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Cuia0dyc 3 HABYAJIBLHOI AUCUMUILIIHA
«In¢opmaniiidi i KOMyHiKaliifHI TEXHOJIOTI»,
110 BUKJIAJAETHCA B MEKAX OCBITHHO-NIPO(eCiiHOI MPOrpaMu MiAr0TOBKH
0axkasiaBpa 3 ynpaBJliHHS Ta aJAMiHICTPYBaHHA
nepumoro (0akagaaBpchbKOro) piBHsI BUILIIOI OCBITH

nJ1s 3100yBaviB 3i cneniaabHOCTi 071 «O0JTIK | OMOAATKYBAHHS»

JIeBiB 2025-2026 H. p.



Ha3Bsa nucuumiinm

Indopmariiini 1 KOMyHIKaliiHI TEXHOJIOTIT

Anpeca BUKJIAJIAHHA
JTUCIUILTIHA

[Tpocnext CBobGoam, 18, M. JIbBiB

®dakyasTeT Ta Kadenpa,
3a SIKOI0 3aKpinjieHa
JTUCIUILTIHA

ExonoMiunuil pakynpret, kKadeapa oMKy 1 ayauTy

I'any3b 3HaHBb, IKNGp T2
Ha3Ba cremiajJbLHOCTI

07 «YnpaBmiHHS Ta aaMiHicTpyBaHHD», 071 «O01iK 1 ONIOJaTKyBaHHS

Bukaanaui kypey

[TomiBasik FOmis MuxainiBHa, KaHIUAAT €KOHOMIYHUX HAyK, IOICHT
kadenpu 00Ky i ayIUTy

KonTakTHa indopmanis
BUKJIAJa4iB

yuliia.popivniak@Inu.edu.ua,
https://econom.lnu.edu.ua/employee/popivnyak-yu-m, M. JIbBiB, mpocrekt
Cso0Oou, 18, k. 202

KoncyabTanii 3 nuranb
HABYAHHS 110
JTUCHHUILTIHI
Bi10yBalOThHCS

Koncynbranii B JeHb TPOBEACHHS JIEKIIH/PaKTHYHUX/Ta00paTOpPHUX
3aHATH (32 TIOMEPETHBOI JIOMOBJICHICTIO). Takok MOXKJIWBI OH-JaiH
KoHcynbTanii uepe3 Skype, Viber, Telegram, Mictosoft Teams, Zoom,
Google Classroom a6o moaiOHi pecypcu. s MOTroKeHHs 4acy OH-JaiH
KOHCYJIBTAIlIl CIIiJ] THCaTH Ha EINeKTPOHHY IMOMITy BUKJIaga4da abo
J3BOHUTH.

CropiHka JUCHMILTIHA

https://econom.Inu.edu.ua/course/informatsiyni-i-komunikatsiyni-
tekhnolohii-071-oblik-i-opodatkuvannia

Indopmanis npo
JUCIHUILTIHY

Hucuumnnina «IHdopmariiiii 1 KOMyHIKaI[IiiHI TEXHOJIOTI» € HOPMATUBHOIO
muciuiuiiHoro 3 crnemianbHocTi 071 «OOmK 1 OMOJATKyBaHHS» IS
OCBITHBO-TIPO(EeCiiHOT porpamMu MiArOTOBKU OakanaBpa, siKa BUKIAAA€ThCS
B l-My cemectpi B 00csa3i 4-x kpeauTiB (3a €pormeiicbkoro KpeautHo-
Tpanchepnoro Cucremoro ECTS).

Koporka anorauis
JTUCHUILTIHA

HaBuanbHy AMCHUIUTIHY PO3pOOJIEHO TAaKUM YHHOM, 11100 HAJAaTH YYaCHUKAM
HEOOXITHI 3HaHHS, OOOB’A3KOBI MJIsi TOTO, MO0 OMaHyBaTH TEOPETHUKO-
METOAMYHI ¥ MpakTU4YHI BMiHHS ¥ HaBUYKH JJIsl YCHIIIHOTO BUKOPHCTaHHS
iH(OpMaLIHHUX TEXHOJIOTIH Ta IHCTPYMEHTIB KOMYHIKAIii y MOJaJIbIIii
npodeciiiHiit aismbHOCTI. ToOMy y Kypcl NMpeACTaBI€HO OIS MPUKIAJIHUX
nporpam nakery Microsoft Office, xmapuux cepsiciB Microsoft 365,
Google, 1HCTpyMEHTIB s KOMaHAHOI poOOTH, Bizyamizalii JaHHX,
CrieliaJbHUX JIOJATKIB Ta CEPBICIB IS TOIIYKY, OOpOOJIEHHS Ta aHaTI3y
iH(hopMallii 3 pi3HUX JDKEpeT.

