MIHICTEPCTBO OCBITHU I HAYKU YKPATHU
JIbBiBCbKMI HAllIOHAILHUI YHiBepcuTeT iMeHi IBana @paHka
dakyJbTeT €KOHOMIYHUM
Kadenpa indhopmManiiiHuX cMcTeM Y MEHEKMEHTI

3arBepaKeHo
Ha 3acimanni kadenapu iHdopmariiHux
CHCTEM Y MCHEDKMEHTI
ExoHoMiuHOTO hakynpTeTy
JIbBIBCHKOTO HAIIOHAJILHOTO  YHIBEPCUTETY
iMeHi [Bana ®@panka
(mpotokon Ne 1 Big 29 cepriast 2025 p.)

3aBigyBau kadeapu

/;l_,___

npod. [Ipuitmak B.1.

Cuia0yc 3 HaBYAJIbHOI JUCIHUILIIHU

«[H®OPMAIINAHI I KOMYHIKAIIIMHI TEXHOJIOT Ti»,
110 BUKJIAJA€THCA B MeKaX OCBITHbO-NIPO(eciiiHOl mporpaMu
“MeHeaKMEHT OpraHizanii i axMiHICTPyBaHHSA”
nepmoro (0akaJaBpCcbKOro) piBHs BUILOI OCBITH /14 3100yBaviB 3i
cneniajgbHocTi D3 “MenexxmenT”

JIbBiB 2025 p.



Cuniaadyc kypcey

THO®OPMAIINHI I KOMYHIKAIIAHI TEXHOJIOI'TT

2025-2026 HaBYaJIBHOTO POKY

Ha3sga TH®OPMAIIIMHI I KOMYHIKAIIIMHI TEXHOJIOT'TI
AMCHMILTIHA

Anpeca 79000, Ykpaina, M. JIpBiB, 1ip. CB0OOIM, 18, eKOHOMIYHMI (aKyJIBTET
BUKJIAJAHHA JIbBIBCHKOTO HAI[IOHAIBHOTO yHIBEpCUTETY iMeHi IBana dpanka
JTUCIUILIIHYA

dakyjabTeT Ta
kadenpa, 3a
SIKOKO
3aKpinjieHa
TUCIUILIIHA

Exonomiunuii paxkynsrer
Kadenpa inpopmaniiftHux cucteM y MEHEIKMEHTI

I'any3b 3HaHB,
mudp Ta HA3BA

D «bi3zHec, aaMiHICTpyBaHHS Ta IPaBO»
D3 «MeHemxMeHT

cneniajbHOCTI

Buxknaagaui [IPUMMA Caitiana CrenaHiBHa, KaHAUIAT €EKOHOMIYHHUX HayK, JOLEHT,
AUCHUILIIHH noneHTa Kadeapu iHhopMaIifHUX CHCTEM Y MEHEJDKMEHTI

KonTakTHa Koprnoparusna nomra: svitlana.pryima@Inu.edu.ua

iHpopmanis Cropinka Buknaznada: https://econom.lnu.edu.ua/employee/pryjma-s-s
BHKJIAIAYiB Po6Goua anpeca: m. JIsBiB, p. CBoOOaM, 18, Kab. 100.

Koncyabramii 3
NHUTAHb
HABYAHHSA 1O

[osiBTOopKa, 13:30-15:00 rox. (ma xadenpi iHPOpPMALIHHUX CHCTEM Y|
MeHeKMeHTI 3a afpecoro: 79000, Ykpaina, M. JIbBiB, ip. CBo6oau, 18, aya. 100,
EeKOHOMIYHHH ¢-T).

AUCHHILTiHI KoHcynbraiii mpoBOASTECS B JIGHb TMPOBEICHHS JICKIH (32 IMOMEPEIHBOIO
BiI0yBalOThCsl | JOMOBJICHICTIO). TakoX MOXKIIMBI OH-JIaifH KOHCYIbTanii uepe3 Teams, Zoom a6o
nofi0H1 pecypcu. [[ist moropkeHHs 4acy OH-JIailH KOHCYJBTAIli| CITij] MUCcaTH Ha
€JICKTPOHHY MOIITY 200 A3BOHUTH.
Cropinka kypey | https://econom.Inu.edu.ua/course/informatsijno-komunikatsijni-systemy-ta-

tehnolohiji-073 - cropiHka Kypcy Ha cailTi (haKkyJIbTeTy;
https://e-learning.Ilnu.edu.ua/course/view.php?id=7347 - cTopiHka Kypcy Ha
raTdopMi eeKTpoHHOTO HaBYaHHs JIbBIBChKOTO yHIBepcutety Moodle (st
3apaxOBaHMX YYaCHHUKIB)

Indopmanis npo

Hucuuminina «IHpopmaiiifHi 1 KOMyHIKaIiifHI TEXHOJIOT1(» € HOPMAaTUBHOIO

AUCHHUILTIHY JUCLUILTIHOO 31 cnenianbHocTi D3 “MeHepkMeHT” A1l OCBITHBOI MPOTrpaMu
«MeHemKMEeHT opraHizaliil 1 aAMIHICTPYBaHHA»», sIKa BUKIAAA€Thed y 1-my
ceMecTpi sl CTYIEHTIB JeHHOi (opMH HaBYaHHS Ta y 1-My cemecTpi Aus
CTYZIEHTIB 3a04HO1 (hopMHU B 00cs31 3-X KpeauTiB (3a €Bponeiicbkoro KpenutHo-
Tpanchepnoro Cucremoro ECTS).

Koporka Kypc «Iudopmariiini 1 KOMyHIKAIiifHI TEXHOJIOTi(» CHPSMOBaHUN Ha

aHoTauis (GbopMyBaHHS Yy CTYICHTIB NPAKTUYHUX HABHUOK BUKOPHUCTaHHS Cy4YacCHOTI'O

AUCHMILTIH MIPUKIIQHOTO TPOTPAMHOTO0 3a0€3MeUeHHs, XMaPHHUX Ta MEPEKHUX TEXHOJIOTIH

y npoeciitHiil TisIbHOCTI, HaBYaHHI, HAyKOBiil poOOTi.

Merta Ta miJji
MUCHUTLIIHYA

Meta aucuumininu «lHdopmariliHi 1 KOMyHIKaI[iiiHI TE€XHOJIOTi» MOJArae y
(¢opMyBaHHI y CTyAEHTIB 3HaHb MNpPO CydacHi HUGPOBI IHCTPYMEHTH Ta
PO3BHUTOK TNPAKTHYHUX KOMITETCHTHOCTEH X 3aCTOCYBaHHS ISl BHPIIICHHS
yIpaBIIiHCBKUX, OCBITHIX 1 HAYKOBUX 3aBJIaHb.
it pucummurinm:

— HaJaTH 3HaHHA NPO CydyacHl 1HPOpPMaIIHO-KOMYHIKAI[IHI TEXHOJIOT1]

Ta iX poJib y mpodeciitHiil qisUIbHOCTI MEHEKepa;
— cdopMyBaTH  HaBUYKA poOOTH 3  MPUKIAJHUM

[IPOrpaMHUM



https://econom.lnu.edu.ua/employee/pryjma-s-s
https://econom.lnu.edu.ua/course/informatsijno-komunikatsijni-systemy-ta-tehnolohiji-073
https://econom.lnu.edu.ua/course/informatsijno-komunikatsijni-systemy-ta-tehnolohiji-073
https://e-learning.lnu.edu.ua/course/view.php?id=7347

3abesneyennsm (Office 365, MS Excel, Word, PowerPoint, Sway,
SharePoint);

PO3BHHYTH KOMIIETEHTHOCTI y c(epi aHaizy Ta Bizyami3allii JaHux JJis
OPUKAHATTA OOIPYHTOBAHUX YIPABIIHCHKUX PIllICHb;

HAaBYUTH CTBOPIOBATH TEKCTOBI JOKYMEHTH, IpE3eHTAllii Ta 3BiTH
podeCiHHOTO PiBHS;

OIaHyBaTH BUKOPHCTAHHS MEPEKHHUX CEPBICIB, XMAPHUX TEXHOJIOT1H Ta
3ac00iB KOPIOPATUBHOT KOMYHIKAIIii;

3a0e3MeYnTH pO3yMIHHA MPHUHLUUIIB iH(oOpMamiiHoi Oe3meku Ta
3aXHCTy JaHUX;

CHPUATH PO3BUTKY IH(PPOBOT KOMIIETEHTHOCTI, KpHTUYHOTO MHCJICHHS
Ta 34aTHOCTI 10 camocTiitHoi podotu 3 IKT y piznux cepax maisapHOCTI
oprasxi3arii.

OcHoBHa JiTeparypa:

1.

2.

10.

bacrox T.M., Hymancekuii H.O., [Taciuauk O.B. OcHoBH
iHpopmaniitaux TexHonorid. Houit cBiT-2000, 2024. 390 c.
bakymesuu .M., Kamaunina FO.b. Indopmaruka Ta xommn'torepHa
texHika. Maruosig 2006, 2025. 312 c.

