MIHICTEPCTBO OCBITH I HAYKH YKPAIHU
JIbBIBCHKMII HalllOHANBHUH yHiBepcuTeT iMeHi [Bana @panka
ExonoMmiunuii pakybrer
Kadenpa o6umiky i aynurty

3aTBEP/IKEHO

Ha 3acizaHHi kadenpu oOMiKy 1 ayauTy
€KOHOMIYHOTO (haKyJIbTETY
JIBBIBCHKOTO HAIlIOHAILHOTO
yHiBepcuTeTy iMeHi IBana dpanka
[Tporokon Ne __ Bin 2021 p.

3aBimyBau Kadenpu
npod. Pagenuupkuii FO.0.

Cunaodyc
HOPMATHBHOI HABYAJIbHOI M CHUIIIHA
«IHpopmaniiini i KOMyHikaniiiHi TeXHOJIOTID,
o Bukiagaerbes B Mexxax OINI nepiioro (6akanaBpchKoro) piBHs BUILIOT OCBITH
I"anmy3b 3HaHb 07 «YTIpaBiliHHSA Ta aAMIHICTPYBaHHS»
CrieniantbHicTh 076 «IliammpreMHUIITBO, TOPTIBIIA 1 Oip>KOBA MiSUTBHICTHY

2021-2022 HaB4aIBHOTO POKY



Ha3zBa qucnuniainm

[HdopmariitHi 1 KOMyHIKaIiitHI TEXHOJOTIT

Alpeca BUKJIAJIAHHA
TUCIUILIIHYA

79000, micto JIpBiB, mpocmexkt CBoboau 18, ExoHoMiuHMii (hakyibTeT
JIbBIBCHKOT'O HAITIOHAJILHOTO YHIBEpCUTETY iMeH1 IBaHa dpanHka

®dakyabTer Ta Kadeapa,
3a IKOI0 3aKpiljieHa
AMCHMILTIHA

eKOHOMIUHUH (akynbTeT, Kadeapa oOmKy 1 ayaAuTy

I'any3sb 3Hanb, mmdp Ta
Ha3Ba CNEHiaJbLHOCTI

["any3p 3HaHb 07 «YTIIpaBmiHHS Ta aIMIHICTPYBaHHS
CrenianpHictb 076 «IlianmprueMHUITBO, TOPTiBIIA i Oip>KOBA JiSUIBHICTBY

Bukaagagi pxucoumiinm

Mockans Haranis BononumupiBHa, K.€.H., JOIICHT, AOLEHT Kadeapu 00Ky
1 ayaury

KonTakTHa indopmauis
BHUKJIA1a4iB

nataliya.moskal@Inu.edu.ua
https://econom.Inu.edu.ua/employee/moskal-n-v

KoncyabTanii 3 nuTanb
HABYAHHS 110
JTUCIUTILITIHI
Bi10yBalOThCS

Koncynbralii B IeHb IPOBEACHHS MPAKTHYHKX Ta JIAOOPATOPHUX 3aHATH (32
MOTIEPETHBHOIO IOMOBIICHICTIO ). TaK0K MOKIIMBI OH-JIAiTH KOHCYJIbTAIII1 uepes3
Microsoft Teams. [1j1s1 mOroKeHHs Yacy OH-JIaiH KOHCYJIbTALIN CITij] THcaTh
Ha CJIICKTPOHHY MOIITY BUKJIaaa4da abo 3arenedoHyBarH.

Cropinka qucuuniiHu

https://econom.Inu.edu.ua/course/informatsiyni-i-komunikatsiyni-
tekhnolohii-076-pidpryiemnytstvo-torhivlia-i-birzhova-diialnist

Inpopmanis npo
AUCHMILTIHY

Jucuunrutina «IHdopmariiiHi 1 KOMyHIKaIiiHI TEXHOJIOTI(» € HOPMaTHBHOIO
JUCIUTLIIHOIO 3 criemianbHOCcTI 076 «IliqnpueMHHUIITBO, TOPTIBIS 1 OipKoBa
TUSUTBHICTBY, SIKa BUKIIQIAETHCS B TIEPIIOMY CeMecTpi B 00Cs31 5 KpeauTiB (3a
€poneiicbkoro Kpenutno-Tpanchepuoro Cucremoro ECTS).