Merta Ta miJai
JTUCIUILTIHA

Merta BUKTalaHHS HaBYAJIBHOI MUCIUTUIIHU «[HpOpMarliitHi 1 KOMyHIKaIiiH1
TEXHOJOTI» - ()OPMYBAaHHS HAJEKHOTO PIBHS KOMIT IOTEPHOI KYJIbTYpH Ta
CBITOIJISITY, BUTIPAIFOBAHHS Y CTYJICHTIB BIAMOBIIHUX CY4YaCHUM PHUHKOBUM
BUMOTaM HaBHUKiB 1 BMiHb €(EKTHBHOTO BHUKOPHUCTaHHS KOMII IOTEPHOL
TEeXHIKH, TMPUKIAAHUX MPOTPaMHUX MPOAYKTIB, IHCTPYMEHTIB €()EKTUBHOI
KOMYHIKaIlil SIK y NOBCAKIECHHOMY HTTi, TaKk 1 JJIsi BUPILICHHS 33734 Ha
po6ouomy wicti. [limsiMu  BUBYEHHS OUCHMIUIIHA €. (QOpMyBaHHA B
CTYACHTIB YMiHb 1 HaBUYOK, HEOOXiHUX JJs1 €(PEKTUBHOIO BHUKOPHCTAHHS
CydyacHHX I1H(OpMaIiHHUX Ta KOMYHIKAI[IMHUX TEXHOJOTIH y HaBYaHHI,
MaiiOyTHIi mpodecii, MOBCAKIAEHHOMY KHTTi; (OpMyBaHHA BMIiHHA
npodeciiiHo TparoBaTH B CEPEIOBUII €JIeKTpOHHOTO odicy, Baamo
BUKOPUCTOBYBAaTH MEPEXKHI TEXHOJIOTii Ta pecypcH III00aIbHOI Mepexi
InTepuer, npamroBatu 31 cepBicamu Google, mporpamMamMu i 3aCTOCYHKaMU
JUTSE KOMAaHJIHOI Ta CHUIBHOI POOOTH, M1TOBOI KOMYHIKAIlli BIAMOBITHO [0
Cy4yacHMX  BHMOT  Oi3HEC-CEpelOBWINQ,  BHIIPALIOBAHHS  HABHYOK
3a0e3neueHHs Oe3MeKH JaHuX Ta KiOepririeHu Npu BUKOHAHHI 3aBIaHb Ha
ABTOMAaTH30BAaHOMY POOOYOMY MICIII.




Jliteparypa nas
BUBYEHHS JUCHUTILTIHA

Ba3zoBa nitepaTtypa

1. Anxronenko B.M., Mamuenko C.J[., Porymmna }O.B. Cyuachi
iHpopMalliiHI CHUCTEMH 1 TEXHOJIOTIi: YIpaBIiHHS 3HAHHSAMH: HaBY.
nocionuk. Ipnine: Hau. yniBepcuter AIIC Ykpainu, 2016. 212 c.

2. byiinunpka O.11. IndopmariiiHi TEXHONOT] Ta TeXHIYHI 3200 HaBYaHHSL.
Hagu. noci6. K.: Llentp yu6oBoi mitepatypu, 2012. 240 c.

3. Tocrpuk O.M. VYmpaBiiHCbKI 1H(pOpMAaLiiiHI CHCTEMHU: HaBY. MOCIO.
Kpusuii Pir: Aiic [Ipunr, 2018. 173 c.

4. 3axuct iHdopMmarii B KOMI'IOTEPHHX CHCTEMax Ta Mepekax: HaBpd.
noci6nuk / C. I'. CemenoB 1a iH. XapkiB, 2014. 251 c.

5. Indpopmariiina 6e3neka: Hasd. mocio. / FO. . bobano, I. B. T'op6aruii, M.
J. Kicennynuk Ta iH.; 3a 3ar. pex. 0. 5. bob6ana, I. B. I'op6aroro. JIbBiB:
Bun-so JIsBiBchKOI monitexuiky, 2019. 580 c.

6. Indpopmariitai Texnomnorii B 6i3Heci. Yactuna 1: Hasu. moci6. / lleBuyk
I.b., Crapyx A.lL, BacbkiB O.M. Ta iH.; 3a 3ar. pen. [.b. llleBuyk. JIbBiB:
Bupasannrso HHBK «ATb», 2020. 455 c.

7. IadopmariiiHo-KOMYyHIKaIiifHI TeXHOJOTi B Oi3Heci: HaB4. mMoci0. /
VYxnan. M.O. Yynpina. Kuis: KIII im. Iropst Cikopcrkoro, 2020. 116 c.

8. Icak JILM., @imonenko H.B., ITwmumuyk E.I. Iadopmaruka Ta
KOMIT'IOTepHAa TexXHika. TexHiyHi 3aco0M HaBYaHHSA: HABY.-METOJ. MOCi0.
[lepesicnaB-XmenbHunbkuii, 2019. 214 c.

9. Hemo6oB B.O., Kypyna O.C. OcnoBu indopmaruku. Microsoft Excel
2016: naBuanbpauit nocionuk. Yxxropoxa: IBH3 «YxxHVY», 2018. 58 c.

10. Hemo6oB B.O., Kypyna O.C. OcHoBu iHpopmatuku. Microsoft Word
2016: enextpoHHui HaBuanbHU nociOHuk. Yxropoa: JIBH3 YVxxHY, 2018.
96 c.

11. MomiBasax FO.M. Kibepbe3meka Ta 3aXxucT OyXrajaTepChbKHX HaHUX B
yMOBaxX 3acTOCYBaHHsS HOBITHIX iHQopMmamiiiHux TtexHomoriid. biznec
Iadopm. 2019. Ne 8. C. 150-157. doi: https://doi.org/10.32983/2222-4459-
2019-8-150-157.

12. CwmipunoB O.A., Konomninpka-Cnoboaenok O.K., CwmipuoB C.A.
[IpoexTyBaHHS ~KOMIT'IOTEPHHUX CHCTEM Ta MEpeX: HaBd. TOCi0.
Kponusauupbkuii, 2019. 264 c.

13. lIBaunu I'.I'., Toncroit B.B., Iletpeuyk JI.M., IBamienko FO.C., I'ynsaeBa
O.A., Cobonenko O.B. CyuacHi iHpopMariitHO-KOMyHiKaIiifHi TEXHOJOTII:
Hapuanbsauii noci6nuk. uinpo: HMetAY, 2017. 230 c.

JlonaTkoBa JiTepaTypa

1. BaxenoB B.A., Benrepcekuii I1.C., T'apona B.C. Indopmaruka.
Komm’rotepna texnika. Komm’torepni texHomorii. [linpyunnk / Hayk. pen.
I'.A. Hunkapenko, O.B. [umos. K.: Kapasena, 2019. 592 c.