[Baynu I'.I"., Toncroit B.B., Ilerpeuyk JI.M., IBamenko 1O.C., I'ynseBa
O.A., Co6onenko O.B. CyuacHi iH}popMaIiifHO-KOMYHIKaIliiHi
TexHojorii: HaBuaneHumii mociOnuk. — J{ninmpo: HMeTAY, 2017. 230 c.
URL: https://nmetau.edu.ua/file/ikt _tutor.pdf

ITpuiima C.C. Microsoft Excel. Kypc nexuiit ans ctynenris 1-ro kypey
exoHOMiuHOTO (pakynsrery JIHY imeni IBana ®@panka. — JIsBiB, 2015. —
72 c.

3aBaga O., [Ipuitma C. ['moGanbHa Mepexa [HTepHeT. TekCTH JEKIIii.
JIsBiB, BunaBuuuuii nentp ekonomiunoro daxynsrery JIHY imeni [Bana
@panka, 2017. 64 c.

3aBama O. IntepHer-texnomorii: Tekct nexuidt. JIbBiB, BumaBHuuunit
LeHTp ekoHoMmiuHoro ¢akynsrery JIHY imeni IBana ®@panka, 2019. 38
C.

Koporki  moci6Hukum  kopuctyBaua  Microsoft 365  URL:
https://surl.lu/pyahbj

JlaGoparopHuil mpakTukyM 3 Kypcy «IHpopmariiiHi 1 KOMyHIKaliiH1
TEXHOJIOT1I» JJIsl CTY/IEHTIB MEPLIOro Kypcy €KOHOMIYHOTO (PaKyJIbTeTy
JIbBIBCHKOTO HalllOHAJILHOTO yHiBepcuTeTy iMeHi [Bana ®panka / C.C.
[Ipuitma, H.b. Menbauk, H.B. Mimyk, M.I1. Koryt, O.P. TonyGHuk,
O.II. 3aBana, C.P. Tpoxausik. JIbBiB, Exonomiunuii ¢akynsrer JIHY
imeHi [Bana @panka, 2021. 70 c.

HaBuanpHuii mociGHuk 3 kypcy «lHpopmariiiiHi 1 KOMyHIKalliiHI
TEXHOJIOTII» JUIsl CTYJEHTIB €KOHOMI4HOro ¢axynsTeTry JIbBiIBCHKOIO
HaIllOHAJILHOTO YHiBepcHuTeTy iMeHi [Bana ®panka / C.C. [Ipuiima, H.b.
Menbnauk, H.B. Mimgyk, M.IL. Koryt, O.I1. 3aBaga, T.B. [lleBuyk, JI.B.
Hosapina, P.O. Huranuyk. JIsBiB, Exonomiunuii paxynsret JIHY imeni
IBana ®panxa, 2025. 76 c.

[puitma C. InpopmamniifHO-KOMYyHIKaI[IifHI TEXHOJOTii SIK OCHOBa
uudposizamii OizHecy. IlepcnekTuBH poO3BUTKY Oi3HECY B yMOBax
BOEHHOTO CTaHy Ta MOBOEHHOI BiIOy/I0BM YKpaiHu : 30. Te3 MixHap.
HayK.-TipakT. koH}. (JIbBiB, 15-16 TpaBHs 2025p.). JIsBiB : Pactp-7,
2025. C.175-178

JonarkoBa jiteparypa:
11. TadopmaniiHO-KOMYHIKAIIIHI TEXHOJIOTii B OCBITI 1 Hayli: €JeKTp.



https://surl.lu/pyahbj

12.

13.

14.

15.

16.

HaBY.-METOA. 1MOCi0. / po3poOHMK — ykmamad A. I'piTdeHko. YMaHb:
YAITY, 2021. 122 c.

Henro60B B. O., Kypyna O. C. OcuoBu indpopmaruku. Microsoft Excel
2016: naByanpHUi nociOHUK. Ykropox: JIBH3 «YxxHVY», 2018. 58 c.
URL: https://www.uzhnu.edu.ua/uk/infocentre/get/15617

Hemo60oB B.O., Kypynma O.C. OcnoBu iHndopmaruku. Microsoft
PowerPoint 2016: naByanbHuii nocioHuk. Yxkropoa: JABH3 «YxHY»,
2018. 122 c.: URL: https://www.uzhnu.edu.ua/uk/infocentre/get/15627
Henro60B B.O., Kypyna O.C. OcuoBu indopmaruku. Microsoft Word
2016: enekTpoHHul HaBYaIbHUI TMocCiOHHMK. Ykropox: [IBH3 YxkHY,
2018. 96 c.: URL: https://www.uzhnu.edu.ua/uk/infocentre/get/16001
neraunit 1. O., IIponenko C. I., Tumenko K. B. Indopmaruka.

Hapuanbuuit MOCIOHHUK. Cymu, 2018. URL:
https://essuir.sumdu.edu.ua/bitstream/123456789/67760/3/Shpetnyi_inf
ormatyka.pdf

Xonox O. Komynikariiiai TexHosorii. L{leHTp HaBuanbHOI JiTEpaTypH.
2019. 211 c.

InTepHer-mKepea:

17.
18.
19.
20.

21.

22.

23.
24.

25.

26.

27.

[cropis po3BuTKy iHMopManiiinux TexHomorii B VYkpaini URL:
http://www.icfcst.kiev.ua/MUSEUM/museum-map_u.html

[Touarok po6otu 3 Microsoft Teams URL: https://surl.lu/utoypt
3naiiomcTBO 3 Microsoft Teams URL: https://surl.li/rofgpb

Microsoft Excel/ URL: https://www.microsoft.com/uk-ua/microsoft-
365/excel

Word T1a  Excel: iHCTpyMeHTH 1 Jaidxaku. URL:
https://courses.prometheus.org.ua/courses/course-v1:DNU+PRIN-
10142017 _T1/about

Honomora Ta HaBYaHHS 010 Sway. URL:
https://support.microsoft.com/uk-ua/sway

HanamryBanns npesentaitii Sway. URL: https://surl.li/keecyu
Konctpyxropu caiTiB: ILIFOCU Ta MiHyCH URL:
https://remonline.ua/blog/web-constructors/

Microsoft ~ SharePoint ~ URL: https://www.microsoft.com/uk-
ua/microsoft-365/sharepoint/collaboration

JeranpHuii o mwiatgopMu JiIsl CTBOpeHHs BednopraniB Microsoft
SharePoint. URL: https://intranet.smart-it.com/blog-post/overview-
platform-for-creating-web-portals-msp/

beskomroBHi aHTUBIpycH 1 aHTtuBipycHi nporpamu ais [1K, HeTOykis
ta MoOLIbHUX TenedoHiB- URL: http://best-free-soft.at.ua/

O0csar kypcey

64 ronuH ayAUTOPHUX 3aHATH, 3 HUX 32 TOJIUH JIEKLiH, 32 roAnHH J1a00paToOpHUX
pOOIT. 26 TOAMH CaMOCTIHHOT pOOOTH (11 CTYACHTIB I€HHOT (POPMU HABUAHHS).
18 roguH ayAUTOPHUX 3aHAThH, 3 HUX 10 TOAMH NeKIil Ta 8 TOANH MPaKTUYHUX
3aHATh. 72 TOAWMHHM CaMOCTIHHOT poOOTHM (A7 CTYAEHTIB 3a04HOi (opmu
HaBYaHHS)




OuikyBaHi
pe3yJabTaTn
HABYAHHS

[Ticns 3aBepieHHs ILOTO KypCy CTyACHT Oye:
3Hamu:

— OCHOBHI MOHATTA, MPUHLIUIY Ta TEHACHIIT PO3BUTKY 1HPOPMALIHHUX i
KOMYHIKAI[IHHUX TEXHOJIOTIH;

MOXUTHBOCTI KopriopatuBHoro cepenoBuia Office 365 mis opranizanii
HaBYaJIbHOI Ta IPOQECiifHOT TiSITBHOCTI;
(GyHKIIOHABHI MOXIUBOCTI TabinyHoro npouecopa MS Excel mms
aHaJTi3y Ta OOpOOKH EKOHOMIYHHX JAHHX;
IHCTPYMEHTH TEKCTOBUX IPOLECOPIB Ui CTBOPEHHS MpOoQeciiHuX
JIOKYMEHTIB;
METOAM CTBOPCHHS MYyJbTUMEAINHUX mpe3eHTanid y PowerPoint ta
Sway;
— mporpamHe 3a0e3MedeHHs] KOMIT IOTEPHUX CUCTEM, HOro (hyHKIIT;
— TNPUHOUIU TOOYAOBM KOMIT IOTEPHUX MeEpex, cepBicu IHTepHeTy Ta
CII0coOH B3aeMOIT 3 HUMH;
— OCHOBH Be0-pO3pOoOKHU Ta CTBOPEHHS CaiTiB y cepenoBuii SharePoint;
— 0a30Bi MOHATTS iHPOpPMAIIITHOT Oe3MeKn Ta CIOCOOU 3aXHUCTy JaHUX Y
M (pOBOMY CEpeIOBHIII.
emimu:

— 3acrocoByBaru iHCTpyMmeHTH makety Office 365 mis 3abe3neucHHS
e(eKTUBHOTO (DYyHKI[IOHYBaHHS Cy0’€KTIB roCIOAapIOBaHHs BIAMOBITHO
710 MDKHApOIHUX Ta BITYU3HSHUX CTAHJAPTIB YIPABIIHHS,
nrykard, oOpoOnsith, 30epiratn  iHopMmaIio Ui pO3paxyHKY
MOKA3HUKIB Ta MPUUHATTS OOIPYHTOBAHUX YIPABIIHCHKUX PILICHB;