KopoTka anoranis
Kypcy

HaBuanpHy AUCIUIUTIHY PO3POOJIEHO TAKUM YMHOM, 1100 HAJIATH yYaCHUKAM
HeoOX1/IH1 3HAHHS Ta MPAKTHYHI HABUKH, 00OB’SI3KOBI ISl TOTO, 100 SKICHO
BUKOHYBAaTH 3aBJIaHHS II0JI0 TONIYKY, 300py, CHCTeMaTH3allll Ta 00poOKu
iHpopMalii pi3HUX BUAIB, iHTepmpeTauii Ta nepefaui wiei iHpopmarii y
mpoieci  KOMYHIKaiii 3a  JIOOMOTOK0  CydacHHUX  iHopMmarliitHo-
KOMYyHIKalifHUX TexHojori. Tomy y Kypcli TpeAcTaBlI€HO OIS
iHcTpyMeHTIB nakeTy Microsoft Office, mpukiiaqHux nporpaMHuX MPOIYKTIB
Juis 6i3Hecy, MOKJIMBOCTEH BUKOPUCTAHHS pecypciB Mepexi Internet.

Merta Ta uiii kypcey

MeToro  BHBUEHHS  HOpMaTHBHOI  gucuumiiiHd  «JHdopmamiiiHi 1
KOMYHIKaIlll{HI TEXHOJIOTi» € HaOyTTd CTyJ€HTaMM TEOPETUYHUX 3HaHb
o0 (yHKIIOHYBaHHS Ta BUKOPHCTAHHSA CydyacHUX I1H(oOpMamiiHux 1
KOMYHIKaLlIfHUX TeXHOJIOT1H, (POpMYBaHHS YMiHb 1 HABUYOK CTYJI€HTIB 1100
MOIIIYKYy, IMEPETBOPEHHS, IMEpelaBaHHs Ta BUKOpHCTaHHA 1H(opmamii 3a
JIOTIOMOT 010 ITPOrpaMHOro 3ade3neueHHs y chepi HaBuaHHs Ta B IpodeciiHiit
ISTIBHOCTI.

3aBiaHHAMU AUCUMIUIIHU «[HQOpMaIiiiHi 1 KOMyHIKaI[iiHI TEXHOJOTIi» €
3aCBOEHHS CTY/JICHTaMH HaBHKiB 3aCTOCYBaHHS IMAKETIB MPUKIATHUX TPOrpam
3araJlbHOTO MpU3HaYeHHs y KopriopatuBHoMy npocTtopi Office 365 (Outlook,
Word, Excel, PowerPoint, Access, OneDrive, SharePoint, Microsoft Teams),
a TaK0’X, HABHKIB BUKOPUCTaHHS PeCypciB IN100aIbHOI KOMIT FOTEPHOI MEpexi
InTepHer, 30Kpema, TOUIYKYy HaBYaJbHOI Ta HaykoBoi iH(opmarlii,
KOPHUCTYBaHHSl BIIKPUTHMHU JEpKaBHUMHU peecTpaMu Ta 0a3zaMu JaHUX Yy
013HEC cepeIOBHUIIII.
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Jlirepatypa nist
BHBYCHHS AN CHUILIIHA

OcHoBHa JiTepaTypa:
1.

Antonenko B. M. CydacHi iHpopMaIliiHi CHCTEMH 1 TEXHOJIOT11: yIIpaBIIiHHS
3HaHHSAMU : HaB4. mocionuk / B. M. Anronenko, C. JI. Mamuenko, 0. B.
Porymmmna. — Ipmins : Han. yniBepcutet AIIC Ykpainu, 2016. — 212 c.
T'octpuk O. M. YrpasmniHckki iHGOpMAIIiiHI CHCTEMH : HaBd. 1mocio. / O. M.
Tloctpuk, B. B. ConoBreBa. — Kpuswii Pir : Aiic Ilpunr, 2018. — 173 c.
3axuct iHpopmalii B KOMITIOTEPHUX CUCTEMax Ta MepeXkax : HaBY. MOCIOHUK
/ C.T. CemenoB Ta iH. Xapkis, 2014. 251 c.

Indopmariitna 6e3neka : HaBd. moci6. / 0. f. bobamo, 1. B. I'op6atwuii, M. /1.
Kicenmuunuk Ta iH.; 3a 3ar. pea. HO. 5. bobana, 1. B. ['opbaToro. — JIbBIB :
Bun-Bo JIpBiBcbKoi nomtexHiku, 2019. 580 c.