2. XKypampoBa 1. B., Jlatumera I[.JI., Jle6inp O.B. Indopmariiino-
KOMYyHiKaIliiiHe 3a0e3meyeHHss (IHAHCOBOI MISUTBHOCTI : HABYAJIbHHUA
MOCIOHWK JJIs CTYACHTIB HampsMmy miarotoBku 6.030508 «®dinancu i
kpeaut». X.: Bun. XHEY im. C. Kysnens, 2014. 424 c.

3. 3amixoBcbka O.JI. [HpopMariifHi cUCTEeMH Ta TEXHOJIOTIT B €KOHOMIII :
HaBY. TMOCIOHMK, MIHICTEpCTBO OCBITH 1 Haykd YKpaiHu, I[BaHO-
®paHKIBChKUN HaIllIOHAIBHUN TEXHIYHUHN YHIBepcUTeT HadTH 1 ra3y. IBaHo-
@pankisesk: IDHTYHI, 2014. 371 c.

4. 3apunpka O. JI. ba3u manux Ta iHGOpMaIiiHI cucTeMu: MeToaudHUI
nocioHuk. XKutomup: Bua-so XY im. . @panka, 2009. 132 c.

5. dpka Y.b., birymak T.M. [adopmarrka ta KoMmIr roTepHa TexHika. JIbBiB:
Bunmasunntso JIpBiBebKOI momitexuiky, 2015. 200 c.

InTepHeT-TAKEpETa

1. HomyKOBl pecypeu - Www. google com.ua, www.meta.ua;
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4. Cait xypHany «lHpopMaliifHi TexXHOJIOTl. AHATITHYHI MaTepiaany -
http://it.ridne.net/;

5. Enextponni pecypcu HamionansHoi 6i6mioTexkn Ykpainm im. B.L
Bepnajcekoro - http://www.nbuv.gov.ua/;

6. MetoauuHi Matepiany ImOI0 POOOTH 3 MPOTPAMHUMH TPOIYyKTaAMHU
koMItaHii Microsoft - https://support.microsoft.com/.

64 roIVMHU ayAUTOPHUX 3aHATh. 3 HUX 32 TOAMHM — JIEKIii, 32 roAWHU —

Oobcsr kype . V.
ypey 71a0b0PATOPHI 3aHSITTS; S6 TOJUH CAMOCTIIHOT pOOOTH.




OuikyBaHi pe3yabTaTn
HABYAHHSA

[Ticns 3aBepIIeHHS IIHOTO KYPCY CTYIEHT Oyie:

- 3Hamu: eTany PO3BUTKY 1H()OpPMALIMHUX Ta KOMYHIKallIHHUX TEXHOJOTIH,
Cy4acHMH CTaH TakKOrO pO3BHUTKY; CTPYKTypy amapaTHOrO Ta BHUAH
IPOrPaMHOr0  3a0€3Me4YeHHs IEPCOHAIBHOIO KOMIT'IOTEpa; 3arajibHy
XapaKTePUCTUKY Ta OCOOJIMBOCTI POOOTH 3 IHCTPYMEHTAaMH EJIEKTPOHHOTO
odicy; cyTh 1 Kimacudikalilo KOMIT IOTEPHHX MEpPEeX, OCHOBHI MPUHIUIH
poboTu Mepexi [HTepHeT; MOHATTS Ta MepeNiKk OCHOBHUX cepBiciB Google,
chep iX 3acToCyBaHHS;, IHCTPYMEHTH [IIOBOi KOMYHIKallii Ta CHiTbHOL
pobotu B IHTEpHETi; THMM TONIYKYy iH(oOpMamii B OHIANH-cEepenoBUIl I
BUIU 1HGOpPMAIIHHUX pecypciB; OCHOBHI 3arpo3u iHQopmaliiiHiii 6e3mneri
MiANPUEMCTBA Ta IIISIXU 1X YHUKHEHHS.

- emimu: BHUKOPUCTOBYBAaTM Cy4yacHI IE€PCOHAIbHI KOMII'IOTEpU Y
npodeciiiHiil AISUTBHOCTI, MPAIFOBATH 3 TEKCTaMH, TAHUMH, IIPE3CHTAIISIMH,
0a3aMu JaHUX TOLIO 3 BUKOPUCTAHHAM MPUKIIAJHUX IPOrPaAMHUX MPOJIYKTIB
nakety Microsoft Office, mykaru indopmariro B Mepexi [HTepHeT y po3pisi
pi3HMX BHUJAIB HOro pecypciB, KopuctyBatucs cepsicamu Google,
IHCTpyMEHTaMH Ul KOMYHIKAIli Ta KOMaHIHOI poOOTH, HayKOBUMHU
MNOUTYKOBUMH CHCTEMaMHM Ta HpOQECIiiHUMHU COLIaTbHUMHU MeEpexKaMH,
3aCTOCOBYBATH Pi3HI CIIOCOOM 3aXUCTy iH(OpMALii B KibeprpocTopi.
KoMmnereHnuii, sxux Mae HaOyTM CTyIeHT Yy pe3yibTaTi BHBYEHHS
JUCLIUILTIHUA:

1) 3acanvni:

3K11. HaBuyky BUKOPHCTaHHS CydYacHHMX iH(OpMAaIiiHUX CHCTEM i
KOMYHIKAI[ITHIX TEXHOJOT1H.

2) cneyianvHi (haxosi):

CKO02. BukopucToByBaTH MaTeMaTUYHUN 1IHCTPYMEHTApii AJIs TOCIIIKEHHS
COIIATbHO-CKOHOMIYHUX TMPOIIECiB, PO3B’sA3aHHS NPHUKIATHUX 3aBJIaHb B
cdepi 00miKy, aHami3y, KOHTPOJIO, AyJUTY, OMOJAaTKyBaHHSI.