— 3aCTOCOBYBaTM HAaBUYKM aHalizy cCHUTyauii Ta 3abe3nedyBaru
Bi3yalTizaliio JaHUX i3 BUKOPUCTAHHSAM (YHKIIOHATBHUX MOKIMBOCTEH
TabianuyHoro npouecopa MS Excel;

CTBOpIOBaTH, (OpMaTyBaTH Ta pEeAaryBaTH TEKCTOBI JOKYMEHTH Ta
odopmiATH 3BITH npodeciitHoro piBHA Y Microsoft Word;

CTBOPIOBATU Ta OPraHi3oBYyBaTH €(EeKTHBHI KOMYHIKalii B Iporecax
yIpaBIiHHSA, BUKOPHUCTOBYIOUU MYJIBTUMEIiIHI npe3eHTarii
(PowerPoint, Sway), cuctemy KOprmoparuBHOro OOMIHY JaHUMH
SharePoint, a TakoX pecypcH KOMII'IOTEPHHX MEpeX Ta IN0OaIbHOI
Mmepexi [HTepHer;

3aCTOCOBYBAaTH 0a30B1 NPUHIMNHU 1H(OPMALIHOT Oe3MeKn A 3aXUCTy
JTAaHMX Ta HUPPOBUX PECYPCiB;

JIEMOHCTPYBaTH HaBUYKH CaMOCTIHHOI poOOTH Ta 3aCTOCOBYyBaTH HalyTi
3HaHHS BUKOPHCTAHHS 1HPOPMaLIfHO-KOMYHIKAaLIHHUX T€XHOJOTIH A
HIATPUMKH MPOLIECIB Y Pi3HUX chepax AisIbHOCTI OpraHi3alii.
Interpanbna komnerenTHicTh (IK). 3natHicT po3B’sI3yBaTH  CKIAJHI
CHelliali30BaHl 3a/adl Ta MpPaKTHYHI MpoOJeMu, SKI XapaKTepHU3YyIOTbCA
KOMIUIEKCHICTIO Ta HEBU3HAYEHICTIO YMOB, Y c(epi yrpaBIiHHS OpraHizalisiMu,
iX CTPYKTYpHHUMH MiIpO3J1JIaMH, IIporpaMaMu Ta MpoeKkTamu, abo y mpoieci
HaBYaHHS, 10 Tependayae BUKOPUCTAHHS TEOPETHUKO-METOJO0JNOruHOi 0a3u
COLIIAJIbHUX Ta MOBEIIHKOBUX HayK.

3arajibHi KOMIIETEHTHOCTi, 10 HA0yBAKOTHCHA Yy INpoueci BUBYCHHS i€l
aucuumiainm (3K):

3K 4. 3naTHicTh 3aCTOCOBYBATH 3HAHHS Y MPAKTUYHUX CUTYyaIlisIX.

3K 8. HaBuuku BukopucTaHHs 1HPOPMAILIHUX 1 KOMYHIKAI[IITHIX TEXHOIOT1H
CrneniaJibHi KOMIIETEHTHOCTI, 110 HA0YBalOThLCS y Mpoueci BUBYCHHS L€l
aucuuninm (CK):




CK 11. 3gartHICTh CTBOpPIOBAaTH Ta OPraHi3OBYBaTH €(PEKTHBHI KOMYyHiKailii B
MPOIIEeCi YIPaBIiHHS.

CK 17. 3parHIiCTh 1 TOTOBHICTh PO3POOJIATH 3aXOAHM IMOAO0 3a0e3MEYCHHS
e(heKTUBHOTO (YHKIIIFOBaHHS CyO’€KTIB TOCIONAPIOBAaHHS BIAMOBIIHO 1O
CBITOBHX Ta BITYM3HSHHX CTaHIApPTIB YIPaBIiHHA, CydacHUX 1HGOpPMAIIHHO-
KOMYHIKalliHHUX TEXHOJIOTIH.

IIporpamui pe3yabratu HapyanHs (ITPH):

[IPH 6. BusBisTH HaBUYKM MOIIYKY, 30epiraHHs Ta aHaizy iHpopmaii,
pO3paxyHKy MOKa3HHUKIB /ISl OOIPYHTYBaHHS yIPaBIiHCHKUX PIllICHb.

[TPH 11. JIemoHCTpyBaTH HaBUYKH aHATI3y CUTYyaIlil Ta 3A1iCHEHHS KOMYHIKaIlii
y pi3HUX cepax MisUTbHOCTI OpraHi3artii.

[TPH 16. [leMoHCTpYBaTH HABUYKU CaMOCTIHHOI pOOOTH, THYYKOTO MHCIICHHS,
BIIKPUTOCTI /0 HOBUX 3HaHb, OyTH KPUTHYHUM 1 CAMOKPUTHYHHUM.

Kuarouosi ciioBa

Indopmariitai TexHomorii, komyHikamiiai Texnozorii, Office 365, Excel, Word,
PowerPoint, Sway, SharePoint, xmapHi cepBicu, 00poOKa JaHWX, aHAJI3 TaHUX,
KOpPIOpaTHBHI KOMYHIKaIlii, Mpe3eHTallii, MepekeBi TeXHOJOT11, iHpopmMalliiiHa
Oe3reKa, YIIpaBIIiHChKI PIIIICHHS.

®opmat kypey | Ounwmii /3a0unnii (y T.9. JUCTAHIIMHAN)
[TpoBeneHHs ek, CeMIHAPCHKUX 3aHATH Ta KOHCYNBTAIl AJI KPaIloro
pPO3YMIHHS TEM
Temu [Tonani B KiHIII cUI1a0yCy y cXeMmi BUBYEHHS KypCY
HincymkoBuii Ex3ameH y KiHIII ceMeCTpy 3 IOTIOMOTOFO
KOHTPOJIb, maTGopMu eIeKTPOHHOTO HaB4aHHS Moodle.
dopma
IpepexBizuTn | [ng ycminiHOTO 3aCBOEHHS KypCy CTY[ASHTH MOBHHHI Math 0a30Bi 3HAHHA 3
iHpopMaTHKH, 30Kpema:
— PpPO3yMIHHS OCHOBHHUX IOHSTH MpPO KOMII'IOTEp, HOro CKJIaJoBl Ta
MPUHLUIHN POOOTH;
— HaBUYKHU poOOTH 3 onepauiiHoro cuctemoro Windows;
— 0a30Bi BMiHHA pPOOOTH 3 TEKCTOBUMH pPEIAKTOpaMH, TaOIUYHUMU
poriecopaMu Ta Opayzepamu;
— 3arajbHe YsBJECHHS MPO KOMI IOTEPHI Mepexi Ta [HTepHeT;
- HaBWYKH Oe3meuHoi poboT 3 UUPPOBUMH TMPUCTPOSIMH  Ta
iHpOopMaLL€TO.
HaBuaabni Jlekuii 3 ~ MyNIBTUMENIMHUM CYNpPOBOJOM Ta €JIeMEHTaMU JIeMOHCTpallii
METOAHU Ta BUKOHAHHS IPAKTUYHUX 3aBJaHb, €JIEKTPOHHI MaTepiajiy 3 BIIMIOBIAHOTO KypCy
TeXHIKH, AKi y cucreMi Moodle, Microsoft Teams, BUkoHaHHS 1HIUBIAyadbHUX 3aBJaHb Ha
oy1yTh nabopaTopHUX podoTax.
BHKOPHCTOBYBAT
uCs Imijx yac
BHKJIAIaHHSA
Kypcy
HeoOxigne I3 ypaxyBaHHsM o0coOnMBOCTEH HaBUajIbHOI JUCHMIUIIHU, BUBUEHHS KYypCy
o01aHaHHS notpelye BUKOPUCTaHHS KopropatuBHoro npocropy Office 365, a came odicHi

nonatku Word, Excel, Power Point, Sway, Share Point, cepsic 306epexeHHs
¢aitniB OneDrive. Jlns oOMiHy AaHuMU BUKOpUCTOBYeThcsi MS — Teams,
€JICKTPOHHI MaTepiaiu Kypcy po3mimieHo Ha miardopmi Moodle




Kpurepii
OL[iHIOBAHHS
(oxpemo aas
KOKHOT'0 BUIY
HaBYAJIbHOIL
AiSILHOCTI)

OrminroBaHHs MPOBOAUTHCS 32 100-0abHOIO IITKAJIOK0, Y TAKOMY
CHIBBITHOIIICHHI:
— naboparopHi 3aHATTa: 40% ceMecTpoBOi OIlIHKH, MaKCHMalbHA
KIJIBKICTE OaiiB 40;
— KkoHTpoubHI 3amipu (1 Monyis): 10% cemecTpoBOi OLIIHKH; MaKCUMaIbHA
KIIBKICTE OaimiB 10;
— ex3ameH: 50% cemecTpoBoi OIiHKK. MakcuManbHa KUTbKICTh 6aniB - 50.