Iadopmariitai Texnonorii B 6i3Heci. Yactuna 1: Hasua. moci6. / [[lleBuyk L.B.,
Crapyx A.l, Bacekie O.M. Ta in.]; 3a 3ar. pen. Lb. IlleBuyk. JIbBiB:
Bunpasaunrso HHBK «ATb», 2020. 455 c.

Iadopmartiiino-koMyHiKamiiHI TeXHOIOTIH B Oi3Heci [EnexTponnmii pecypc]:
HaBy. noci0. Yknan. Yynpina M.O. Kuis: KIII im. Irops Cikopcrkoro, 2020.
116 c.

. Icax JI. M. [npopmaTrka Ta KOMIT'IOTepHa TexHika. TexHiuHI 3ac00M HAaBYaHHS

: HaB4.-MeTox. 1oci6. / JI. M. Icak, H. B. ®imonenko, E. 1. ITmmmayk. —
[epesicnas-XmenbHuipkuii : JJomoposckka 5. M., 2019. — 214 ¢.

CwumipnoB O. A. [IpoekTyBaHHS KOMIT FOTEPHHUX CUCTEM Ta MEPEXK : HABY. TIOCI0.
/ 0. A. Cwmipnaos, O. K. Konomrinpka-Cioboxentok, C. A. CmipHOB. —
Kponusuuupkwii : Jlucenko B. @., 2019. — 264 c.

[IBauuy I'.I"., Toncroii B.B., Iletpeuyk JI.M., Isamenko FO.C., 'ynsaera O.A.,
Cob6onenko O.B. CydacHi iHbOpMaIiitHO-KOMYHIKAMiAHI ~ TEXHOJIOTIi:
Hapuansauii mocionuk. — JIainpo: HMeTAY, 2017. 230 c.

[adopmariitni pecypceu:
Kopotki nocionuku xopucryBauda Office. Pexxum goctymy:
https://support.microsoft.com/uk-ua/office/_

O0csar kypey

80 roguHM ayOMTOpPHMX 3aHATh. 3 HHUX 32 TOAMHH IeKuii, 16 romun
NPaKTUYHUX 3aHATh, 32 TOAMHM JaboparopHux podir Ta 70 romuH
caMOCTiiHO1 poOoTH

OuikyBaHi pe3y1bTaTH
HABYaHHA

[Ticnst 3aBepIIeHHs IHOTO KYypCy CTYJIEHT Oyie :
3HATH:

OCHOBHI ~TEXHOJOIIl CTBOPEHHs, peAaryBaHHs, OG(OpMIIECHHS,
30epexxeHHs, mepefadi 1 MOIyKy iHQOpPMalifHUX PI3HOTO THITY
TEKCTOBHX, TpaiuHMX, TAOTUIHUX 00'€EKTIB 32 JOTIOMOTOI0 CYYaCHUX
MPOrpaMHUX 3aCO0i1B;

arapaTHe 1 mporpamMHe 3a0€3Me4YeHHS CyYaCHMX KOMIT FOTEPHHX
CHCTEM, 110 3aCTOCOBYETHCS B MPOQECiiiHIN AISITBHOCTI;

IpaBHJIa BEJACHHS JIIJI0BOI KOPECIIOHAEHIIIT TPOrpaMHUMU 3ac00aMu;
criocoOu nojaHHs iH(popMarllii Ui aHaii3zy, METOJUKY MPOBEIACHHS
aHaJi3y, BU3HAYEHHS TeHJIEHI[1/ Ta MPOTHO3YBAaHHS;

TEXHOJIOTII0 CIHIJIKYBaHHS Ta OTpUMaHHA iHQopmauii 3acobamu
[HTEepHeT Ta KOMYHIKALIHHUX CUCTEM.

BMITH:

MpaloBaTH 3 Cy4YaCHUMH KOMIT IOTEpaMH B CY4aCHUX OIepaliiHuX
CEpEIOBHILAX;



https://support.microsoft.com/uk-ua/office/

- BUKOHYBaTH Ta oO(OpPMIATH IHAMBITYyaJdbHI 3aBJaHHS, HAyKOBI
myOJTiKaIi Ta mpe3eHTarii;

- CHCTeMaTH3yBaTW ¥  aHaji3yBaTW JlaHi, TNPEACTABIATH  Ta
IHTEpIPETyBaTH Pe3yJIbTaTh aHANi3Y;

- BHUKOPHCTOBYBATH CEpBicH H iH(opMarliitHi pecypcu Mepexi [nrepaer
y npodeciitHiil AiSIBHOCTI.