CKO03. 3patnicth 10 BigoOpaxeHHs iHQoOpMamii Tpo Trocrmomapchki
omepailii cy0’€KTiB rocrnoAaploBaHHS B (DIHAHCOBOMY Ta YMHPaBIiHCHKOMY
00Ky, iX cucTeMmaru3allii, y3araJbHEHHS Yy 3BITHOCTI Ta iHTeprperarii
IUTSL 33JI0BOJIEHHS 1H(pOpMaIitHUX MOTped 0ci0, 10 MPUIMAIOTh PIIIICHHS.
CKO06.  3nificHroBatm  OONIKOBI  Tpomeaypw i3  3aCTOCYBaHHSIM
Creliani3oBaHux 1H(OOPMALIMHUX CUCTEM 1 KOMIT IOTEPHUX TEXHOJOTIMH.
Pe3yabTaTH HABYAHHS:

[TPO1. 3Hatu Ta pO3YyMITH EKOHOMIYHI KaTeropii, 3aKOHH, HPUYMHHO-
HACIIIKOBI Ta (YHKLIOHAJBbHI 3B’SI3KH, SKi ICHYIOTh MIX TIpOLIECAaMH Ta
SBUIIAMU HA PI3HUX PIBHAX EKOHOMIYHUX CHUCTEM.

ITPOS. Po3ymitk oprani3aiiiHO-€eKOHOMIYHHI MEXaHIi3M yIpaBIiHHS
HiAMPUEMCTBOM Ta OIIHIOBATH €(QEKTHUBHICTh MNPHHHATTS pIlIEHb 3
BUKOPHUCTAHHSAM OOJIIKOBO-aHAIITHYHOI iH(OpMaIrii.

[IP11. BusHayaTtu HampsMU MiABHINEHHA €(QEeKTUBHOCTI (POpMyBaHHS
(GIHAaHCOBHX PECYpCiB, iX pO3MOAUTY Ta KOHTPOJIK BHUKOPUCTaHHS Ha
piBHI MiNPUEMCTB PI3HUX OpraHi3aliifHO-PaBOBUX (POPM BIACHOCTI.
[TP12. 3acrocoByBaTu  cremiangizoBani iHdopmaliiiHi  cucteMu 1
KOMIT'FOTEpHI TEXHOJIOTil 1 OONIKYy, aHami3dy, KOHTPOJIIO, ayJauTy Ta
OIOJIaTKyBaHHSI.

[1P13. VYcBigmommoBaTH 0COOJMBOCTI (YHKIIOHYBAHHS MiANPHEMCTB Y

CYy4acHUX YMOBax TOCIOJAPIOBAHHS Ta JIEMOHCTPYBATH PO3YMIHHS iX
PUHKOBOTO TTO3UIIIOHYBAHHS.

[TP14. BMmiTu 3acTOCOBYBaTH €KOHOMIKO-MaTeMaTH4YHI METOAW B OOpaHiit
npodecii.




Kuarouosi ciioBa

Iadopmarmiiini  TexHomorii,  iHTepHET, iH(pOpMalis, KOMYHIKaIliiiHi
TEXHOJIOTIi, aBTOMAaTH3allisl, KOMIT I0TepHa porpama, 06asa JaHux

dopmart Kypcy OuHuit
IIpoBenenHs nekuiii i1 JabopaTOpPHUX 3aHATh, CaMoOCTiiHA poOoTa Ta
KOHCYJIBTAIII1 JIsl KPaIlloro pPO3yMIHHS TEM
Temu JonineHo nonat y popmi CXEMU KYPCY*
HincymkoBuii

KOHTPOJIb, Gopma

[cnut B kiHIII cemecTpy

IIpepexsBizutn

Jlnist BUBYEHHSI KypCy CTYACHTH NOTpeOyIoTh 0a30BHX 3HAHb 3 JUCLUILIIH:
«Iandopmartuka» (s po3yMiHHS OCHOBHHUX IMOHSTH Ta 0A30BUX IMiIXOJIIB 10
poboTtu 3 KoM toTepom), «OCHOBH €KOHOMIUHOI HAayKw» (U1 PO3YMiHHS
OCHOBHHX 3acaji poOOTH MiANpHEMCTBA y Oi3Hec-cepemoBuii), «IHo3eMHa
MOBa» (I PO3YMIHHS QHIJIOMOBHMX TEPMIiHIB TIpPH ONpAaIfOBaHHI
JITEpPaTypH, SIKa CTOCYETHhCS] BUKOPUCTAHHS 1HQOpMAIIHHUX TEXHOJIOTIH).

HaBuaabnHi MeToau Ta
TeXHiKH, AKi 0ya1yTh
BUKOPHUCTOBYBATHUCS i/l
4ac BUKJIQJAAHHA KypCy

Jlexuii, mpe3eHTtanii (y T.4. KOMaHIHi), TECTOBI 3aBIaHHs, IHTEPAKTHBHI
METOIM  (IEMOHCTpAliifHl BIpaBH, BUPIMIEHHS MPAaKTUYHUX 33744,
MO3KOBHH HITYpM, TUCKYCIi TOIIO).

HeoOxinne o0J1agHaHHA

BuBueHHs HaBUaNbHOI IMCHUIUIIHU TOTpeOye BUKOPUCTAHHS I[HTEpHeTY,
nakety oc¢icHux nporpam Microsoft Office, a Takoxx Microsoft 365,
mporpaM Ul TIPOBEJCHHS BiCOKOH(EpEHIlild, MeCceH/KEpIB sSK 3aco0y
[HTepHET-KOMYHIKAITIi.