PeiiTunr
Kpurepii ouiHioBaHHS 3HaHb Oanin
Makeu™
MYM 0aJtiB
1. Banu noTo4YHOI ycHimHoCTi 32 pod0Ty Ha JIAGOPATOPHHUX 3aAHSTTAX 40 Gauis

(8 1abopaTopHUX POOIT 1O 5 6aJTiB)

JlaboparopHa po0oTa BUKOHaHA B MOBHOMY OO0CS3i, 3TiHO 3 BUMOTraMH. Pe3ynsratu
MpaBWIBHI Ta OOIPYHTOBaHI, OGOPMIICHHS MICTHTh TabnuIl, Tpadikd, Ccxemu,
BHUCHOBKH. CTyIIeHT IPOIEMOHCTPYBAB BUCOKHH PiBEHb CaMOCTiIHHOT ITi ITOTOBKH, YiTKO 5
MOSICHIOE  XiJ BUKOHAHHS, HABOAWTH NPHUKIAAH, apTyMEHTY€ BHCHOBKH. 3axHCT
IIPOBEJICHO BYACHO.
JlaboparopHa poOOoTa BUKOHAHA YaCTKOBO 200 3 HE3HAYHUMH MOPYIICHHSIMH BUMOT X
TepMiHiB. Pe3ynpraTti 4acTKOBO 0OIpyHTOBaH1, 0)OpMIICHHS HEMOBHE (BiACYTHI OKpEMi 4
enemenTH). CaMOCTil{HA MIATOTOBKA CEPEIHBOTO PiBHS, MOSICHEHHS TOBEPXOBi. 3aXHCT
IIPOBEJICHO, aJie 3 HEJOTiKaMH.
JlaGoparopHa po6oTa BUKOHaHa (pparMeHTapHO, 3 CYTTEBUMH ITOPYIIEHHSIMH BUMOT 200
TepMiHiB. Pe3ynbraTn HemoBHI a6o 3 moMmikaMu, odopmieHHs ciaabke. CamocTiliHa
MiATOTOBKA HEJOCTAaTHS, CTYAGHT HE MOXKE YITKO IMOSCHUTH Xix poOoTH. 3axuct
(dhopmasibHUH a00 HEAKICHUH.
JlaboparopHa poOoTa BUKOHaHA MiHIMaJIbHO Ta 3axuileHa GopmanbHO. Pesynsratn He
0o0rpyHTOBaHi, O(GOPMIIEHHS YacTKOBO a0 TIOBHICTIO HE BIANOBIZa€ BHUMOTAM. 2
CamocriifHa miiroToBKa (hopMasibHa.
JlabopatopHa po0OOTa BHKOHaHA MIHIMAIBbHO, HE 3axXuWIleHa. Pe3ynprath He
0o0rpyHTOBaHi, OGOPMJICHHS BIiJCYyTHE a0O TIOBHICTIO HE BIJINOBIZa€ BHUMOTaM. 1
CaMocTiiiHa miArOTOBKA BiJICYTHSI.
JlaboparopHa po0OoTa He BUKOHaHA, HE 3aXUIIEeHa, CTYICHT He BOJIOJIE€ MaTepiaioM, He
3’sSIBUBCSI Ha 3aXHCT a00 HE HaJaB KOTHHUX PE3YIIbTATIB.

2. MonyibHUii KOHTPOJIb 10 6axiB
Kontponshe TecTyBanHs 110 Moayiro 1 (10 TeCTOBUX MHUTaHb) NPOBOAUTECS Y CHCTEMI 0-10
Moodle. 3a koXHy NpaBHIIBbHY BiANOBIAb HA MUTaHHS — 110 1 Gaiy.

3. Ex3ameH 50 6aniB

28 TecTOBUX MHUTaHb 3 OJHIEI0 MPABUIBHOIO BiANOBiAMI0 Y cucteMi Moodle. 3a koxxHY

0

MIPAaBUIIGHY BiAIOBIIb HA MATAHHA - 10 1 Oairy. 0-28
6 TecTiB Ha BCTaHOBJICHHS BiAmoBigHOCTI y cuctemi Moodle — mo 2 Ganu 3a KOXHY 0-12
TIPaBWJIBHY BIiJIIOBI/Ib;

2 3amaui 3 BUOOPOM NpPaBUIILHOI BIAMOBII MiCJIsi PO3B’sI3aHHS HA KOMII'I0Tepi — 1o 3 0-6
0anu 3a KOKHY IPaBHJIbHY BiJIIOBi/Ib;

1 3amada 3 BIAKPUTOIO BIATIOBIAIIO, SIKYy MOTPIOHO pO3B’s3aTH HAa KOMITIOTEpi Ta 0-4
CaMOCTIIfHO BBECTH pe3yabTar y cucteMy Moodle — 4 6anu 3a mpaBUIIbHY BiAMOBI/Ib;
IlircymMmkoBa MakcMMaJbHa KiJbKicTh 0aJ1iB 100

AxkanemiuHa 100poyecHicTh: OUiKyeTbes, 110 1a00paTOpHi pOOOTH CTYEHTIB
OynyTh iX OpUTiIHAJIBHUMH JOCIIPKEHHSAMH Yi MipKyBaHHsAMH. JKomaHi Gpopmu
MOPYIIEHHS aKaJIeMIvYHO1 JOOPOYECHOCTI HE TOJIEPYIOTHCS.

BigBinanHs 3aHAITH € BaXIIMBOIO CKJIaJ0BOI0 HaB4YaHHS. OYiKyeThCs, 110 BCl
CTYJI€HTH B1/IB1/1alOTh yCl JIEKII1 1 CEeMIHAPChKI 3aHATTS Kypcy. CTyaIeHTH MaloTh
iH(popMyBaTH BUKJIaa4da PO HEMOXKJIMBICTh BiJBIIATH 3aHATTS.

Jliteparypa. Ycs niteparypa, sIKy CTyJ€HTH HE 3MOXKYTh 3HAUTH CaMOCTIIHO,
Oy/le HaJaHa BUKJIAJaueéM BUKJIIOYHO B OCBITHIX LUIAX Oe3 mpasa ii mepemadi
TpeTiM ocobam. CTyIeHTH 3a0XOYYIOThCS /10 BUKOPHUCTAaHHS TaKOX W 1HIIOL
JTepaTypH Ta JHKepell, IKUX HEMa€e cepell peKOMEHI0BaHUX.

IMoniTnka BucTaBieHHsa OauiB. [Ipyu BuBeneHH] 3arajibHOI OIIHKK CTYJEHTA
OepyThCsl 10 yBaru 0aiy MOTOYHOTO, MOAYJIBHOTO Ta MiJICYMKOBOTO KOHTPOITIO.
IIpu 11bOMYy OOOB’SI3KOBO BPaxOBYIOThCS NPHCYTHICTh HAa CEMIHAPCHKHUX




3aHATTAX Ta aKTHUBHICTH CTYACHTA IT1J Yac 3aHSTTS; HEAOMYCTUMICTh TIPOITYCKIB
3aHATH 663 MOBAXXHUX Ha TC NPHUYHH, CIIMCYBAHHA Ta HHaFiaT; HECBO€YACHEC
BUKOHAHHS ITOCTABJICHOTO 3aBIaHHS 1 T. 1H.

IlIkana oninoBanus: HamionaabHa ta ECTS

Cyma faiB 3a Bei . OuiHka 32 HALIOHAJIBLHOIO HIKAJIO00
. Ouinka
BH/IH HABYAJILHOI ECTS -
MisLILHOCTI AJTsI €K3aMeHY, KypCOBOro AJTs 3Ky
NpoeKTy (Po60TH), MPAKTHKH
90— 100 A BiZIMIHHO
81-89 B 6
71-80 C foope 3apaxoBaHO
6170 D 3aI0BUILHO
51-60 E
0-50 FX HE3aI0BIIBHO 3 MOKJIMBICTIO HE 3apax0BaHO 3 MOXKIIUBICTIO
OBTOPHOIO CKJIAJIaHHS [TOBTOPHOTIO CKJIAIaHHS

IIutannga go
3aJIKY Y4
eK3aMeHy.

IepeJik 3araaTbHUX NHTAHB, IO OXOIUIIOIOTH YCI0 TEMATHKY Kypcy
Cepgicu Office365 Ta ix pyHKIiOHATHHE TPU3HAUYCHHS.
Indopmariiiine cycHiibCTBO
udposa ekoHOMIKA
HayxoBo-TexHIYHHI PO3BUTOK
CouianpHO-eKOHOMIYHA iH(pOpMaris
Indopmariiiina cucrema
[HdopmariitHa TexHOMOTISA
[HpopmamiitHO-KOMyHIKamiiHA CHCTEMa
[HpopmMariitHO-KOMyHIKaMiiHI TEXHOIOTI1
. Bumm indopmamiiHuX mporecis
. Bumm indopmamniiiHO-KOMYHIKAI[IHHIX TEXHOIOT I
. Amnami3 iHdopmarii
. Inrepgeiic MS Excel
Tunu nanux y Excel
. ®opwmar kiitThHOK y Excel
Anpecaris komipok y Microsoft Excel
. ITobymosa miarpam y MS Excel.
. ©ynkuis SUM y Microsoft Excel
Oyukniss AVERAGE y Microsoft Excel
. @ynkuis VLOOKUP y Microsoft Excel
. @ynkuis [F y Excel
. ®ynkuis SUMIF y Microsoft Excel
. @ynkuis COUNTIF y Microsoft Excel
. CopryBanns manux y Microsoft Excel
. Komanpa ITpomixni miacymku y Excel
. ©ynkuis OR y Microsoft Excel
. ©ynkuis AND y Microsoft Excel
. ABrodinbTp
. Posmmpenwuii insrp
. Komanpna ITin6ip mapamerpa (Goal seek) y Microsoft Excel
. ®inancosi pyskuii FV, PV, PMT, IPMT, PPMT y Microsoft Excel
. ©ynkuii MDETERM, MINVERSE, MMULT, TRANSPOSE y Microsoft Excel
. Meronu po3B’si3yBaHHs CUCTEM JIIHIHHKUX PIBHAHB (MeTOA 00EPHEHOT MaTpHIli, METO.
Kpamepa)
34. ®opmymu macuBy y Microsoft Excel
35. 3Bemena TabmuI Ta i1 MOXKIUBOCTI
36. 3BenmeHa giarpama
37. ®dopmaryBaHHS CHMBOIIB, ab3amiB, cTopiHok y MS Word
38. Bunocku y Word
39. HymepoBanuii Ta MapkoBaHu# cirickn y Word
40. Asromarmunmii 3micT y Microsoft Word
41. Po6ota 3 Tabmuusamu y MS Word
42. OGuncnenss y Tadmuui MS Word
43. Konoururyimn y MS Word. Berasnenns HomepiB cropinok y MS Word
44. Tlpakruku poboru 3 PowerPoint
45. Hlabnonm npesenraiiit PowerPoint
46. IlpusHaueHHs Sway