Kuarouosi ciioBa

[ndopmartis, komyHikanis, iHpopmMariitHi pecypcu, 6a3u 1aHuX, onepauniiHa
CHUCTEeMa, TMPHUKIAJHI TporpamMHi NPOAYKTH, aHaJi3 JaHUX, MEpPEeKeBi
TEXHOJIOT'11, IHTEpHET

dopMaT Kypcy OuHunit
Temn [Tepenik TeM nogaHo y ¢popmi TabIMIN B KiHII CHIIA0YyCy
MincymkoBuii Ex3ameH B KiHIII ceMecTpy
KOHTPOJIb, GopMa
IIpepexBizutu Jl1st BUBUEHHS KypCy CTyIEHTH MOTpeOyroTh 0a30BUX 3HAHb 3 €KOHOMIYHOI

Teopii, MJOCTaTHIX JUII PO3YMIHHS OCHOBHHX aCIEKTIB JisIbHOCTI
HiANPUEMCTBA B Cy4YyaCHMX CEKOHOMIYHHMX YMOBax YKpaiHH, a TaKoK,
noTpeOyroTh 0a30BUX 3HaHb 3 HUCHMILIH «lH(DOpMaTHKa», TOCTATHIX IS
CIOPUMHATTA KaTeropiiHoro amapaty iHGOpMalifiHUX 1 KOMYHIKAIiHHUX
TEXHOJIOTI Ta e(QEeKTHBHOTO 3aCTOCYBaHHS CydYacHHX iH(OpMaIiiHIX
TEXHOJIOTIH JIJIsl pO3B’sI3aHHS 33124 Y IPOIIeCi HaBYaHHS

HaBuyaabHi MeToaH TA
TeXHiKH, fAKi Oy1yTh
BHKOPHCTOBYBATHCH Iij
4yac BUKJIAIaHHSA KYpCY

[IpesenTaris, neKuii, IHAUBIAYyaIbHI Ta TPYHOBI 3aBAAHHS, TUCKYCis

HeoOxinne od01agnanus

BuBueHHs Kypcy nmotpe0ye BUKOPHCTaHHs KopriopatuBHoOro npocropy Office
365, a came odicHi nogatku Word, Excel, Power Point, Sway, Share Point,
cepaic 30epexxeHHs QaiiniB OneDrive

KpuTepii oninioBaHHs
(oKpeMo 1JIs1 KOKHOTO
BH/1y HAaBYAJbHOL
AIATILHOCTI)

OuinroBaHHs TPoBOaUTECS 3a 100-6apHOO 1IKaIow. banu HapaxoByIOThCS
32 HACTYITHUM CITiBB1IHOIIEHHSIM:

* npaktuyHi 3aHATTA: 20% CeMecTpoBOi OIIHKHM; MaKCHMMajbHa KiJIbKICTh
6amniB — 20

* nabopatopHi po6otu: 20% cemMecTpoBOi OILIIHKK; MaKCUMaJIbHa KUTBKICTh
6amniB — 20

* KOHTpOJNBHI 3amipu (Moxaymi): 10% cemecTpoBOi OLIHKH;, MaKCHMalbHa
KiTbKicTh OaumiB - 10

* MUCbMOBUH ek3ameH: 50% cemMecTpoBOi OLIHKM; MaKCHUMallbHa KUIbKICTh
6amiB — 50.

[TincymkoBa MakcuMaibHa KijgbKicTs Oaii 100.

BinBinanusi 3aHATH € BAXXJIMBOIO CKJIAI0BOIO HaBUaHHA. OQYiKy€ThCs, 110 BCl
CTYACHTH BiABINAIOTH YCi JIEKLIi 1 MpakTU4HI 3aHATTS Kypcy. CTyaeHTH
MarTh 1HGOPMYBATH BUKJIaJlaya MPO HEMOXJIMBICTh BIJIBIIATH 3aHATTA. Y
Oy/ab-KOMY BMIIJIKy CTyJIEHTH 3000B’s3aHi JOTPUMYBATHCS YCiX CTPOKIB,
BHU3HAUEHUX JUIsl BUKOHAHHS YCIX BHJIIB MHCBMOBHUX POOIT, mepeadadyeHnx
KypCOM.