KpuTepii ouinioBaHHs
(oKpeMo 1JIs1 KOKHOTO
BU/Iy HABYAJIbHOI
JiSIbHOCTI)

OuiHIOBaHHS 3HAaHb CTYJIEHTIB HaBYAJIbHOT IUCLUIUTIHU, KA 3aBEPILIY€ETHCS

ICIIUTOM, IPOBOJIUTHCS MIPOTITOM CEMECTPY 3a TAKUMU BUAaMU POOIT:

- KOHTpOJIbHI 3amipu (Moxymi): 20% ceMecTpoBOi OLIHKHM; MaKCHUMajbHa

KUIBKICTh OaniB — 20.

- 3aBHaHHA [0 JabopatopHuX 3aHATH: 30% CceMecTpoBOi  OIIIHKH;
MaKCHUMaJibHa KiIbKicTh OaniB — 30.

- iciut: 50% ceMecTpoBOi OILIHKK; MaKCUMaIbHa KUTbKICTh OaJTiB —

50. ITlincymkoBa MakcUMallbHa KUTBKICTh OatiB 3a cemectp — 100.

IMucsmoBi podoTu: OUIKyeTbCs, MO CTY/ICHTH BUKOHAIOTH JIEKUIbKA BUIIB
MUCBMOBUX  poOIT  (KOMaHIHE  3aBAaHHA  TOIIO). AKajaeMiyHa
podpoyecHicTh: OuikyeTbes, 10 poOOTH  CTYIEHTIB OyayTh ix
OPHUTiHAJIBHUMH JOCTIDKEHHSAMHU YU MIpKyBaHHAMU. BincyTHICTh mocuiaHb
Ha BUKOPUCTaHI JKepena, paOpuKyBaHHs JKEPEN, CIIMCYBaHHS, BTpyYaHHS
B pOOOTY IHIIMX CTYJACHTIB CTaHOBJATH, ajlé HE OOMEXKYIOThb, MPHUKIAIH
MOXJIMBOI aKaJeMIuHO1 HEeIOOpOYeCHOCTI. BUSABICHHS O3HAaK akaJeMidHOi
HEe00pOYEeCHOCTI B MHMCHMOBIM poOOTI CTyneHTa € MiJCTaBOKO s il
He3apaxXyBaHHHS, HE3aJIeXHO BiJ MacwTabiB IUiariaty 4yu oOMaHy.
BigBinaHHsi 3aHATH € BaXJIMBOIO CKJIAZOBOK HaBuaHHA. OUIKyeTbCA, 11O
BCl CTYAECHTU BIABIAAIOTH yCl JEKIIi, MPaKTU4HI 1 Ja0OpaToOpHI 3aWHATTS
Kypcy. CryneHTH MawoTh iHQOpPMYBaTH BHUKJaJadya IPO HEMOXKIUBICTH
BIIBIIATH 3aHATTA. Y OyAb-IKOMYy BHMAJIKy CTYIEHTH 3000B’s3aHi
JOTPUMYBATUCST YCIX CTPOKIB, BH3HAYEHMX JMJIsi BUKOHAHHS YCIX BUJIB
MMCBMOBHX pOOIT, mepeadavenux kypcom. Jlireparypa. Ycsa miteparypa,
AKy CTYIEHTH HE 3MOXYTb 3HAMTH caMoOCTiiiHO, OyJie HaJaHa BHKJIAJayeM
BHKJIIOYHO B OCBITHIX IUIAX Oe€3 mpaBa ii mepemadl TpeTiM ocolam.
CTyIeHTH 3a0X04yHOThCS 10 BUKOPUCTAHHS TAKOX M 1HIIOL JIiTepaTypH Ta
JDKEpell, IKUX HEMa€e cepell PeKOMEHIOBAHUX.

[TosiTuka BUcTaBJdeHHst OaxiB. BpaxoByroTbcs Oanu, HaOpaHi Ha
MOJYJIbHOMY KOHTpOJIl, CaMOCTiiHIM pOOOTI, BHKOHAHHI KOMAaHJHOTO
3aBJaHHS Ta 3aBJaHb JUIsl JJAOOPAaTOPHUX 3aHATh. IIpu 11bOMY 060B’SI3KOBO




BpPaxOBY€ETbCS NMPUCYTHICTh HA 3aHATTAX Ta aKTUBHICTh CTYJAEHTa IiJ 4Yac
JeKIii, MPaKTUYHOro Ta JabOpaTOpPHOTO 3aHATTS; HEIOMyCTUMICTb
MIPOIYCKIB 1 3aIli3HEHb Ha 3aHSATTS; KOPUCTYBAaHHS MOOUTBHUM Tele(POHOM,
TUTAHIIETOM YU 1HITUMHU MOOUTEHUMU MPUCTPOSIMU i/ Yac 3aHATTA B LIJIAX,
HE TIOB’S3aHMX 3 HABYaHHSIM; CIHCYBaHHS Ta IulariaT; HECBO€YACHE
BHUKOHAHHS IOCTaBJIEHOTO 3aBJIaHHS TOLLIO.

Konui popmu nopyuieHHs: akaJeMiqHO1 J0OPOYECHOCTI HE TOJIEPYIOTHCSL.

ITuTaHHA 10 eK3aMeHy

1. CyTHICTb 1 CTPYKTYpa €KOHOMIYHOT iH(OopMartii.

2. 3micT Ta migxoau Ao kiracudikamii iHpopMaritHux Ta KOMyHIKaIitHIX
TEXHOJIOTH.

3. CyuacHu#i cTaH pO3BUTKY IHPOpPMAIIfHUX Ta KOMYHIKamiiHUX
TEXHOJIOTH.

4. BrumuB iHQOpMaifHIX Ta KOMYHIKAIliTHIX TEXHOJIOTIH HAa €EKOHOMIKY Ta
MiAIPUEMHUIBKY AiSUTBHICTb.

5. 3MicCT Ta BUAM KOMIT IOTEPHUX HPOTPaM.