NN -

W W W WNRNNNNNNDNNNDN S PR R == O




47.
48.
49.
50.
51.
52.
53.
54.
55.
56.
57.
58.
59.
60.
61.
62.
63.
64.
65.
66.
67.
68.
69.
70.
71.
72.
73.
74.
75.
76.
77.

Kaprka npesenrarii Sway (THIIN KapTOK)

Tunu rpymyBaHHs KapToK y Sway

HapnanHs cninbHOTO JOCTYIY 0 IIpe3eHTauii Sway
[pusnauenns SharePoint

Turu caiitiB y SharePoint

HonaBanus BeO-yacTuH 1o ctopiaku SharePoint
HamamryBanas mapametpiB BeO-caitty Microsoft SharePoint
[Iporpamue 3abe3me4eHHs KOMITIOTEpa
OmnepamiifHa cuctema

[Iporpamu apxiBaropu

Hedparmenraris (onTumizanis) 1ucka
[epeBipka aucka

dopmaryBaHHS JHCKa

OnuHUII BUMIPY TaHUX

Komn'toTepHa Mepexa, TUIIH Mepex

ETamonHa Mozens B3aeMoii BITKPUTHX CHCTEM
Cepsep, THIIN cepBEPiB

Cucrema nepenaBaHHs 1aHUX KOMITIOTEPHOT MEpexi
Komyrarmitine obmagranas KM

Tormomorist KOMITFOTEpHOT Mepexi

IIposaiinep

IIpotokoin. [Iporokonu TCP/IP, IP, FTP, HTTP
JloMeHHa cucTeMa iMeH

Bpayzep

AnMiHicTpaTop cauTy

Mopnepatop caiity

Bpanamayep

Xakep

3acobu 3axucTy iHpOpMAIil

Komn'torepHuii Bipyc

AHTHBIpYCHI IporpaMu

OnuryBaHHs

AHKeTYy-OIIIHKy 3 METOI0 OI[IHIOBaHHA SIKOCTI Kypcy
3aBEPIIECHHIO KYPCY.

Oyae HaJIaHO
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CXEMA BUBUYEHHS OCBITHBOI KOMIIOHEHTH
Jucnunaina: THOOPMAIIMHI I KOMYHIKAIIIMHI TEXHOJIOT'TI
O6csr: 3 xpenuth, 1 cemectp (90 romun: 32 rox. nekii, 32 rox. nadoparopHi, 26 TOI. CAaMOCTIHHOT

poboTH)
dopma MiACYyMKOBOT0 KOHTPOJIIO: iCITUT
Turoxni/ .(DOP va - MaTeplann, 3aB1aHH1, Tepmin
Tema, niian AisIBHOCTI Jireparypa,
roj. . roj. (c/p) BUKOHAHHS
(3aHATTH) IHTepHeT-pecypcH
1-it/ | Tema 1. OcHoBu indopmaniiinux i Jlexuist [pesenraris, [MinroroBka 3rigHo 3
2rox | KOMYyHiKamiiiHMX TeXHOJOTiH. METOMNYHI IO ayJIHT. PO3KIaIOM
Kopnoparusumuii mpoctip Office 365 Marepianm. 3aHATh
1. TIpemmer i 3MiCT AUCUMILTIHA. OcuoBHa 1-pa: [1, (omparr.
2. Iwndposa Tpancdopmaris, C.69-79], [3, C.6- JeKIIiH,
- HayKOBO-TEXHIYHINA PO3BUTOK. 141,71, [10, c.175- | mwmrtaHs c/p,
1-ii/ 3. Iudpopa exoHOMiKa. Jlaboparopna | 17g]. BHKOH.
2ron | 4. Indopmauiiini npouecy Ta pobora JonaTkoBa j1-pa: nabop.
TEXHOJIOTI] B iHpOpMaliiHUX i [11, C.12-34]. pobir), 2
KOMYHIKAI[ITHUX CHCTEMaX. IaTepHeT-pecypeu: rom. ¢/p
5. Xwmapwnuii cepsic Office 365 s [17], 18], [19].
CTYZICHTIB Ta CHIBPOOITHHKIB
VYHiBepcurery.
2-i/ Tema 2. MS Excel 111 MmeHeqKepiB Jlexuis [pe3enraris, [MiaroroBka 3rigHo 3
2 rog 1. CouianpHO-eKOHOMIYHA METOINYHI JIO aynuT. PO3KIIagoM
inpopmartis (CEI) B MeHEmKMEHTI Marepiaim. 3aHATh
2. XapaxTepucTuKa TaOJIMIHOTO OcHoBHa J1-pa: (omparr.
mporecopa MS Excel. [1, C. 198-247], JIEKIIIH,
>3- ‘3‘ ;I/IHI/I JTaHuX. . Taboparopra [4, C.5-10],[9, C5- | muTaHs c/p,
i - dopmaTyBaHHs KOMIpOK. ‘ poBora 18]. BUKOH.
4 ron 5. PobOora 3 popmynaMu i PyHKIISIMU JonatkoBa a-pa: nabop.
(If, Countif, Sumif, Vlookup) mis [13, C.29-43]. po0iT), 2
anamizy (CEI) B MEHEI)KMEHTI. [nTepner-pecypcu: rof. ¢/p
6. IloOynoBa Ta penaryBaHHS [20], [21].
Jiarpam.
3-i1/ Tema 3. Po3mupeni Mo:JIMBOCTI Jlexuist Ipesenrarris, ITinroroBka 3rigHo 3
2 roa | aHaJdi3y coliaJibHO-eKOHOMIYHOI METOIUYHI J10 ayJuT. po3KiIaziomMm
ingopmauii B Excel nus1 menemxepin Marepianm. 3aHSTh
1. 3acrocyBaHHS (hiHAHCOBHUX Ta OcHoOBHa 1-pa: (omparr.
CTaTUCTHYHHUX (QYHKITH IS [1, C. 198-247], JIEKIIiH,
A5 agani3y (hinaHCOBUX POKaSHHKiB Jabopatopra [4, C.40-501, [9, MUTaHb ¢/,
W TANPUEMCTB Ta MPHAHATTS pobora C5-18]. BHKOH.
4 ron 0OI'pYHTOBAaHUX YHPaBIiHCEKUX HonarkoBa i-pa: n1abop.
pillIeHB. [13, C.44-49]. pobir), 2,5
2. TlpuwiHATTSA pillleHb HA OCHOBI [nTepner-pecypcu: rof. ¢/p
MaTeMaTUIHHUX Mojienieii: poboTta 3 [20], [21].
MaTpHUISIMU Ta PO3B’s3yBaHHS
CHCTEM JIiHIHHUX PiBHSIHB.
3. ABrtomaru3ailisi 00YHCICHb Yepe3
(dbopMynu Macusy.
4-i/ Tema 4. O6po0ka Ta aHaJi3 Jlexmis [Ipesenrartis, [ligroroBka 3rigHo 3
2r1oa | couiajbHO-eKOHOMIYHHMX JaHUX Y METOJNYHI JI0 ayJuT. pO3KiIaioM
Excel s miarpumkn Marepiaau. 3aHATh
YIPABJIIHCBKHX pillieHb OcHoBHa 1-pa: (ompar.
1. PobGora 3 6a3or0 ganux B Excel. [1, C. 198-247], JIEKIIiH,
- 2. ®inpTpyBaHHS JaHUX. [4, C.40-54], [9, MUTaHb C/p,
6_111'7_ 3. CopryBaHHS JaHUX. Jlabopatopua C9-25]. BHKOH.
B/ 4. TIpoMixHI mICyMKH. pobora HonatkoBa 1-pa: n1abop.
4 ron 5. Imnopr Ta excnopr AaHuX. [13, C.44-49]. pobir), 2
IHTepHET-pecypceu: rof. ¢/p
[20], [21].