Jliteparypa. VYcs mitepaTypa, SKy CTYACHTH HE 3MOXYTh 3HAUTH
CaMOCTIilHO, Oy/ie Ha/laHa BUKJIa/ladeM BUKIIOUYHO B OCBITHIX IUIIAX Oe3 rmpaBa
ii mepemaui TpeTiMm ocobam. CTyHeHTH 3a0XOYYIOTHCS 10 BUKOPHUCTAHHS
TaKO’ I 1HIIOI JTITepaTypH Ta JUKEpe, IKUX HEMa€e cepesl PeKOMEHI0BaHHX.




IMoaituka BucTaBdeHHs 0OaJjiB. BpaxoByroTbcs Oanu  HaOpaHi Ha
MMOTOYHOMY KOHTPOJII 3HaHb, CaAMOCTIMHIA POOOTI Ta Oanu MOIYJIHHOTO
KoHTpoo. [lpu 1bOMYy O0OOB’S3KOBO BpPaxOBYIOTHCS MPUCYTHICTh Ha
3aHATTSX Ta AaKTHUBHICTh CTYJIEHTAa IIiJ] 4Yac MPAaKTHYHOTO 3aHATTS,
HEIOMYCTHMICTh TPOIYCKIB Ta 3ami3HEHb HA 3aHATTSA; KOPUCTYBaHHS
MOOUTHPHUM TeJIe(OHOM, TUIAHIIETOM YU THITUMH MOOUIBHUMH TPHUCTPOSMU
i1 9ac 3aHATTS B HUIAX HE TIOB’I3aHUX 3 HABUYAHHM; CIIMCYBaHHS Ta IUIariar;
HECBO€YACHE BUKOHAHHSI [TOCTABJICHOTO 3aBJIaHHS i T. iH.

XKonui popmu mopyuieHHs aKaAeMIqHOI J0OPOYECHOCTI HE TOJIEPYIOThCSL.

OnuryBaHHA AHKeTy-OLIIHKY 3 METOI0 OLIHIOBaHHS fKOCTI Kypcy Oyle HaJaHo IO
3aBEPLICHHIO KYpCY.
CrtpykTrypa Kypcy
T'onnuu
Jek./mpaxt./ Tema [Inan 3aBOaHHs
n1a0.

3mictoBuit Moayih 1. BUKOpHCTaHHS IPHUKIIAAHOTO IPOTPAMHOTO 3a0e3meueHHsl y mpodeciifHil AisTbHOCTI

2/1/2 Tema 1. TeopeTruHi OCHOBH 1.1. TlonsTTs Ta BUAK iHGOpMAITITHIX MATaHHS,
iH(pOpMaLliHUX BITHOCUH Y TEXHOJIOT1H TEOPETUYHI
cycninbeTBi. [Hpopmaniitai 1.2. Knacudikanis indpopMaliiHIX TEXHOJOTIH | 3aBAaHHS,
TEXHOJIOTI] SIK IHCTPYMEHT 1.3. BB iHpopMaIiitHIX TEXHOJIOTIH Ha TECTYBaHHSA
00po0OKku iHpopMartii B mporieci PO3BUTOK EKOHOMIKH Ta Oi3HeCy
npodeciiHol AISITHHOCTI 1.4. Bipryamnizanis: 3agau4i, mpoodiaemu,

TEXHOJIOT] Ta Oi3HEeC-BUTOAN
1.5. TenpeHii Ta MEPCIEKTHBH PO3BUTKY
iH(pOpMaLliHUX TEXHOJIOT1H y Oi3Heci

4/2/4 Tewma 2. Texnonorii 06poOKu 2.1. Joaatku Office: Outlook ITUTaHHS,
JIOKYMEHTIB 3aco0aMu 2.2. Jopgatku Office: Word MPaKTHYHI
€JIEKTPOHHOTO odicy. 2.3. lonatku Office: Excel 3aBJIaHHSA,
Oprani3ailis poOOTH Ta OCHOBHI 2.4. lonatku Office: PowerPoint TECTYBaHHS
METO/T! 3aCTOCYBaHHS TTAKETIiB 2.5. Jonatku Office: Access
NpUKIaIHUX nporpam 3aranbHoro | 2.6. Jlonarku Office: OneDrive
npusHaueHHs. KoprnopaTuBHuit 2.7. Nonatku Office: SharePoint
npocrip Office 365 2.8. Nonatku Office: Microsoft Teams