6. [Tpuxnague mporpamHe 3abe3neueHHs y TisUTbHOCTI MiAIPUEMCTBA.

7. AmapatHi CKJIaJJ0Bi Cy4aCHOTO TIEpPCOHAIBHOTO KOMIT I0Tepa.

8. XapakTepucTHKa MaKkeTy NpHuKJIaaHuX nporpam Microsoft Office Ta foro
Bepcii.

9. PoboTa 3 TEKCTOM y cepeloBHII TEKCTOBOTO peaakropa Microsoft Word.
10. OcoGnuBOCTI OmpalfoBaHHs JaHUX iHCTpyMeHTamMu Microsoft Excel.

11. Microsoft PowerPoint Ta Sway sik mporpamsi NpoayKTH jsi poOOTH 3
MPE3EHTAaLlISIMU.

12. 3mict 1 knacugikaris KOMIT IOTEPHUX MEPEX.

13. JlokanbHbI KOMI'FOTEPHI MEPEXKI.

14. I'mobGanpHa Mepexa [HTepHET: OCHOBHI MPUHLIUIHN (DYHKI[IOHYBaHHS Ta
0COOJMBOCTI BUKOPUCTAHHS 11 pecypciB.

15. XmapHi TeXHOJIOTI{ y AisTBHOCTI Cy0’ €KTa TOCTIOAAPIOBAHHS.

16. Iepemik 1 xapakTepucTHKa OCHOBHUX cepBiciB Google.

17. Tlomyxk iHdopMmarii 3 BUKOpUCTaHHAM HourykoBoi cucremu Google-
TOMIYK.

18. Cepaicu Google 11 eeKTUBHOI KOMYHIKAIil Ta KOMaHHOI poOOTH.

19. [linoBa KOMyHIKallisi Ta OCHOBHI 11 iIHCTPYMEHTH.

20. CouianibHi Mepexi Ta LH(POBUN KOHTEHT K IHCTPYMEHTH KOMYHIKAIIii.
21. BineokoHepeHIii B cy4acHiil 1ij0Bili KOMYyHIKaIlii.

22. [HCTpYMEHTH AJisl CIUIBHOT poOOTH B Mepexi [HTepHeT.

23. MoOibHI 3aCTOCYHKH Y JIUTOBIH KOMYHIKaITi1.

24. Tunu nouryky iHdopmariii B [HTepHETI Ta po3yMiHHS HOT0 MpoIiecy.

25. HaykoBi i mpodeciiiHi coriaibHi Mepexi Ta 0COOIMBOCTI POOOTH y HUX.
26. CyTh Ta BUAM HAYKOMETPUUHUX 0a3.

27. Karanoru indopmamiiHux pecypciB B [HTEpHETI Ta OUIYK JaHUX Y HUX.
28. Inopmariitna Ge3rneka mignIpUeMCTBA i OCHOBHI 11 3arpo3u.

29. Cuctemu 3axucty iHGOpMaIii y KiOeprpocTopi.

30. BignoBimanbHICTH 32 TMOpPYLIEHHS  3aKOHOAAaBCTBa y  cdepi
iHhOopMaLiHHUX Ta KOMYHIKaIiHHUX TEXHOJIOTIH.

OnuryBaHHs

AHKeTy-OILlIHKY 3 METOI0 OLIHIOBaHHS SIKOCTI Kypcy Oyae HagaHo IO
3aBEPIIECHHIO KYPCY.