5-1/ Tema 5. IncTpymenTH 6i3Hec- Jlexuis IIpe3enrartis, ITinroToBka 3rigHo 3
2ron | anagituku B Excel 1y MmeHemxkepa METOUYHI JIO ayJInT. PO3KIIaIOM
1. Tlin6ip mapamerpa. Marepiaam. 3aHATh
2. Koncomimamis naHuX. OcHoBHa J-pa: (omparr.
3. 3BeneHi TaOIUIN Ta Aiarpamu. [1, C. 198-247], [9, JICKITiH,
4. 3actocysanns EXCEL nns C.26-39]. MUTaHb C/p,
8-1i-9- PO3B’sI3yBaHHS €KOHOMIYHHX JlaGoparopua | Honarkosa n-pa: BUKOH.
i/ 3a/a4. po6ora [13, C. 49-53]. nabop.
4 ron IaTepueT-pecypcu: pobiT), 2,5
[20], [21]. rox. ¢/p
6-it/ | Tema 6. IncTpymeHTH POOOTH 3 Jlexmist [Ipesenrarris, [TigroroBka 3rigHO 3
210 | TEKCTOBOIO TA METOINYHI IO ayJIHT. PO3KIaIOM
coniajJbHO-eKOHOMIYHOI0 Marepiaam. 3aHATh
indopmamuicio 1151 MeHexKepiB OcHoBHa J1-pa: (omparr.
1. TekcToBi pemakTopu Ta [1, C.136-185], [2, JICKITiH,
MOKJIMBOCTI TEKCTOBHX C.145-192], 9, MUTaHb ¢/p,
MPOIIECOPIB. C.34-42]. BHKOH.
2. ®opmarysanHs Tekcty y WORD. Honarkosa n-pa: n1abop.
10-i/ | 3. Pobora 3 TabmuiriMu. JlaGoparopua | [14, C.19-79]. pooir), 1,5
2 rox 4. Tlpocti po3paxynku y WORD. poGora IHTepueT-pecypceu: ron. ¢/p
5. CropeHHs TpadidHuX 0 €KTIB [21].
3acobamu WORD.
7-#t/ | Tema 6. IncTpymeHnTHu podoTu 3 Jlexmis [Ipesenrartis, [MigroroBka 3rigHO 3
2100 | TEKCTOBOIO Ta METOINYHI JIO aynuT. PO3KIIagoM
cOLiaTbHO-eKOHOMIYHOI0 Marepiaim. 3aHSTh
iHdopmaui€lo 1J151 MeHelKepiB OcHoBHa J1-pa: (omparr.
6. Bcrasienns ta hopMaTyBaHHS [1, C.136-185], [2, JICKITiH,
UTFOCTpAIIii. C.145-192], [9, MUTaHb C/p,
7. CTBOpEHHS aBTOMATUYHOTO 3MICTY. C.34-42]. BUKOH.
11-i/ 8. Po0ota 3 KOJIOHTHTYJIAMH. Jla6opatopua | JlonaTkosa n-pa: nabop.
2 rox 9. Tlomyk i 3amiHa GparMeHTiB pobora [14, C.19-79]. pob6iT), 1,5
TEKCTY. Iarepuer-pecypen: TofI. ¢/p
10. BcraBneHHs1 CUMBOITIB Ta (GOpPMYIL. [21].
8-i1/ Tema 7. IIpe3enTanii Ta Jlexuist [pe3enraris, [MiaroroBka 3rigHo 3
2ron | iHTepaKTHBHI 3BiTH SIK IHCTPYMEHT METOANYHI JI0 ayJIUT. PO3KIIaIoM
yHpaBJiHCbKOI KOMYHikamii marepiai. 3aHATh
(PowerPoint Ta Sway). OcHoBHa n-pa: (omparr.
1. TlonsaTTs npe3eHTarii. Bumu [1, C.308-344], [9, JIEKIIIH,
TIpe3eHTAaIliH. C.34-43]. MUTaHb ¢/,
2. BuMoru 10 CTBOpEHHS Mpe3eHTAIlil. HonarkoBa n-pa: BHUKOH.
3. Cepenorumie Microsoft PowerPoint. [13, C.33-11], [16]. nabop.
12-i/ 4. BukopuCTaHHS MAOIOHIB LIS JlaboparopHa | TutepHer-pecypcu: po0iT), 1
2 Ton CTBOPEHHS NPe3eHTallii. poGora [21]. rof. c/p
5. O06’extu Microsoft PowerPoint.
6. OcobmmBocTi neMoHcTparii
TIpe3eHTAaIliH.
9-it/ | Tema 7. Ilpe3enTanii Ta Jlexuist [Ipesenraris, [MinroroBka 3rimHo 3
2rox | iHTepaKTHBHI 3BiTH sIK iIHCTpYMEHT METOANYHI JI0 ayJIUT. PO3KIIaoM
yHpaBJiHCHKOI KOMYHikamii Marepiaau. 3aHSTh
(PowerPoint Ta Sway). OcHoBHa J1-pa: (omparr.
7. CTBOpEHHS iHTEpaKTHBHUX 3BiTiB, [1, C.308-344], [9, JIEKIIIH,
0COOHMCTHUX iCTOPIH, Mpe3eHTartii C.34-43]. UTaHb ¢/p,
3acobamu Sway 3 Office 365. JonarkoBa n-pa: BHKOH.
8. OcobnmBocTi npe3eHTaii Sway. [16]. n1abop.
~ 9. Texnororii cTBOpeHHs Ipe3eHTail InTeprer-pecypeu: po0ir), 1
13-/ Sway. Jlabopatopha | [27] [23]. rox. c/p
2ron | 10. Hanawrysanns npesentanii Sway. | Po0oTa




10-#i/ | Tema 8. [Iporpamui 3acoou Jlexuis IIpe3enrartis, ITinroToBka 3rigHo 3
2 roj | ynmpaBJiHHS Ta 00CTyroByBaHHS METOUYHI JIO ayJInT. PO3KIIaIOM
KOMIT’I0Tepa B yNpaBIiHCbKiii Marepiaam. 3aHATh
AislJILHOCTI OcHoBHa J-pa: (omparr.
1. TIporpamue 3abe3ncycHHS [1, C.92-130, 123- JICKITiH,
KOMIT f0Tepa. 128], [2, C.20-45], MUTaHb
2. Onmnepauiiiai cuctemu ta ix GyHKil [3, C.15-18]. c/p.), 2 ron.
3. daiinoBa cuctema. HonarkoBa n-pa: c/p
4. TIporpamu 0OCIyTOBYBaHHS JTFICKIB. [15, C.115-150].
5. TIporpamm apxiBaTopu.
11-#i/ | Tema 9. ApxiTekTypa kKomm’0Tepaux | Jlexmis [Ipesenrarris, [TigroroBka 3rigHO 3
2rox | mepe:x i cepBicu InTepHeT: uudposi METONYHI IO ayJIHT. PO3KIaIOM
KOMYHiKanii Ta ynpaBiiHHs Marepiaam. 3aHATh
ingopManiiHMIMH MOTOKaAMH OcHoBHa J1-pa: (omparr.
1. Knacudikarist KoM IOTEpHUX [1, C. 349-370], [3, JIECKIIIH,
MEpEX Ta IX 3aCTOCYBAaHHS B C.21-59], [5], [6]- MUTaHb ¢/p),
YIPABIHCHKIH JiSUIBHOCTI. JHonarkosa j-pa: 1 rox. c/p
2. ApxiTekTypa i CKJIaJ0Bi [15, C.169-175],
KOMIT TOTEPHHX MEpEK. [16].
3. JlokasbHi KOMIT FOTEPHI MEpEeXi sIK
OCHOBA KOPIIOPATUBHUX
KOMYHIKaIIii.
4. Mogenb B3a€MOIiT BIAKPUTHX
CHCTEM B TIpoIiecax oOMiHy
iH(pOpMAIIi€r0 B KOMIT FOTEPHHUX
Mepexax
12-ii/ | Tema 9. ApxitexkTypa komn’1oTepunx | Jlekuis [pe3enraris, [MiaroroBka 3rigHo 3
2ron | Mepex i cepBicu InTepHeT: nudposi METOANYHI JI0 ayIUT. PO3KIIaIoM
KOMYHiKamii Ta ynpaBJiiHHs Marepiam. 3aHATh
ingopMauiiiHUMHU MOTOKAMM OcHoBHa n-pa: (omparr.
5. Eramu po3Butky IHTepHeT. [1, C. 349-370], [2, JIeKIiH,
6. IIporoxomu [HTEpHET. C.266-281], [3, MUTaHb C/p),
7. Anpecaris pecypciB [HTepHeT. C.21-59], [5], [6]. 1
8. JloMeHHa cucTeMa IMEH SIK HonarkoBa n-pa: rox. ¢/p
THCTPYMEHT OpraHi3alii JOCTyITy 10 [15, C.169-175],
MEpEKEBHX PECYPCIB. [16].
9. OcHoBHi cepsicu [HTEpHETY.
MexaHi3mu T0IIyKy B [HTEpHET.
13-ii/ | Tema 10. OcHOBH po3poOKH Bed- Jlexuist [pe3enraris, [MiaroroBka 3rigHo 3
2ro | MPOEKTIB Ta BUKOPUCTAHHS METOANYHI JIO ay/IuT. PO3KIIa oM
SharePoint 1ys1 KopniopaTuBHOTO Marepiai. 3aHSTh
00MiHY TaHUMHU i KOMYHIKamii OcHoBHa n-pa: (omparr.
Posb BeO-pillieHb y Cy4acCHOMY [3, C.107-161], [6]. JICKITiH,
MEHEPKMEHTI. [HTepHer-pecypeu: | mmTass c/p,
1. OcHoBHi eTarmu po3pooku WEB — [24], [25], [26]. BHKOH.
14-1/ IIPOEKTIB. JlaboparopHa nabop.
2 ron 2. MOXJIHBOCTI Ta apXiTeKTypa po6ota pobiT), 1,5
SharePoint. rou. ¢/p
3. Tunu caiiriB (Team Site,
Communication Site) Ta ix
MPU3HAYCHHSI.
14-it/ | Tema 10. OcHoBH po3poOKHU BeO- Jlexmis [Ipesenrartis, [ligroroBka 3rigHo 3
2101 | MPOEKTIB Ta BUKOPUCTAHHS METOANYHI JI0 ayJIUT. PO3KIIaoM
SharePoint 1J1s1 KOpIOpaTUBHOTO MaTepiaim. 3aHATh
00MiHY JTaHUMH i KOMYHiKamii OcHoBHa 1-pa: (onpar.
[3, C.107-161], [6]. JIeKIiH,
IHTepHer-pecypeu: | mmTassb c/p,