4/2/4 Tema 3. JIoKyMeHTyBaHHS 3.1. Mertou Ta 3acobu 360py, 00poOKH, IIUTAHHS,
npodeciiHOl AiSITHHOCTI Ta 30epiraHHs, MOMIYKY 1 PO3MOBCIOPKEHHS NpaKTUIHI
CHCTEeMa OpraHi3alliifHo- indopmartii 3aBJaHHs,
PO3MOPS YOl JOKYMEHTALII. 3.2. JlocTyn 10 TOKYMEHTIB Ta OpraHi3aiis ix TECTYBaHHS

TexHoorii 00poOKH TEKCTOBOT
iH(popmanii

BUKOPHUCTAHHS

3.3. Opranizanisi KOJEKTUBHOI poOOTH 3
JOKYMEHTaMH

3.4. HamamtyBaHHS poO0OYOTO CEpeIOBUIIA
MS Word

3.5. llonsaTTs popmaryBaHHs, BUAH, CIOCOOU
BUKOHaHHS OpMaTyBaHHSI

3.6. PoGora 3 06’ekramu. BukopucranHs MEHIO
U1 TOaBaHHS 00’ €KTIB

3.7. Po6ora 3 Tabmuusamu i popmynamu y MS
Word




3.8. BuBeneHHs TOKyMEHTY ISl IPYKY,
BCTAHOBJICHHS TapaMeTpiB APYKY JOKyMEHTa
3.9. CTBOpeHHS MaKeTiB JOKYMEHTIB y MS
Word

41214

Tema 4. TexHonorii Ta0IUIHOT

00pOOKH CTPYKTYpOBaHUX AAHUX.

AHani3 naHux 3acobamu
TabumaHOTO Tporecopa Excel

4.1. CtpykTypa, MIpu3HadYeHHs, OCHOBHI
MOHATTS Ta npuitomu podotu B MS Excel

4.2. Bunu nanux, popMaTyBaHHs JaHUX.
Buxopucranns ctuitiB. Bukoprcranus
aBTO3AIIOBHEHHS Ta aBTO(opMaTy

4.3. BukopucTaHHs pi3HUX cI10c00iB
obuncnenns. Popmynu y MS Excel.
BuxopucrtanHas MaTeMaTHIHUX QYHKIINA 15
BHUKOHAHHS 00YUCIIeHb. BUKOpHCTaHHS
JOT1YHUX QYHKIiH

4.4. I'pacixm ta giarpamu y MS Excel.
CTBOpeHHs Ta peJaryBaHHs Jiarpam

4.5. BriopsinkyBaHHS Ta QinbTpyBaHHS JaHUX,
BHUIU QinbTpiB. BUKOpUCTaHHS YMOBH i 9ac
(hinpTpyBaHHS JaHUX

MTUTaHHS,
PO3paxyHKOBI
3aBJIaHHSA,
TECTYBaHHS

41214

Tema 5. ba3u nanux. [Iporpamui
3aco0u poboTH 3 6a3amMul JaHHX.

5.1. ba3u maHuX: OCHOBHI BIZOMOCTI Ta BUIH
JTAHUX.

5.2. OCHOBHI Pi3HOBUIY MOJICJICH JTaHUX.

5.3. Cucremu ynpapiiiHHs 0a3aMu JaHUX.

5.4. CTBOpeHHS CXOBHII] JaHHUX Ta ONTHMI3aIlis
iX oOcsriB

5.5. Cucremu yrnpaBiiiHHs 0a3amu JaHuxX MS
Access: OCHOBHI MMOHATTSI, PU3HAUCHHS,
CTPYKTypa Ta MPUHOMH poOOTH

5.6. Bukopucranus maiictpie y MS Access.
CropenHs Tabnuii y pexxumi Koncrpykrop
5.7. Poborta i3 3anuramu B MS Access.

5.8. Po0OoTa 13 3B’ 13aHUMH TaOIUIAMH Ta
IHIIMMH TIPOrPaMHUMH JI0JaTKaMK

5.9. Po6Gora i3 popmamu B MS Access. PoGora
13 3BiTamMu B MS Access.

IMUTAaHHS,
PO3paxyHKOBI
3aBJIaHHS,
TECTYBAHHS

3micToBUl MOYIb 2. 3aCTOCYBaHHS MEPEX)eBUX iH(HOPMAIIHHUX CUCTEM 1 TEXHOJIOTIH Jisl 3a0e3neYeHHS
i MPUEMHHIIBKOI JiSUTBHOCTI.