*CXEMA KYPCY

Jliteparypa (3a
. .| HOMepamu B .
. ®dopma IIsIBHOCTI pavi Tepmin
Twx. Tema, mnaH, KOPOTKi TE3U OCHOBHIM 3aBaaHHs, O
- BUKOHAHHS
cuadycy)
Tema 1. IadopmamiiiHi 1 KOMyHIKaIiiHi
TexHonorii 'y mpoueci (QyHKUIOHYBaHHS
CY4acHOI €KOHOMIKH Ta MiIPHEMCTBA
3micm, euou I CcmpyKmypa eKOHOMIYHO]] . OmnpairoBaHHs
. PYKINY, p . . |JIexuisi, MpaKTU4HE P .
inghopmayii.  Howamms i  kiacugixayis . PEKOMEHIOBAHOT
. .o ..o |3aHATTSA (TUCKYCIs, ;
inghopmayivinux ma KOMYHIKQYIUHUX . JiTepaTypH, TUTaHb
i KOMaH/IHi AV
Tux. 1-2|mexunonociu. Emanu PO36UMKY - e3eHTIz;ui'1' 6azoBa — 1-3, 6- JUIsL CAMOCTIMHOT
inghopmayivinux i KOMYHIKQYitiHUx Pe3CH > 110, nomaTkoBa —| po6OTH, BUKOHAHHS | JIBa THxHI
15 ron. |mexnonozivi.  Cyuacuuti cman  pO3GUMK)] MO3KOBHIT ITypM), 2,3 KOMAaH/IHOT'O 3aBJaHHsI,
iHghopmayitinux ma KOMYHIKAYIUHUX niaGoparopHe MiroToBKa
co . . 3aHATTS
mexHonozitl i ix eniue Ha QYHKYIOHY8aAHHS 2 TIpe3eHTaIlii,
. . . . . caMoCTiitHa po6oTa|
eKOHOMIKU U OIAIbHICMb — NIONPUEMCMIE. 7 ron.
[lonamms iHghopmayitinol KyJibmypu.
Cknadosi iHghopmayiiinoi KyIbmypu
Maibymnbo2o paxisuysi.
Tema 2. AmapatHe i mporpamMee 3a0e3MCUCHHAS
iHpOpManiHHO-KOMYHIKaliHHUX TEXHOJIOTIH
[ lonamms apximexmypu Komn tomepa. . OmpartoBaHHs
P P Jomep Jlexuist, mpakTHYHE pait .
3azanvHa cmpykmypa Komn tomepa. . PEKOMEHIOBAHOT
Knacugirayis — xomn iomepie SAHATTA (MCKyCis, JiTepaTypH, TUTaHb
; . pIs. KOMaH/IHi paTyPH, TIHTaH
Twxk. 3-4lAnapammui cknadosi nepcoHanrbHux JUISl CaMOCTiIHHOT
, . e Mpe3eHTalli, 6a3oBa — 8§, .
xomn tomepis. Hocii inghopmayii. . poboTH, BUKOHaHHS | J[Ba THXKHI
o ..|MO3KOBHH TYpM),| fofaTkoBa — 1-5
15 ron. Iepugpepiiini MPUCTIPOL. | - TODHE KOMAaHJTHOTO 3aBIaHHS,
Mynvmumeoitine  obnaonanns.  Ilpoepamne 3a}II)$ITT$II) iIrOTOBKa
3a6e3neueHHs Komn romepa. Buou .y ’ Mpe3eHTarlii,
) caMocTiiiHa po6oTal
KOMN TOmepHUx npozpam. 3azanvna 7 ron.
Xapakxmepucmuka — OnepayiuHux — CUucmem.
Cnyarcbose npozpamme 3abe3neyenns.
IIpuxnaone npoepamue 3a0e3nevenHs..
Tema 3. Texuonorii 00poOku iHdopmarii
3acobamMu  ejekTpoHHOro odicy: Microsoft
Office
3acanvra Xapakmepucmuxa nakemy
npuxnaonux  npoepam  Microsoft  Olffice. Jlexuist, TpaKTHAHe OmpartoBaHHs
Ocobnugocmi pobomu 'y KOpnopamueHomy, 1P . PEKOMEHIOBaHOT
. . | 3aHATTS (TUCKYCisl, .
npocmopi  Microsoft ~ 365. Texnonocil KOMARIH JiTepaTypy, TUTaHb
Twxk. 5-6lonpayiosanns  mexcmogoi  ingopmayii  y ——— 6azoBa — 1, 9- JUISl CAMOCTIHHOT
Microsoft  Word.  Onpayrosanus — Oanux pesen ’ 10, nonatkoBa —| poOoTH, BUKOHaHHA | JIBa TIOKHI
15 ron. |incmpymenmamu Microsoft Excel. MOZI;%]:)HI;TIE?IIEM)’ 3 KOMaHIHOT'O 3aBJIaHH,
Cepedosuwa npoepam Microsoft PowerPoint| 3a1£)m"r§ MiATOTOBKA
ma Sway Ona pobomu 3 npezeHmMayisimMu. AV TIpe3eHTalli,
. camocTiitHa po0oTa|
Buxopucmanms THUWUX NPUKIAOHUX| 7 ron.
npoepamuux npooykmis Microsoft  Office
(Access, OneNote, Outlook, Project,
Publisher, SharePoint, Visio, Lynk,
OneDrive).
Tema 4. MepexHi TexHonorii. [obanpHa
Mepeka [HrepHer. . OmpartoBaHHs
P . P . . s Jlexuis, npakTUUHE P .
Cymb i knacuixayis Komn 10mepHux mepesic. SaHATTA (UHCKYCist PEKOMEHIOBAHOT
Apximexmypa [ CK1a008i KOMN IOMEPHUX] KOMaH,I[Hiy ’ JiTepaTypH, TUTaHb
Tux. 7-8mepeorc.  Jlokanvui xomn’'rtomepHi mepedici. IpesenTamii OaszoBa — 1-2, 6- I CAaMOCTIHHOT
Emanu  poszeumxy  mepedci  [umepuem. M03KI())BI/II71 wr ’ M) 7, mojatkoBa — | poOOTH, BUKOHAHHA | JIBa THOKHI
15 ron. ([Ipomokonu Inmepnemy. Ochogui npunyunuy 6 YPM); 1,2 KOMaH/HOI'O 3aBJlaHHS,
pobomu  mepeosci  [umepnem.  [lomennal f1abopaTopre iIrOTOBKa
) o . 3aHATTS,
cucmema  imen. Ingpopmayiumi  cepgicu oy Tpe3eHTaIii,
. . ..._|camocTiiiHa po6oTa
Iumepremy. Mexanizmu nowyky ingpopmayii 6 7 rop.
[umepuemi. Xmapui obuucienus.
Tuxk. 9- [Tema 5. Po6ota 3i cepBicamu Google. Jlekuisi, mpaktuune| 0aszoBa— 1, 2, OnparroBaHHs JBa TKkHI
10 |[lonsmms i nepenik OCHOBHUX Cepeicig|3aHATTA (IUCKYCIs,|TomaTkoBa — 1, 3|  peKOMEHIOBaHOI
Google. Xapaxmepucmuxa cepsicie Google. KOMaH/IHI JTEepaTypH, MUTaHb
15 ron. |Bukopucmanus cepsicie Google )| Tpe3eHTaIlii, JUTS CAMOCTIHHOT
20Ccn00apceKill  OiLIbHOCME  RIONPUEMCMEA. [MO3KOBUH ITYPM), poOOTH, BUKOHAHHS




[lowykoea cucmema Google-nowyx,
Ocobrusocmi pobomu 3 Google-nowmoio md
Google-ouckom. Buxopucmanus