15-#/ - | 4. CrBopenns caiity B SharePoint. Jlaboparopna | [24], [25], [26]. BUKOH.
16-i BukopucranHs mabioHiB Ta pobota mabop.
4 rox TOTOBUX PIIlICHB. pobiT), 1,5
5. CuinbHa po0OoTa Ta yIpaBTiHHS roxn. ¢/p
JOCTYTIOM.
6. InTerparis 3 iHIIMMH cepBicamMu
Microsoft 365.
7. OOMiH JaHUMH Ta KOPIIOPATUBHI
KOMYHIKaITii.
15-it/ | Tema 11. Indopmaniiina 6e3meka sk Jlexmis [Ipesenrarris, ITinroroBka 3rigHo 3
2r10m | CKJIA/IOBA YNPABIiHCHKUX MpoLeciB METOINYHI IO ayJIHT. PO3KIaIOM
1. TIpobGiemu 3axucty iH(popMmariii y Marepiaam. 3aHATh
Cy4acHOMY CBITi. OcHoBHa J1-pa: (omparr.
2. OcHOBHI NOHATTS iH(pOPMAITIIHHOT [2, C.129-133], [3, JIEKIIIH,
0Oe3IeKH. C.99-107]. MUTaHb c/p),
3. Buau i OCHOBHI IPUHIUMA HonarkoBa n-pa: 1,5 rom. c/p
3abe3neucHHs iHpopMaIliitHOT [15, C. 176-186].
Oe3meKu. InTepHeT-pecypcu:
4. Haii0inbi po3noBCIOIKEHI BN [27].
Cy4YacHUX KOMIT IOTEPHHX 3arpo3.
16-it/ | Tema 11. Indopmaniiina 6e3meka sk Jlexmis [Ipesenrartis, ITinroroBka 3rimHo 3
2ron | ckJiajgoBa ynpaBJiHCBKHX MPOIECiB METOIMYHI JI0 ay/IuT. PO3KIaI0M
5. OCHOBHI peKoMeH/IaIIii MOo/I0 Marepiaim. 3aHATH
3a0e3redeHHs iHpopMaIiitHOl OcHoBHa J1-pa: (omparr.
Oe3IeKu. [2, C.129-133], [3, JIEKIIIH,
6. BukopucTaHHSA aHTHBIpPYCHHUX C.99-107]. MUTaHEb c/p),
Mporpam. HonarkoBa n-pa: 1,5 rom. c/p
7. BiamoBimagbHICTh 3a MOPYIICHHS y [15, C. 176-186].

cepi 3axucty iHpopmarii Ta
HETPaBOMIPHOTO BUKOPHUCTAHHS
iHdopMaLIHUX 1 KOMYHIKALIHHUX
CHCTEM.

[nTepneT-pecypcu:

[27].

Bceroro: 16 TmxkHIB (Ha THKICHB: 4 TOM. — ayA.: 2 TOI. — JIEKIiH i 2 Tol. — TJabOpaTOpHUX 3aHATH; cep. 1,6 rom. — c/p)




CXEMA BUBUEHHSA OCBITHBOI KOMIIOHEHTH

Tucuunina: THOOPMAILIIAHI I KOMYHIKAIIIHI TEXHOJIOTTi

O6csar: 3 kpenutn, 1 cemectp (90 ronun: 10 rox. nekii, 8 roa. madoparopHi, 72 roj. camoCTiiHa

pobora)

dopma miIcyMKOBOIr0o KOHTPOJIIO: iCIIUT
(aJ1s1 3204H0I GopMH HABYAHHS)

®opma

MarepiaJmn,

Twxni/ . . . 3aBaanns, Tepmin
rom. Tema, niaan AlsibHocTi | JiTeparypa, rox. (c/p) | Bukomanms
(3aHATTH) iHTepHeT-pecypcu
1 rox Tema 1. OcHoBu iHpopmaniiiHuXx i Jlexmis [Ipesenrarris, ITinroroBka 3rigHo 3
KOMYHiKaIiiiHUX TeXHOJIOTIiii. METOINYHI JIO ay/IHuT. PO3KIIaIOM
Kopnoparusumuii mpoctip Office Marepiaam. 3aHATh
365 OcuoBHa 1-pa: [1, (omparr.
1. TIpemmer i 3MiCT AUCTIUILUTIHA. C.69-79], [3, C.6- JIEKIIIH,
2. Iludposa Tpanchopmarris, 14],[71,[10, c.175- | muraHs c/p,
1 ron HayKOBO-TEXHIYHMI PO3BUTOK. Jlaboparopra | 7g]. BUKOH.
3. Lludposa exoHOMiIKA. pobora JonaTkoBa j1-pa: nabop.
4. Tudopmariiiiti mporecu ta [11, C.12-34]. pobiT), 6,5
TEXHOJIOTT B iH(OpMAIiHHUX 1 IHTepHeT-pecypceu: romu. ¢/p
KOMYHIKaI[I{HAX CUCTEMaX. [171, 18], [19].
5. Xwapanii cepgic Office 365 ms
CTY/ICHTIB Ta CITIBPOOITHHKIB
YHiBepCcHUTETY.
1 rox Tema 2. MS Excel 11 menemxepiB | Jlekiis [Ipesenrartis, ITinroroska 3rimHo 3
1. ComianpHO-eKOHOMIYHA METOINYHI JIO ay/IHT. po3KIagoM
iapopmanis (CEI) B Marepiaim. 3aHATh
MEHEKMEHTI OcHoOBHa J1-pa: (omparr.
2. XapakTepuCTHKa TaOIUIHOTO [1, C. 198-247], [4, JICKITiH,
I ron nporiecopa MS Excel. Taboparopra C.5-10], 9, C5-18]. | mutass c/p,
3. Tunwu paHux. Honarkosa n-pa: BUKOH.
4. DopMaTyBaHHS KOMIpOK. podora [13, C.29-43]. nabop.
5. Pob6ora 3 popmynamu i InTepHeT-pecypcu: pobir), 6,5
¢dyukuismu (If, Countif, Sumif, [20], [21]. rox. ¢/p
Vlookup) ans aramizy (CEI) B
MEHEKMEHTI.
6. IloOymoBa Ta penaryBaHHS
Jiarpam.

0,5 rox | Tema 3. Po3mupeni MoKIMBOCTI Jlexmis [pesenrarris, ITigroroBka 3rigHo 3
aHaJi3y coliaJIbHO-eKOHOMIYHOI METOINYHI JI0 ay/IuT. PpO3KIIaoM
indopmauii B Excel pias Mmarepiai. 3aHATh
MeHeIKepiB OcHoBHa n-pa: (omparr.

1. 3actocyBanHs (DiHAHCOBHX Ta [1, C. 198-247], [4, JIeKIIiH,
CTAaTUCTUIHUX (DYHKINH 1151 C.40-50], [9, C5- MUTaHb c/p,
1 ron . . . JlaboparopHa
aHasizy (PiHAHCOBUX MOKA3HUKIB 18]. BHKOH.
MiATIPHEMCTB Ta TPUIHATTS pobora HonarkoBa n-pa: mabop.
0OIPYHTOBaHUX YIPaBIiHCHKUX [13, C.44-49]. pobir), 6,5
pilleHb. InTeprer-pecypeu: rof. c/p
2. TlpwiAHATTS pilieHh HA OCHOBI [20], [21].
MaTeMaTUYHUX MOJeNeii: poboTa
3 MaTPUISIMU Ta PO3B’3yBaHHS
CHCTEM JIIHIHNX PiBHSHb.
3. Aptomaruzarlisi oOOUMCIIEHb Yepe3
(hopMyIT MacHUBY.