41214

Tewma 6. Buxopuctanus
ABTOMATH30BaHHX
iH(pOpMaLIHUX CUCTEM Y
npodeciiHii TisIbHOCTI

6.1. 3aranbHi MPUHIIMITN 32aCTOCYBAHHS
iHpopMaLlifHUX cucTeM B Oi3Hecl

6.2. Knacudikauis iHpopManiiiHux cuctem B
oprasizarfisix

6.3. Cucremu oOpoOIICHHS TpaH3aKIIii

6.4. Cucremu poOOTH 31 3HAHHAMU Ta 0icHI
CHCTEMH

6.5. YmpapniHchKi iHpOpMaIliliiHi cuCTeMu
6.6. CucremMu MiATPUMKH IPUUHATTS PillICHb
6.7. B3aeM03B’5130K Pi3HUX TUIIB
iHpOpMaIliHUX cUCTeM

6.8. Cucremu 30yTy Ta MapKETHHTY

6.9. Bupobuuui inpopmaliiiHi cucreMu

MUTaHHS,
NpaKTUIHI
3aBJIaHHA,
TECTyBaHHS




6.10. ®inancoBi Ta OyXranTepchKi CHCTEMHU
6.11. Cuctemu ympaBiaiHHS JIFOACHBKAMUA
pecypcamu

4/2/4 Tema 7. MepexHi TeXHOJIOTII B 7.1. Buau Ta knacudikaris KOMI I0TEpHUX MIUTaHHA,
3a0e3meueHHi KOMYyHiKaIiHIX Mepex MPaKTHYHI
3B’s13kiB. [Hpopmaniitai pecypcu | 7.2. OCHOBHI IPUHIMITK TOOYTOBH, 3aB/IaHHA,
JIOKaJIbHOI Ta r100anbHOT (yHKUIOHYBaHHS Ta pecypcH Mepexi [HTepHeT | TecTyBaHHS
KoMI1’ FoTepHOi Mepexi Inreprer | 7.3. OcHOBHI npuHLIKIIK podoTH Internet

7.4. Tndopmartiitai cepsicu [HTepueTy

7.5. XmapHi TexHomorii

7.6. PoboTta 3 BIAKPUTUMH IEP:KaBHUMHU
peecTpaMu

7.7. 36ip Ta aHai3 eKOHOMIYHO1 1H(OpMaIIii
po cy0’€KTIB rOCTIOAapPIOBAHHS

4/2/4 Tewma 8. IlimroToBKa HayKOBHX 8.1. Momryk iHpopMarIii 11st HABYaHHS. MATaHHS,
nmyOutikamii i mpe3eHTawii [TigroroBka pedepary, AomoBizi NpaKTUYHI
3acobamu Power Point, Sway, 8.2. Tlomyk HayKoBOi Ta criemiani3oBaHol 3aB/IaHHA,
SharePoint indopmarii. [TixroToBKa HAyKOBOI CTATTi, T€3 | TECTyBaHHS

JIOIOBIl

8.3. Poborta 3 06’eKTaMu 1 TEKCTOM B
PowerPoint. ®opmaTyBaHHS MaTIOHKIB,
po0oTa i3 3BYyKOBUMH €heKTaMH

8.4. CninbHa po6oTa PowerPoint 3 iHmmmmu
MPOTPAaMHUMH J0JaTKaMH

8.5. PoGora 3 00’exkTamu i TeKCTOM B Sway
8.6. Poborta 3 06’eKTaMu 1 TEKCTOM B
SharePoint

2/1/2 Tema 9. Indopmariiiina 6e3nexa. | 9.1. CkianoBi iHhopMarlliiHoi Oe3neku HHUTaHHS,
AmnapaTHi Ta porpamHi 3acoou 9.2. 3arpo3u JOCTYIMHOCTI iHpOpMaIiTHIX NpaKTUYHI
3axucty inpopmarii. [IpaBose CUCTEM 3aBJ/IaHHA,
perymoBaHHS iHGOpMAaIiHHOT 9.3. Texnomorii 3axucty iHpopmarii B TECTYBaHHS

chepu

KOMII FOTEpHUX Mepexax

9.4. IlporpamHi aHTHBIpYCH

9.5. IIpaBoBe perymoBaHHs iH(OpMAaIiHOT
chepu

Astop Mockains H. B.




