJJAaTKOBA — JiTepaTypH,
8ron | dokymenmamu.  Ilopsdox  euxopucmaums (muckycis, 2,5 BUKOHAHHS
e1eKMPOHHO20 nionucy. Enexmponnuii KOMaH/IH1 KOMaH/IHOTO
Jokymenmoobie:  cymv U opeanisayis. | TPE3CHTAIII], 3aBIaHHA,
Tlopsoox 00pobOKU ma 3bepieanns MO3KOBUH MiArOTOBKA
eIeKMPOHHUX OOKYMeHmis, (opmysants 6a3 ITypM), TIpe3eHTaIlii,
Oanux ekOHOMIuHOT iHgopmayil. caMOCTiiiHa 6 roJ.




pobota

Tema 6. JlokymeHTyBaHHI y  cdepi Texuis
€JIeKTPOHHOI KOMEpIIil - aKTI/I‘H’-IC OmnparfroBaHHS
Enexmponna Komepyisl. Hopmamusno- I; AHSITS PEKOMEHI0BaHOI
Tux. | npasose pezynosaunHs enekmporHOI Komepyii . JITEepaTypH
P pey. PonIK Pyt (muckycis, 6azoBa — 1-2, patypu,
11-12 | ¢ Vkpaini. Yxnaoenns oocosopie y cepi . BUKOHAHHS
. KOMaH/IH1 12-13, 19, 22, .
€1eKMpPOHHOI Komepyii. Ilpoepamne KOMAaHTHOT'O JIBa THxHI
A MIpe3CHTAlliT, JIOJTAaTKOBa —
12 3a0e3neuents 015 opeauizayii e1eKmpoHHO2O MOBKOBHIL 2 9.10 3aBIaHHA,
TOA. | OOKyMenmoobicy 6 eleKmpOoHHIL Komepyii. HrrypM) ’ MiArOTOBKA
Iumepuem-mopeien. Loxymenmanvue caMo}(l;"P;iﬁr’Ia Mpe3eHTaIii,
oopmnenns  Komepyitunoi  OisnbHOCMi 8 o6ota 8 rog.
Iumepuemi. P
Tema 7. Tpynaomi ¥ Gap’epu eIeKTPOHHOL Texui
. .. - . . eKIIis
TITOBOT KOMYHIKAIIii. KomyHikatugHi T, OmnparroBaHHs
. . MPAKTUYHE .
MAaHIMyJIALii Ta KOHQIIKTH. EaHSITTSI PEKOMEHI0BAHOT
Bbap’epu €JIEKTPOHHOT KOMYHIKaIfii. . iTepaTypu
Tux. Hp6p ‘P Y . (muckycis, 6azoBa — 10, paTypH,
13-14 poobjieMa pO3yMIHHSA MOBHU B CJICKTPOHHIN KOMaHJj[Hi 19.23 BUKOHAHHS
komyHikamii. Cytp  koHQumikTy. Bumm ’ KOMaHIHOTO JlBa THXKHI
A . MIpe3eHTaIlii, JOJJATKOBA —
koHuikTiB.  [Ipobmemm  MaHIMyTIOBaHHS . 3aBIaHHS,
12 ron . . . MO3KOBHH 1,5 .
CBIZIOMICTIO JIFOTUHU. Hacmigku MiATOTOBKA
. . . TypM),
KoMyHikaTHBHHX KOH(]IikTiB. KondimikTHa .o Ipe3eHTalii,
. . caMmocTiifHa
B3a€EMO/I14, AJITOPUTMH PO3B s3aHHA poboTa g ron.
KOH(ITIKTIB.
Tema 8. Iudopmariiina Oe3mneka
CJIIEKTPOHHOI'0 JOKYMEHTOOOIry Ta IiOBOL
KOMYHIKaItii Jlexmis
Y H. e . T, OmnparroBaHHs
Honamms ingopmayitinoi 6e3nexu. OcHOBHI IIPAKTUYHE .
. PpEeKOMEHAOBaHOI
3a2po3u  po36UMKY  MEeXHOI02il ons 3aHATTS .
. . . JiTepaTypH,
Twx. | erekmporHo20 O00KyMeHmoobizy i (muckycis,
L " . 6asoBa — 1-2, BHKOHAHHS
15-16 | xomynixayii. Komepyitina macmnuys ma KOMaHIH1 .
. o . 12, nogatkoBa KOMaHJHOTO JIBa TrKHI
KOH@IOeHYIHICMb eleKMPOHHOT IH(opmayii. | Tpe3eHTallii, 2.4 SaBTAHHS
12 ron | Ocobnusocmi pobomu 3 KOHPIOCHYIUHOW MO3KOBHH Hi}IFOTOBK’a
O0OKYyMeHmayicio. Kibepszazcposu ma HITYpM),
) o Mpe3eHTarii,
KibepOesnexa.  Memoouka  3abe3neyenHs | caMOCTiliHA 8 rox
KibepOe3neku  eieKmpoHHUX  OOKYMEHMIB. pobota ’

Ocobnugocmi  8UKOPUCMAHHA MOKEHI8 ma
K8ANiQhIKOBAHUX e/leKMPOHHUX NIONUCI8.

Cunabyc kypcy po3pobaeno o [lomiBask FO.M.