0,5ron | Tema 4. O6pooka nanux y Excel Jlexis IIpesenrartis, ITixrotroBka 3rigHo 3
NJI NPUHHATTS YHPaBIiHCHKUX METOINYHI JIO ayJIuT. PO3KIaJI0M
pileHn Marepiaau. 3aHATh

1. Pobora 3 6a3oro nanux B Excel. OcHoBHa n-pa: (omparr.
2. ®inpTpyBaHHS JaHUX. JIEKIIii,




1 rox 3. CopryBaHHSI JaHUX. Jlaboparopna | [1, C. 198-247], [4, | murTaHb c/p,
4. TIpoMmixHi TACYMKH. pobota C.40-54], [9, C9- BUKOH.
5. IMmopr Ta eKCopT HaHUX. 25]. mabop.
JonatkoBa n-pa: pobiT), 6,5
[13, C.44-49]. romn. ¢/p
[nTepHeT-pecypcu:
[20], [21].
1 ron Tema 5. IncTpymenTn 0i3Hec- Jlekuis [pesenraris, [Minroroska 3rigHo 3
ananiTuku B Excel quist Mmenenxepa METOIMYHI JIO ayJuT. PpO3KIIaIoM

1. Tlig6ip mapamerpa. Marepiaam. 3aHATh

2. KoHxcomigamisa nanux. OcHoBHa J1-pa: (omparr.

3. 3BexeHi TaOmUI Ta Aiarpamu. [1, C. 198-247], [9, JIEKIIIH,

4. 3actocyBanus EXCEL mus C.26-39]. MUTaHb C/p,

1 ron PO3B’A3yBaHHs EKOHOMIYHUX JlaGoparopua | Alonatkosa ji-pa: BUKOH.
3aj1au. poGora [13, C. 49-53]. nabop.

InTepHeT-pecypeu: pobiT), 7

[20], [21]. romn. ¢/p

1 ron Tema 6. IncTpyMeHTH po6OTH 3 Jlekuis [pe3enraris, [iaroroBka 3rigHo 3
TEKCTOBOIO Ta METOANYHI JIO ayJuT. poO3KIaIoM
coniajJbHO-eKOHOMIYHOI0 Marepias. 3aHATh
indopMauiclo 1151 MeHexKepiB OcHoBHa J-pa: (omparr.

1. TexcToBi pemakToOpu Ta TEKCTOBI [1, C.136-185], [2, JIEKIIIH,
MIPOLIECOPH. C.145-192], [9, MUTaHb C/p,
2. ®opmaryBanHs Tekcty y WORD. C.34-42]. BUKOH.
3. Po0ota 3 TabIHIIMHU Ta TIPOCTI HonatkoBa 1-pa: mabop.
1 rox pospaxynkn y WORD. JlaGoparopwa | [14, C.19-79]. pobir), 6,5
4. CrBopenHs rpadigyanx 00’ €KTIiB Ta poGora IaTepreT-pecypcu: rox. c/p
BCTaBJICHHS 1 )OpMaTyBaHHS JlaGoparopHa [21].
1TTFOCTpALIii. poGora
5. CTBOpEHHs aBTOMaTUYHOTO 3MICTY.
6. PoGoTa 3 KOJIOHTUTYNIaAMH.
7. BcraBneHHS CHMBOIIB Ta
thopmyir.

1 ron Tema 7. IIpe3enTanii Ta Jlekuis [pe3enraris, [MiaroroBka 3rigHo 3
iHTepakTHBHI 3BiTH fIK iHCTPYMEHT METOANYHI JI0 ay[IuT. PO3KIIaZioM
yHpaBJiHChKOI KOMYHikamii Marepiai. 3aHATh
(PowerPoint Ta Sway). OcHoBHa J1-pa: (omparr.

1. TlomsaTts mpeseHTartii. Buau [1, C.308-344], [9, JIEKIIIH,
Tpe3eHTaIlii. C.34-43]. MMUTaHb C/p,
2. Bumoru A0 CTBOpEHHS HonarkoBa n-pa: BHKOH.
Tpe3eHTaIlii. [13, C.33-11], [16]. mabop.
1 ron 3. Cepenosumie Microsoft JlaboparopHa | Inteprer-pecypcu: pobiT), 6,5
PowerPoint Ta #oro 06’ exTH. pobora [21], [22], [23]. roz. c/p
4. BuKOpHCTaHHSI IIA0IOHIB IS
CTBOPEHHSI NPE3CHTAIlii.
5. OcobiuBocTi feMoHCTparil
MIPe3CHTAIliH.
6. CTBOpEHHS IHTEPAKTUBHUX 3BITIB,
0COOHCTHX ICTOPIH, Ipe3eHTaLii
3acobamu Sway 3 Office 365.
7. HanamryBaHHs npe3eHTarii Sway.

1 ron Tema 8. IIporpamui 3acodu Jlexmist [Ipesenrartis, [TigroroBka 3rigHo 3
YHpaBJIiHHS Ta 00CIyrOBYBaHHS METOINYHI JIO ayJuT. PpO3KIIaIoM
KOMII’I0TEepa B YNIPaBJIiHCbKIl Marepiany. 3aHATh
TisIbHOCTI OcHoBHa J1-pa: (omparr.

1. Ilporpamue 3a0e3ne4eHHs [1, C.92-130, 123- JeKLii,
KOMIT I0TEpA. 128], [2, C.20-45], [IATaHb
2. OmepaniiiHi cuCTeMH Ta 1X [3, C.15-18]. c/p.), 6,5
¢yHKi. HonatkoBa 1-pa: rox. c/p

3. daiinosa cucTeMa.
4. TIporpamu 0OCITyTOBYBaHHS
JIMCKIB.

[15, C.115-150].




5. Tlporpamu apxiBaTopwu.

1 ron Tema 9. ApxitekTypa Jlexist [Ipesenrartis, [TigroroBka 3rigHo 3
KOMIT’IOTEPHHX Mepex i cepBicu METONYHI JIO ay/IHuT. PO3KIIaIOM
IntepHer: nupposi komyHikanii Ta Marepiany. 3aHATh
ynpagsJliHHA iHopmaniiiHuMu OcHoBHa 1-pa: (omparr.

TMOTOKAMHM [1, C. 349-370], [2, JICKIIIH,
1. Knacuikarrist KOMIT FOTEPHIX C.266-281], [3, MUTaHb
Mepex Ta IX 3aCTOCYyBaHHS B C.21-59], [5], [6]- c/p), 6,5
YIPaBIHCHKIN AiSUTBHOCTI. HomatkoBa 1-pa: rox. c/p
2. ApxiTekTypa i CKIIaJ10Bi [15, C.169-175],
KOMIT FOTePHHIX MEpEK. [16].
3. Iondarts npotokoay. Monenb
B33a€MOJI{ BITKPUTHX CHUCTEM.
4. Eramm po3BuTKy [HTEpHET.
5. Ilporoxonu IHTepHeT.
6. Anpecanis pecypcis [HTepHeT.
10. JTomeHHa cucteMa iMeH K
IHCTPYMEHT OpraHizamii JoCTyIry
JI0 MEPEKEBHX PECYPCIB.
7. OcHoBHi cepsicu [HTEpHETY.
Mexani3mu nonryky B [HTepHeT.

1 rox Tema 10. OcHoBH Po3poOKH BeO- Jlexmis [Ipesenrartis, ITinroroBka 3rigHo 3
NMPOEKTIB TA BUKOPHCTAHHS METOINYHI JIO ayquT. PpO3KIaIoM
SharePoint qJ1s1 KOpIOpaTUBHOTO Marepiaim. 3aHSTh
00MiHY JaHUMH i KOMYHiKanii OcHoBHa J1-pa: (omparr.

Ponb BeO-pinieHs y cCydacHOMY [3, C.107-161], [6]. JIEKIIiH,
MCHEIKMEHTI. IHaTepueT-pecypceu: MUTaHb C/p,
1. OcHogHi etamu po3podoku WEB — [24], [25], [26]. BUKOH.
1 rox TIPOEKTIB. JlaboparopHa n1abop.
2. MOXIHBOCTI Ta apXiTeKTypa po6ora pobiT), 6,5
SharePoint. rox. ¢/p
3. Tunwm caiiriB (Team Site,
Communication Site) Ta ix
NpU3HAYEHHSI.
4. CrBopenHs caiity B SharePoint.
Bukopucranss maloHiB Ta
TOTOBHUX PIIlICHb.
5. CninbHa poboTa Ta ynpasIiHHs
JIOCTYTIOM.
6. OOMiH JaHMMH Ta KOPIIOPaTUBHI
KOMYHIKallii.

1 ron Tema 11. Indopmauniiina G6e3nexa Jlekuis [pe3enraris, [MiaroroBka 3rigHo 3
SIK CKJIA/I0Ba YNPaBJiHCbKUX METOANYHI JIO ayJuT. PpoO3KIIaIoM
npouecis Marepianm. 3aHATh

1. TlpobGnemn 3axucty iHpopmarii y OcHoBHa 1-pa: (onpar.
CY4acCHOMY CBITI. [2, C.129-133], [3, JICKIIIH,
2. Bwumy i OCHOBHI IPHHIIHITH C.99-107]. MMUTaHb
3abe3nedeHHs iHpopMariiHol JonatkoBa 1-pa: c/p), 6,5
Oe3meKu. [15, C. 176-186]. ro. ¢/p

3. OcHOBHI peKoMeHaIlii o010
3abe3medeHHs iHpopMamniitHol
6e3mneku.

4. BUKOpHCTaHHS aHTUBIPYCHUX
Hporpam.

5. BinmoBiganbHICTh 32 HOPYIICHHS
y cdepi 3axucty iHpopmarii Ta
HETPaBOMIpHOTO BUKOPHUCTaHHS
iHopManiiHuX i KOMyHIKaliHHIX
CHCTEM.

InTepHeT-pecypcu:
[27].