KOMaHIHOTO 3aBJIaHHA,

incmpymenmie YouTube y nionpuemnuyekity  mabopaTtopHe HiArOTOBKA
oisinvnocmi. Cepgicu Google ons eghexmugHoi 3aHATTA, npeserrranii
KOMYHiKayii ~ ma  Kolekmugnoi — pobomijcaMocCTiiiHa poboTa P ’
7 rox.
(Google Hangouts, Google Meet, Google
Chat, Google Classroom mowo). Cmeopenns|
u suxopucmannsi Google Forms.
Tema 6.  IHTepHET-IHCTPyMEHTH I
KOMYHIKaIlii Ta KOJIEKTHBHOI poOOTH.
Ocobausocmi komynikayii ¢ Inmepnemi. Buoy
oinosux KomyHikayit. Enexmponna nowma.
. . . . OnparroBaHHs
Icmopia  coyianvHux  mepedxc.  [inosi|Jlekuis, IpaKTHYHE, .
- . . PEKOMEHIOBAHOT
KOMYHIKayii 6  coyianbHux  Mepexcax.|3aHATTs (TIUCKYCid, ;
¢ , . JiTepaTypu, TUTaHb
Tux. 11-|ugposuti  kommenm  ax  incmpymenm KOMaH/IH1 AV
. . i~ 6a3oBa — 1-3, JUJISL CAMOCTIHHOT
12 |ei3yanvHoi KOMYHIKayil. Ponv|  mpesenTanii, .
. . .o S N 12, 13 pobotu, BUKOHaHHSA | JIBa THKHI
gioeokongepenyiti 6  cyuacHiil  OLI0GILU|MO3KOBHIl ITYPM),
Lo . NN I0JaTKOBA — 2, 3| KOMaHIHOT'O 3aBJaHHsI,
15 ron. |komynuixayii.  Bebinapu y  npogheciiinitiy  mabopaTtopHe HArOTOBKA
oisitbnocmi.  3micm  ma  eudu  Gopymis. 3aHATTS, Ipeserrraii
Bukopucmanms Gdopymie y npoyeci|caMoCTiitHa po6oTa| p 7 ro ’
KOMYHIKAYii. Enexmponni oibniomexu, A
eNeKMPOHHI  NOCIOHUKU mMa  eHYuKIoneoii.
\Micye Mmob6inbHUX 3aCMOCYHKI6 Yy  Oinosil
KOMYHIKayii.
Tema 7. HaykoBi TONIYKOBI CHCTEMH,
coriaJibHi Mepexi Ta KaTaJory|
iH(pOpMaLiHHUX pecypciB
Tunu nowyxy 6 Iumepuemi, po3yminns
npoyecy HNOWYKY, OYIHIOBAHHA O00ePHCAHUX
Odanux. Haykxosi nowykoei cucmemu: cymo i . OnpartiroBaHHs
. Jlekuis, npakTuyHe .
nopienanvra xapakmepucmuxa. Ocobaugocmi SaHATTA (UCKYCis PEKOMEHIOBAHOT
KOpUCMYB8aybK0O20 NnouLyKy. Tlonammsi . ’ JIITepaTypH, MUTaHb
Twx. 13- pucmysay Jj Y . KOMaH/IH1 paTypH, AV
HAyKosux ma  NpogecitiHux — coyianbHux JUTSE CAMOCTIHHOT
14 TMpe3eHTallli, bazoBa— 1,2 .
mepeoxc. Ipuxnaou HAyKO8UX md . poboTH, BUKOHaHHS | JIBa THOKHI
o . MO3KOBHH IITYpM),| HomgaTkoBa — 4
npoghecitinux coyianbHux — mepesrc KOMaHTHOTO 3aBIaHHS,
15 ron. . naboparopHe .
ocobaueocmi pobomu y uux. Ilonammsa md SAHSTTSL MiATOTOBKA
6UOU  OH-IAUH HaykomMempuunux — 0as, oo > Tpe3eHTaIll,
. . CaMOCTIiiHa poOoTa|
NOKA3HUKIG 8NIUB0BOCTINI HAYKO8Ys, 7 ron.
KOJIeKMugy HAayKo8yie, HAYK08020 3aKad0dy,
HAYK08020 JHCYPHATLY. Kamanoeu
iHopmayiuinux  pecypcie ma ix  euou.
Buxopucmanua — pe3ynbmamie  nOWYKY Y
npogecitinivl OisbHOCMI.
Tema 8. Indopmariiina Oe3meka Ta 3aXHUCT]
iHpopmamii y cthepi BUKOPHUCTAHHS
iHQOpMaLIHHIX Ta KOMYHiKaI[iHiHIX
bop ] yHiKal . OnpartroBaHHs
TEXHOJOTii Jlexmist, mpakTH4HE ..
. V- ) . PEKOMEHI0BAHOT
[ousmms ingopmayitinoi 6e3nexu. Ocnogui|3aHATTS (IUCKYCIs, ;
. . . JTepaTypH, MUTaHb
Twxk. 15-3aeposu 6  ingopmayitinux  cucmemax. KOMaH/IHI AV
. . . JUTS CAaMOCTIHHOT
16 |Kibepbesneka ma Kibep3noyunnicme.|  NpPE3eHTAIlT, 6asoBa —4, 11, .
. . . poboTH, BukoHaHHS | J[Ba THOKHI
Kibepeiciena pobomu 6yxearmepa. Cucmemu|MO3KOBHIA IITYPM),| fogaTKoBa — 1-5
. ; . KOMAaHTHOT'O 3aBIaHHS,
15 ron. [3axucmy  ingopmayii y  xibepnpocmopi.|  mabopatopHe HArOTOBKA
Ocnosni pexomenoayii wjo0o 3abesnevents, 3aHATTS, A
ingopmayitinoi beznexu. AnmusipychijcamocTiitHa po0oTa P 7o ’
TOJI.

npoepamu. Bionosioanvhicmv 3a nopywenHs
3axoHo0aecmea y cqhepi ingopmayiiinux ma

KOMYHIKQYITIHUX MeXHON02Il

Cunalyc kypcy po3po6aeno nou. [lomiBasik FO.M.




